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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H

n " [JokymeHT npepoctasneH KoHcynbTaHTAOC
06 yTBepxaeHnn npodeccnoHanbHOro ctaHgapTa "Cneunanucr [laTa coxparerms: 18.07.2019
Mo ynpaB/IEHUIO NEPCOH...

HUcTouHuk myOamkannu
OdunmanbHbI HHTEpHET-MOPTal NpaBoBoi nHGopManuu http://www.pravo.gov.ru, 21.10.2015

I[IpuMevyaHue K TOKYyMEHTY
Hauaino neiicrBust nokymenta - 01.11.20135.

Ha3BaHue nokymeHTa
[Tpuxaz Muntpyaa Poccuu ot 06.10.2015 N 6911

"O0 yTBEepXKICHUN NPOQecCHOoHaIbHOT0 cTanAapTa "CrenuaiucT 1Mo yIpaBiIeHNIo IepcoHanom"
(3apeructpuposano B Muntocte Poccun 19.10.2015 N 39362)
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

3apeructpupoBano B Muntocte Poccun 19 oktsi6ps 2015 r. N 39362

MWHUCTEPCTBO TPYJA 1 COLMATNIbHON 3ALLUUTBI POCCUACKOWU ®EOEPALIMA

NMPUKA3
oT 6 okTsA6pa 2015 . N 691H

Ob YTBEPXAEHUN NMPO®PECCUOHAJIbHOIO CTAHOAPTA
"CNEUMANINCT NO YNPABNEHUIO MEPCOHAJIOM"

B cootBercTBuM ¢ myHkrom 16 IIpaBui pa3paGoTku, yTBEpXKAECHUS U PUMEHEHUs TPOPECCUOHATBHBIX
CTaHJapTOB, YTBEPKACHHBIX NocTaHoBiIeHHEM [IpaButenscTBa Poccuiickoit @enepaunu ot 22 sHBaps 2013 r.
N 23 (Cobpanue 3akonomarenbctBa Poccuiickoit @eneparuu, 2013, N 4, cr. 293; 2014, N 39, ct. 5266),
IIPUKA3bIBAIO:

YTBepauTh npusaraeMblii npogeccuoHanbHbli cTanaapt "CrnenuanucT o ynpaBIeHUIO IepcoHanIoM".

Munuctp
M.A. TOIINJINH

YT1BEpxKIeH

MpuKa3oM MUHHUCTEpCTBA TpyAa
¥ COITMATbHOM 3aIIUTHI
Poccuiickoit @enepanun

ot 6 okTsa6ps 2015 1. N 691H

NMPO®ECCUOHAIBbHbIA CTAHOAPT
CMNEUMAIINCT NO YMNPABJIEHUIO MEPCOHAJIOM

559
PerucrpannonHsiit
HOMEp
I. O6mue cBenenust
YpaBiieHue nepcoHaIoM OpraHu3aluu 07.003
(HauMeHoBaHUE BUIA MPO(eCcCHOHATBHOMN eI TEIHHOCTH) Kon
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

MO YNpaBfEHNIO MNEPCOH. ..

OcHoOBHas ociab BUa HpO(i)CCCHOHaHLHOIZ JACATCIIbHOCTH

Obecnieuenne >PPeKTUBHOTO (YHKIMOHUPOBAHUSI CHCTEMbI YIPAaBICHUS IEPCOHATIOM JUIS
JOCTHIKEHMS Liesiel OpraHu3aluu

I'pynma 3ansTmii:

1232 PykoBoaurenu noapasaencHuin 2412 CrenmanucTsl 10 KaapaM U
(ctyx0) ynpaBieHus KaJpamMu 1 npodopueHTaIun
TPYAOBBIMU OTHOIICHUSMHU
3423 CrienanucThbl KaJIpoBBIX CIYyXKO U | - -
YUPEKICHUHN 3aHATOCTH
(xox OK3 (HaumMeHoBaHUeE) (kom OK3) (HaumMeHoBaHUE)
<1>)

OtHecenue K BHJIaM SKOHOMUYECKOH IE€ATEIbHOCTH:

78.30 JlesTenpHOCTH O TOAOOPY MepcoHalIa mpoyas
(xon (HamMeHOBaHWE BUJIa YKOHOMHUYECKOM JICSITEIIBHOCTH )
OKBJO/J <2>

II. Onucanme TpyAOBBIX PYHKIHUH,
BXOJSIINX B MPOGECCHOHANBHBIN cTaHAapT ((PyHKIIMOHAIbHAS KapTa
BUJIa PO ECCHOHATBHON AESITETLHOCTH)

O0600muIeHHBIE TPYIOBBIE PYHKINU TpynoBble pyHKIMH
KOJ| HaUMEHOBaHUE | ypOBEHb HauMEHOBAaHUE KOJ | YpOBEHb
KBaJIH (] (momypos
MKaIuu €Hb)
KB (U
Kaluu
A | JlokyMeHTallMOHHOE 5 Benenue opranuzaiimoHHon u A/01.5 5
obecrnieueHue pacnopsAUTeIbHON JOKYMEHTAINH 110
paboThI ¢ IIEpCOHAILY
[IEPCOHAJIOM
Benenue nokyMeHTaluu 1o y4eTy u A/02.5 5
JBUKEHHIO KaJpOB
AJIMUHUCTPUPOBAHNE NIPOLIECCOB U A/03.5 5
JIOKYMEHTOO0O0pOTa 110 YUETy U
JBUKEHUIO KaJpOB, IPECTABICHUIO
JTOKYMEHTOB TI0 IIEPCOHANY B

HafeXHasa npaBoBan noaAepXxkKa
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

rOCYJJapCTBEHHBIE OPTaHBbI
JlesiTeabHOCTD 110 C60p nnpopmanmu o NoTpeOHOCTIX B/01.6 6
00ecreyeHnIo OpraHu3alliy B IIEPCOHATIE
NIEPCOHAIIOM
[Touck, mpusneuenue, moadop u ordop | B/02.6 6
nepcoHasna
AJIMUHUCTPUPOBAHNE NIPOLIECCOB U B/03.6 6
JOKYMEHTO000poTa obecreueHus
MIEPCOHATIOM
JesrensHOCTH TIO Opranu3zanus U MpoBeJACHUE OLICHKU C/01.6 6
OLICHKE U nepcoHana
aTTeCTaluu
repcoHana OpI‘aHI/I?;aI_[I/I}I " IPOBCACHUC C/02.6 6
aTTeCTallly TIepcoHaa
AJIMUHUCTPUPOBAHHE MPOIIECCOB U C/03.6 6
JOKYMEHTO000pOTa MPH MPOBEACHUT
OIICHKHU ¥ aTTECTAIMH MTEPCOHATa
JesaTensHOCTH IO Opranu3zanus 1 NpoBeJeHUE D/01.6 6
Pa3BUTHIO MEPOTIPUATHIA TIO PA3BUTHIO U
nepcoHasa MOCTPOCHHUIO NMPO(eCcCCUOHATBHON
Kapbepbl IepcoHana
Opranu3anys 00ydeHus repcoHaia D/02.6 6
Opranuzanus agantaiuuu 1 D/03.6 6
CTa)XKUPOBKU TepcoHala
AJMUHUCTPUPOBAHKE IPOLIECCOB U D/04.6 6
JIOKYMEHTO0000pOTa MO Pa3BUTHUIO U
npodeccuoHanbHOM Kapbepe,
00y4YeHHIO, aAANTAlMU U CTAXKUPOBKE
nepcoHasia
JlesTenbHOCTD 11O Opranuzanus Tpyaa nepcoHana E/01.6 6
OpraHu3aly TPyAa
W OILIATHI Opranuzanus omnaTel TpyAa nepconana | E/02.6 6
nepcoHaia
AJIMUHUCTPUPOBAHUE TTPOLIECCOB U E/03.6 6
JIOKYMEHTO0000pOTa MO BOIIPOCaM
OpraHu3aluy TPyZa U OIUIATHI
nepcoHaia
JlesTenbHOCTD 11O Pa3paboTka KOoprnopaTUBHOMH F/01.6 6
OpraHu3aluu COLMAIIBHOW MOJUTUKHU
KOPIOPaTUBHOM
COLMAILHOM Peanuzanus kopnopaTuBHOU F/02.6 6

HafeXHasa npaBoBan noaAepXxkKa
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H

KYMEHT N TaBneH KoHcynbTaHTN
"O6 yTBEpXAEHUM NPOdECCUOHANBHOrO CTaHaapTa "Cneumanict HAokymeHT npepoctasneH KoncynbTauTilaioc

[aTta coxpaHeHus: 18.07.2019

MO YNpaBfEHNIO MNEPCOH. ..

IIOJIMTHUKH

COLIMAJILHOU MOJIMTUKA

AJIMUHHCTpPUPOBAHUE NIPOLIECCOB U
JOKYMEHTOO0O0pOTa 110 BOIIPOCaM
KOPIIOPAaTUBHOM COIMATIbHOM MOJUTUKHU

F/03.6 6

G | OnepanmoHHoe
yIpaBlieHUE
MIEPCOHAJIOM H
HOJIpa3IeICHUEM
OpraHu3aIu

Pa3paboTka cuctemsbl OnepaluoOHHOTIO
YIpaBJICHUS TIEPCOHAIIOM U PabOTHI
CTPYKTYPHOTO TTOJIpa3/IeICHUS

G/01.7 7

Peanu3zanus onepaimoOHHOTO
yIIpaBJICHUS IEPCOHATIOM B pabOTHI
CTPYKTYPHOTO MOJpa3aeIeHHs

G/02.7 7

AJIMHUHHMCTPHUPOBAHUE NIPOLIECCOB U
JIOKYMEHTO000pOTa 110
OIEpallMOHHOMY YIIPaBJICHUIO
NEePCOHAIOM M paboTe CTPYKTYPHOTO
NOJApa3eIICHUs

G/03.7 7

H | Crparernueckoe
yIpaBiieHUE
HEPCOHAIOM
OpraHu3auu

Pa3paboTka cuCTeMBI CTPAaTErHueCcKOTro
YIpaBJIE€HUS IEPCOHATIOM OpraHU3aluu

H/01.7 7

Peanuzainus cucteMbl CTpaTErH4eckoro
yIpaBJIE€HUS IEPCOHATIOM OpraHU3aluu

H/02.7 7

AJIMUHUCTPUPOBAHKE MIPOIIECCOB U
JIOKYMEHT0000pOTa 110
CTpPaTErnyeCcKoMy YIIPaBICHUIO
MePCOHAJIOM OpraHU3aIN

H/03.7 7

3.1. OGoOuieHHas Tpy10Basi PyHKIIHS

I11. XapakreprcTuka 0000IIEHHBIX TPYAOBBIX (PYHKIUH

HanmenoBanu |JlokymMeHTalMOHHOE oOecrieueHue Kox A YposeHb 5
e paboThI ¢ IEPCOHATIOM KBTH(DUKATTAH
[Ipoucxoxnenue
- . 3anMCTBOBAaHO
00o6menHoi TpynoBoit | Opurmnan X
U3 OpUrHHaJIa
byHKIII
Kon Perucrpanuonsslii
OpUTHHAJA HOMeEp
po¢eCcCHOHATBLHOIO
CTaHzapTa

HafeXHasa npaBoBan noaAepXxkKa
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct

no ynpaBneHno NepCcoH...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

Bo3smoxzble
HAaMEHOBAHHS
JOJKHOCTEH, podeccuit

Crnenuanyuct no KagpoBoMy JEJIONPOU3BOACTBY

Crnennanuct no J0KyMEHTAaIllHOHHOMY O0eCIIe4eHHUI0 paboThI C
[IEPCOHATIOM

Crenpanuct no JOKyMEHTAlMOHHOMY 00eCIeUeHHI0 epcoHalia
Crienanuct no nepcoHatry

TpeboBanus k
00pa30BaHMIO U
00y4eHUI0

Cpennee mpogeccruoHanbHOE 00pa3oBaHKe - IPOrpaMma Mo AroTOBKH

CIICIMAJIICTOB CPEIHETO 3BEHA
JlononHuUTENbHOE MPO(ECCHOHATEHOE 00pa30BaHKE - IPOTPAMMBI
npodecCHOHATBHOM MEPENOATOTOBKHU, TPOrPAMMBI TTOBBIIICHHSI
KBaJIU(DUKALUU

TpeboBaHMs K OIIBITY
MPaKTUYECKON paboThI

Oco0Oble ycioBust
Jormycka K pabore

Apyrue
XapaKTEPUCTUKU

JlononHUTENbHBIE XapaKTEPUCTUKH

HaumenoBanue nokymenta | Kog HaumenoBanue 6a30B0ii rpymnbl, JOTKHOCTH
(mpodeccun) MM crieUaTbHOCTH
OK3 2412 CrienanmucTsl 1o KaJpaM U npodoprueHTannu
3423 CrienrauCThl KaJIpOBBIX CIIYXKO M YUPEIKIECHUN
3aHATOCTH
EKC <3> - Cnenuanuct 1no Kaapam
- WHcnekTop 1o kaapam
OKIIATP <4> 27755 DKOHOMHCT TI0 TPYILY
22956 Hucnekrop o kaapam
3.1.1. TpynoBas GbyHKIHS
Benenne opraHn3aiimoHHON U YpoBeHb
HanmenoBanu o
o pacnopsAIUTEIbHON TOKYMEHTALIMH 110 Kon | A/01.5 |(momypoBenb) |5
nepCcoHaIy KBaNU(UKALIMH

HafeXHasa npaBoBan noaAepXxkKa
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

[Ipoucxoxnenue 3aMMCTBOBAHO
" Opurunan X
TPYAOBOW (yHKIIHU U3 OpUrMHaJIa
Kon Perucrpanuonssi
OpUTHHAaja HOMED
po(hecCuOHAIBLHOTO
CTaHJapTa

Tpynossie nerictBust | OOpaboTKa M aHAIW3 MOCTyHAIONMIEH JOKYMEHTAIMH TI0 TTePCOHAITY

Pa3pabotka u odopmieHne NOKyMEHTalUU IO MepcoHaly (IEepBUYHOM,
YYETHOM, TJIAHOBOM, IO COLMAILHOMY OOECIICUCHHIO, OpTraHWU3aIllMOHHOM,
Pacrops,IUTEIILHON )

Peructpanusi, yder u Tekyllee XpaHEHHE OpPraHU3AlMOHHOM U
pacrnopsiAUTeILHON JOKYMEHTAIUH 110 TIepCOHATY

Heobxonumeie Pa3pabaTbiBaTh MPOEKTHl  OpPraHM3AIMOHHBIX W PaCHOPSAUTEIbHBIX
YMEHHUS JIOKYMEHTOB 10 TIEpCOHAITY

OdopMasiTh TOKYMEHTHI B COOTBETCTBUU C TPEOOBAHUSAMHU TPaKJaHCKOTO,
TPYJIOBOrO 3aKoHoJaTesnbcTBa Poccuiickoit dexepanul U JTOKAJIbHBIMHU
HOPMATUBHBIMH aKTaMU OPTaHU3aI[UN

Bectu YUEeT U pCerucTpauro J0KyMCHTOB B I/IH(I)OpMaI_II/IOHHBIX CHUCTEMAX U
Ha MaTCpUaJIbHbIX HOCUTCIIAX

Opranu3oBbIBaTh XPaHCHUE TOKYMEHTOB B COOTBETCTBHHU C TPEOOBAHUSIMH
TPYAOBOTO, apXUBHOIO 3aKoHoAATenbCcTBA Poccuiickon Penepaunu u
JIOKAJIbHBIMU HOPMAaTUBHBIMHU aKTAMU OPTraHU3aliu

AHaHI/I3I/IpOBaTL JAOKYMCHTHI U IICPCHOCUTDH I/IH(I)OpMaI_II/IIO B 0a3bl JaHHBIX 1
OTYCTHI

BriaBiaaTh OIJ_II/I6KI/I, HCTOYHOCTH, HCIIPABJICHHUA W HCIOCTOBCPHYIO
I/IH(bOpMaI_[I/IIO B IOKYMCHTAxX, ONpeACIATh JICTUTUMHOCTL JOKYMCHTOB

PaGorats ¢ I/IH(I)OpMaI_II/IOHHBIMI/I cucTeMaMHu B 0a3aMu JaHHBIX 110 BEACHHUIO
yueTa, IBUKCHHUIO TIIEPCOHAJIa

C06J'IIO)13.TB HOPMBI OTUKHU JCJIOBOTO O6I.I.[6HI/IH

Heobxonumeie [Topsimox oopmiieHus:, BeICHUS U XpaHEHHsI IOKyMEHTOB TI0 MEPCOHATY
3HAHUS

[Topsimok ywera JBWKEHHS KaJApoOB U COCTaBJICHHSI YCTaHOBJIEHHOM
OTYETHOCTH

OCHOBBI TOKYMEHTO000POTA U JJOKYMEHTAITMOHHOTO 00eCTIeYeHUS

TGXHOJ'IOFI/II/I, MCTOAbI U MCTOAUKHU IMPOBCACHWA aHaJIn3a U CUCTCMATH3alluN
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

JIOKYMEHTOB M HH(pOpMaLuu

[Mopsimox pacuera craxka, JTbrOT, KOMIEHCAUW, O(QOpPMIICHUS TEHCUI
paboTHHKaM

CrpykTypa opranuzanuu

TpynoBoe 3aKOHOAATENBCTBO W HMHbIE AKThl, COJEpXKALIHMEe HOPMBI
TPYZOBOI'O IIpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATEIbCTBA W HOPMATHUBHBIE IMPABOBBIE AKThI
Poccuiickoit deneparuu, B 4aCTU BEAEHUS TOKYMEHTALMU 110 MIEPCOHAILY

3akoHomarenscTBO Poccuiickoii deaepanuu 0 NepCOHANBHBIX JAHHBIX

JlokanbHble HOpPMAaTHBHBIE AKThl OpPraHU3ALUM, PETYIMPYIOLUE MOPAIOK
oopMmieHHs pacTOPAAUTENbHBIX M OPraHU3allMOHHBIX JOKYMEHTOB IIO
NEpPCOHAILY

Hopw™el 3THkH 1 AemoBOro oo1eHus

bazosnie OCHOBBI nH(GOPMaTUKH, CTPYKTypHOE MIOCTPOCHUE
UH(GOPMAIMOHHBIX CUCTEM M OCOOEHHOCTH pabOThI C HUMHU

Hpyrue -
XapaKTePUCTHKU

3.1.2. TpynoBas GpyHKIHUS

H Benenue nokymeHTauuu no y4eTy u YpoBeHb
aMMEHOBaHU
o JBUKCHHIO KaJIpOB Kon | A/02.5 |(momypoBeHb) |5
KBaJIM(UKaLUU
IIpoucxoxaeHu WMCTBOBaH
poncxoxenue Opurmman X 3auMCTBOBAaHO
TPYIOBOM HyHKIIUH W3 OpUTHHAJIA
Kon Perucrpanuonsslii
opuUrMHaa HOMED
pohecCuoHaIbLHOTO
CTaHaapTa
TpynoBble neicTBUs [TonroroBka MPOEKTOB JOKYMEHTOB IO MpOLEAypaM YIpaBlICHUs

MEepCoOHAJIOM, YUCTY U ABUKCHHIO IICPCOHATIA

OpFaHI/I?»aHI/If{ CUCTEMBI IBUXKXCHUA JOKYMCHTOB 11O IIEPCOHATTY

COop 1 mpoBepKa JUIHBIX TOKYMEHTOB PAOOTHUKOB

www.consultant.ru CrpaHvua 8 u3 78
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

[MoxroroBka u oopmieHue mo 3anpocy pabOTHUKOB U JOKHOCTHBIX
JUI KOMWM, BBIMUCOK M3 KAaJpOBBIX JIOKYMEHTOB, CIPAaBOK,
uHbOpMaIlMU O CTaXe, JbIOTaX, rapaHTHUAX, KOMIIEHCAUAX U HUHBIX
CBe/IeHUI 0 pabOTHHKaX

Bbimaua paGoTHHMKY KaapOBBIX JOKYMEHTOB O €ro TpyJdOBOH
JeATEIbHOCTH

,ZIOBGJICHI/Ie J0 CBCIACHUS nepcoHajia OpraHnu3allMOHHBbIX,
pacrnopsAauTEIbHBIX U KAAPOBBIX JOKYMCHTOB OpraHru3alin

Benenue ydera pabouero BpeMeHU paOOTHUKOB

PCFI/ICTpaHI/Iﬂ, yY4€T, OICPaTHUBHOC XpPAaHCHUEC OJOKYMCHTOB II0
MepcoHainy, NoAroToBKa K ¢1auc ux B apxXuB

HeobOxonumelie ymeHus Pa3pabaTbiBaTh IPOEKTHI KaJIPOBBIX TOKYMEHTOB

OdopMisiTh KaIpoBbIE JOKYMEHTHI B COOTBETCTBUHU C TPEOOBaHUSIMU
TPYAOBOTO  3akoHoAaTenbcTBa  Poccmiickoit ~ @enmepauuu U
JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMHW OpraHu3aiuu

Bectu yuer wm  perucrpauuroo  KaApoOBBIX  JIOKYMEHTOB B
MH(GOPMAILIMOHHBIX CUCTEMAaX U Ha MaTepHAJIbHBIX HOCUTENISX

OpFaHI/ISOBLIBaTB XPaHCHUC KaAPOBBIX JOKYMCHTOB B COOTBETCTBUH C
TpeOOBaHUSIMU TPYIOBOTO, APXUBHOTO 3aKOHOATENhCTBA Poccuiickoit
®enepaliiv U JOKaJIbHBIMA HOPMAaTUBHBIMH aKTaMH OpraHU3aluu

AHaIM3upoBaTh KaJpOBbIe TOKYMEHTHI U MEPEHOCUTh HHPOPMAIIHUIO B
0a3bl JTaHHBIX U OTYETHI

PaboraTh co crnenuann3upoBaHHBIMU UH(POPMALIMOHHBIMU CHCTEMaMU
1 0a3aMu JIJaHHBIX 10 BEJCHUIO yUeTa U IBHKEHUIO NIepCOoHasa

Pa3pabarbiBaTh MJaH KOPPEKTHPOBOK YCTAHOBIIEHHOTO MOPSAIKa
oopMIIeHHS TOKYMEHTOB IO TIEPCOHANTY U PEaIU30BbIBATH MPUHSTHIC
U3MEHEHUS

KonTponupoBarh npucyTcTBrue pabOTHUKOB Ha paboueM MecTe

Co0mroaTh HOPMBI ATHKH JIEJIOBOTO OOIICHHMSI

Heo0Oxonumele 3HaHUS [opsimox odopmieHus, BeleHUS H XpaHEHUS JOKYMEHTOB IIO
IEPCOHAILY

[Topsnok ydera IBMKEHMsSI KaJIpOB W COCTAaBJIECHUS YCTAaHOBJICHHOU
OTYETHOCTH

[lopsinok pacuera craxka, JbroT, KOMIEHCAUI, 0QOpMIIEHUS TIEHCHI
paboTHHKaM
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

CrpyKkTypa opranuzanuu

TpynoBoe 3aKOHOJATENLCTBO U HHBIE AKThl, COJAEPIKAIIUE HOPMBbI
TPYIOBOTO IIpaBa

OCHOBBI apXMBHOIO 3aKOHOJATEIbCTBA M HOPMATUBHBIE IPaBOBBIC
aktel Poccuiickoii denepanuu, B 4aCTU BEICHUsA TOKYMEHTALUU I10
IEPCOHAILY

3akoHoaarenbcTBO Poccuiickoit deaepanuy 0 NEPCOHAIBHBIX JAaHHBIX

TexHomoruu, MeETOABI U METOAMKM IPOBEACHUSA aHaIM3a U
CHCTEMaTH3allu1 JJOKyMEHTOB U HHPOPMAaLUU

JlokanbpHble HOPMATHBHBIC AaKThl OpraHU3allMM, pPEryJIHpYIOLIUe
HOPsI0K 0(hOPMIICHUS TOKYMEHTOB IO TIEPCOHATY

OCHOBEBI ,ZLOI(yMeHTOO60pOTa U JOKYMCHTAIMOHHOT'O obecrieueHUst

Hopwme! 3THKH 1enoBoro oomeHus

bazoBbie  ocHOBBI  MHGOPMATHUKH, CTPYKTYpHOE  IOCTPOCHHUE
UH(GOPMAIMOHHBIX CUCTEM M OCOOEHHOCTH pabOThI C HUMHU

Jpyrue xapakTepuCTHKHU | -

3.1.3. TpynoBas QpyHKIUS

AJIMUHHCTpPUPOBAHUE TIPOLIECCOB U
JIOKyMEHTOO00pOTa 10 YUETy U YpoBeHb
Haumenosanu
o JBIDKEHUIO KaJPOB, MPEACTABICHUIO Kon | A/03.5 |(momypoBeHs) |5
JIOKYMEHTOB TIO TIEPCOHATY B KBaTHUKAITIT
rOCYJapCTBEHHBIC OPTaHbI
[Ipoucxoxnenue 3aMMCTBOBAHO
. Opurunan X
TPYIOBOH (QYHKIIUN W3 OpUTHHAJIa
Kox Perucrpanmonnsiit
OpHUTHHAJA HOMEp
npodeccuoHaIbLHOTO
cTaHjapTa
TpynoBsie 1edcTBUS Opranu3zanys JOKyMEHTO000pOoTa MO YUeTy U JBUKCHHUIO KaApOB

Opranu3zanys J0KyMEHTOO000pOTa MO MPEICTABICHUIO JOKYMEHTOB 110
MEPCOHAITY B TOCYAAPCTBEHHbIE OPTaHbI

IToctanoBka Ha YUCT OpraHu3aliv B roCyJapCTBCHHBIX OpraHax
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IToaroroska 1o 3ampocy roCyJapCTBEHHBIX OpraHoB,
npoQeCCHOHATIBHBIX COI030B M APYTHX TPEICTABUTEIBHBIX OPTaHOB
PpabOTHUKOB OPUTHHAJIOB, BBIIMCOK, KOMUI TOKYMEHTOB

IToaroroBka YBEIOMJICHHI, OTYETHOU " CTaTUCTUYECKOU
uH(bOpMaIK 0 IEPCOHAITY

[TogroroBka wuHpOpMaMK O  3aKIOYEHUU  TPYJOBOTO MM
TPaKIaHCKO-TIPAaBOBOTO JIOTOBOpPA Ha BBITIOJHEHWE paloT (OKa3zaHHE
YCIIYT) € TPakKJIaHWHOM, 3aMEIIABIINM JOHKHOCTH TOCYAapCTBEHHOM
WIM MYHHIIMIATBLHOW CITyXOBbI, NepeueHb KOTOPBIX YCTaHABIMBAETCS
HOPMaTHUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit deneparuu

HeoGxonumele ymenust | OpopMitsiTb  y4yeTHble  JOKYMEHTHI, IpefoCTaBlIsieMble B
rOCyJIapCTBEHHbIE OpraHbl, MPO(pECCHOHAIbHBIE COIO3bl U JApYyTHe
IIPEJICTaBUTENIbHBIE OPraHbl paAOOTHUKOB

Opranu3oBbIBaTh  XpaHEHUE JIOKYMEHTOB B COOTBETCTBHM C
TpeOOBaHUSIMU TPYAOBOTO 3aKOHOJIaTEIbCTBA Poccuiickoit
CDeI[epauI/m " JIOKAJIbHBIMU HOPMATHUBHBIMH aKTaMH OpraHu3aluu

Paborate ¢ wHGOPMAIMOHHBIMU CHCTEMaMHd W 0a3aMHU JIaHHBIX IO
BEJICHUIO YUY€Ta U JBH)KCHUIO MEPCOHAIIA

Paborate ¢ uHGOPMAIMOHHBIMU CHCTEMaMHd W 0a3aMHU JIaHHBIX IO
BEJICHUIO CTATUCTUYCCKOW U OTYCTHON MHPOPMAITUH 10 TICPCOHATTY

AHanu3upoBaTh MpaBuiia, MPOLEAYPhl U IOPSIOK, PEryIupyroIIue
npaBa U 005S3aHHOCTH TOCYAAPCTBEHHBIX OPTaHOB M OPraHHU3AIHU IO
BOIpOcaM 0OMeHa JOKyMEHTaluel 1o epcoHaly

BecTu nenoByro nepenucky

Co0mmo1aTh HOPMBI ATHKH JISTIOBOTO OOIICHUS

Heo6xonnmeble 3HaHUS TexHomornuu, MeETOAbBI U METOAMKM IPOBEACHUSA aHaIM3a U
CHCTEMaTH3allu1 JJOKyMEHTOB U HHPOPMAaLUU

OCHOBEBI ,Z[OI(yMeHTOO60pOTa U JOKYMCHTAIUOHHOT'O obecrieueHUst

CrpykTypa opranuzanuu

HopmatuBHbie ipaBoBbie akThl Poccuiickoi denepanuu,
perynupymolnye npasa u 003aHHOCTH TOCYJapCTBEHHBIX OPTaHOB,
po(hecCHOHATBFHBIX COI030B U JPYTHUX MPECTABUTEILHBIX OPIaHOB
pabOTHHUKOB MO MPETOCTABICHUIO YUETHON JOKYMEHTAIIUU

TpynoBoe 3aKOHOAATENBCTBO U MHBIE aKThl, COAEPKAINE HOPMbI
TPYIOBOTO IIpaBa

OCHOBEBI APXUBHOI'O 3aKOHOAATCILCTBA U HOPMATUBHBLIC ITPABOBLIC
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[aTta coxpaHeHus: 18.07.2019

akTbl Pocculickon @enepanyu, B 4aCTU BEICHUS JOKYMEHTALUU 110
IEPCOHAILY

3akoHoaarenbcTBO Poccuiickoil deaepanuy 0 NEPCOHAIBHBIX JAHHBIX

JloxanpHbBIC HOPMATUBHBIC dKThI OpraHu3aliu, peryjmpyronuc
MOPAAOK BCACHUSA JOKYMCHTAIWU 110 YUCTY U ABUXKXCHUIO IICPCOHAIA

HOpMLI O9THUKHU OCJIOBOT'O O6II.I€HI/IH

ba3oBbie 0CHOBBI HHPOPMATUKH, TOCTPOEHUS HH(POPMAIIMOHHBIX
CHCTEM M 0COOCHHOCTHU pabOThl C HUMHU

Jlpyrue XapakTepUCTHKH | -

3.2. OGoO0uieHHas Tpy10Basi PyHKIIHS

HaumenoBanu | JlesiTenbHOCTD 1O 00ECTICYCHHUIO Kox B YpoBeHb
e [EPCOHAJIOM KBaJTU(UKAITIH
[Ipoucxoxnenue

- . 3alMCTBOBAaHO
0006menHoi TpynoBoit | Opurmnan X

U3 OpUrHHaJIa
byHKIII
Kon Perucrpanuonsslii
OpUTHHAJA HOMeEp
po¢eCcCHOHATBLHOIO
CTaHJapTa
Bo3MosxHbBIe HAMMEHOBAHUS Crenuanuct no noadopy nepcoHana
JOJDKHOCTEH, podeccuit Crnennanuct 1o nepcoHaiy
Menemxep no nepcoHany

TpeboBanus k Bricuiee obpa3oBanue - 6akanaBpuaT
0o0pa30BaHMIO U JlononmHHUTENbHOE MPO(ECCHOHATEHOE 00pa30BaHME - IPOTPAMMBI
00y4eHuIo MOBBILIEHUS KBATU(PUKALUU; IPOrpaMMBbI ITpodeccroHalbHOM

MepPEnoArOTOBKY B 00JIACTH MOUCKA U MOAOO0pa IepcoHaa

TpeboBanust K ONBITY -
MPaKTUYECKOU PabOThI

OcoOsle yciioBus A0mycKa |-
K pabote

Jpyrue XxapakTepuCTUKH | -

JlononHUTEIbHBIE XapaKTEPUCTUKH
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[okyMeHT npefgoctasneH KoHcynbTaHTAKOC
[ata coxpaHeHnus: 18.07.2019

HanmenoBanue nokymeHTa Kon HaumenoBanue 6a30B0ii rpynibl, JOIKHOCTH (Ipodeccun)
WIN CTIELUAIBHOCTH
OK3 2412 Crienmanuctsl 10 KajpaM U NpopopueHTALUH
3423 CrienmanucThl KapOBBIX CITYKO M YUpEkKIECHUN 3aHATOCTH
EKC - Cneumanuct o xKajapam
- MeHexep 110 nepcoHairy
OKIIATP 27755 | DKOHOMHUCT MO TPyAy
22956 | WHcnekTop mo Kaapam

HapAe)XHas npaBoBas noaaepXKa

www.consultant.ru
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3.2.1. TpynoBas QpyHKIUSA

CO6op napOpMaIIK 0 TOTPEOHOCTSIX YpoBeHb
HaumenoBanu
R OpTraHM3aIlNH B IEPCOHANE Kox | B/01.6 |(nmomypoBeHs) |6
KBaJIU(DUKALIMH
[Ipoucxoxaenue 3anMCTBOBaHO
P A Opurunan X
TPYI0BOH (QYHKIINK W3 OpUTHHAJIA
Kon PerucrpanuonHsbiin
OpUTHHAIA HOMED
poheCCUOHATIHLHOTO
CTaHZapTa

TpynoBsie neiicTBus AHau3 TIaHOB, CTPATETUH U CTPYKTYPHI OpraHU3aIuu

Ananu3 ocoOeHHOCTeH opraHuzalMu padoThl M IMPOU3BOJACTBA Ha
KOHKPETHBIX pabo4MX MecTax

AHanu3 pblHKa TpyJa IO OpraHM3aluu paboThl HAa aHAJTIOTUYHOM
IPOM3BOJICTBE U pabOYMX MECTax

dopmupoBanue TpeOOBaHUN K BaKaHTHOW IOJDKHOCTU (mpodeccuu,
CIEIMAILHOCTH) ¥ KX KOPPEKIIUS

AHanu3 pblHKa Tpyla M IepcoHalla OpraHu3alld IO MPOdUITIO
BaKaHTHOH JTOJDKHOCTH (TIpodeccuu, CriennatbHOCTH)

HNudopmupoBanue u KOHCYJIbTUPOBAHUE PYKOBOAUTENIEH
MOJIPA3/ICIICHU U OPTaHM3alMy IO BOIIPOCAM PBIHKA TpyZa B 4acTH
o0ecrnieueHus epcoHaIoM

Heobxomumblie ymenust CobOupath, aHAIM3UPOBATh M CTPYKTYypUpOBaTh HH(DOpMAIHIO 00
OCOOEHHOCTSIX ~OpraHM3alud  pabOT Ha pa3IUYHBIX Y4YacTKax
MIPOM3BOJICTBA U HA KOHKPETHBIX pabouyMX MeECTax C y4yeToM Lejei,
3a/1a4, MJIaHOB U CTPYKTYPhI OpraHU3aluu

ColOupath, aHaIM3UPOBATh WU CTPYKTYpUPOBaTh HWHGOpMAIUO 00
0COOEHHOCTSIX U BOBMOXKHOCTSIX KaJ[pOBOTO MOTEHI[MAJIAa OpPTraHU3aluu

ColOupath, aHaNM3UPOBATh MU CTPYKTYpPUPOBaTh HWHGOpMAIUO 00
0COOEHHOCTSIX PBIHKA TPy, BKJIFOUYAs MPEUIOKEHUS OT MPOBaiIepOB
YCIIyT MO MOUCKY, IPUBJICUEHUIO, TOAO0PY U OTOOPY MepcoHaia

®opmupoBaTh TpeOOBaHHS K BaKaHTHOM JOJDKHOCTH (mpodeccuu,
CHEIHMALHOCTH) U ONPeesaTh KPUTEPUH MOAO0pa epcoHana

Brocuts KOPPCKTHUPYIOIIUC CBEACHHUSA B Tpe6OBaHI/I${ K KagHIuJgaTraM Ha
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

BaKaHTHBIC JTOMKHOCTH (MPOQecCHr, CISIHATLHOCTH)

[lonmp30BaTbcs MOMCKOBBIMU CHUCTEMaMH M HWH(GOPMAIIMOHHBIMH
pecypcamMu Il MOHUTOPUHIA pBIHKA TpyJa, TIPaKJaHCKOro H
TPYIOBOTO 3aKoHOaTenbcTBa Poccuiickoit denepanuun

KoncynbpTupoBaTh 10 BOIpPOCaM pPBIHKA TPYyJAa B 4acTH OOecreueHHS
MIEPCOHAJIOM

Co0bmo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHHS

Heo6xonumble 3HaHUA TexHomoruu, MeETOABI U METOAUMKM IPOBEACHUS aHaIU3a U
CHCTEMaTH3allu1 JJOKyMEHTOB U HH(POpMaLUN

CTpykTypa oOpraHm3alii W BaKaHTHBIE OJDKHOCTU (mpodeccuu,
CIEIHATLHOCTH)

[opsimok ompeneneHuss NEPCHSKTUBHOM M TEKylled NMOTpeOHOCTH B
Kazpax

HcTounrku oOecreueHus OopraHu3alu KaJapaMu

OpFaHI/I3aHI/IH pa60T Ha Ppas3JIMYHbIX YY4aCTKaX IMPOU3BOACTBA,
opraHu3anuvu, OTpaciin

OOmue TeHACHIMM HAa pHIHKE TpyJa U B OTIEIBHON oOTpaciu,
KOHKpETHOU mpodeccuu (I0MIKHOCTH, CTICIIUATHLHOCTH)

OCHOBBI IICUXOJIOTHH U COIHMOJIOTHH TpYyHda

OCHOBEI OKOHOMMKH, OpraHu3alivy TpyJa U yIipaBJICHUIA

TpymoBoe 3aKOHOTATENHCTBO W HWHBIE aKTHI, COJEPIKAIIUE HOPMBI
TPYJOBOTO IIpaBa

OCHOBBI apXWBHOTO 3aKOHOJATEIhCTBA W HOPMATHBHBIC IPABOBHIC
akThl Poccuiickoit ®denepannu, B 4aCTU BEICHUS JOKYMEHTAIlUU I10
nepCcoHaITy

3akoHo aTenbCcTBO Poccuiickoin denepanuu 0 MepCoOHaAIbHBIX JaHHBIX

JlokanpHple HOPMATHBHBIE AaKThl OpPraHHU3alUy, pPETYIUPYIOIIHE
HOPsI0K NoA0opa nepcoHaa

Hopwmsr 3THKH 1em0BOTO OOIIEeHUS

bazoBele  OCHOBBI ~ WMH(OPMATHUKH, CTPYKTypHOE  IOCTPOCHHE
MH(POPMAITMOHHBIX CUCTEM U OCOOEHHOCTH pabOThI ¢ HUMHU

JIpyrue XxapakTepuCTUKH | -
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3.2.2. TpynoBas GyHKIHS

[Touck, npunedenue, nogo0p u oTdOp YpoBeHb
HaumenoBanu
R nepcoHasna Koxn | B/02.6 |(momypoBenb) |6
KBaTMUKAITUN
[Ipoucxoxaenue 3aMMCTBOBAHO
. Opurunan X
TPYI0BOH QYHKINU U3 OpUTHHAIIa
Kon Perucrpanmonnsiit
OpUTHHAlA HOMEp
npoheCcCHOHATIBHOTO
cTaHjapTa
TpynoBeie neiicTBus [Tonck BO BHYTPEHHHX M BHENIHMX MCTOYHUKAX HH(pOpMamuu o

KaHJAMJaTax, COOTBETCTBYIONIEH TPeOOBAHMSAM BaKaHTHOW JIOJKHOCTH
(mpodeccun, crienmaTbHOCTH)

Pasmemienne cBepeHMit O BakaHTHOW JIODKHOCTH (mpodeccun,
CHEIHAIbHOCTH) B CPEJICTBAX MAacCOBOM MH(pOpMaLIUU

Br160p cioco60B 1 METO/I0B MPUBJICUCHHUS TIEPCOHANA B COOTBETCTBUH
C YTBCPKACHHBIMHU IIJIAHAMHA

[IpoBepka wHpOpMAIMK O KaHAWJATaX HA BaKAaHTHBIC JODKHOCTH
(mpodeccun, crienaTbHOCTH)

[IpoBenenue codbeceroBaHUI U BCTpPeU C KaHAUIATAMH Ha BAaKaHTHBIC
JOJDKHOCTH (Mpodeccuu, CIeIMaTbHOCTH) C 00ecriedeHueM 00paTHOM
CBSI3U

OneHka COOTBETCTBUSI  KaHIUJATOB  TpeOOBaHMSM  BaKaHTHOMU
JOJDKHOCTH (Tpodheccru, CreuaaIbHOCTH)

[ToaroroBka mpeioxkeHuit mo (GpopmMupoBaHUIO OFOJKETAa HA TOUCK,
MPUBJICYCHHE, TOJ00P M 0TOOP MepcoHaa

Nudopmuposanue " KOHCYJIbTUPOBAHUE PYKOBOAUTENIEH
MOJpa3eNeHuii W OpraHM3alud IO BONPOCaM  IPUBJIEUCHMS
IIepCOHala C OLIEHKOM 3aTpaT

Heobxomumblie ymeHwMst Onpenenarh KpUTEpUH TIOWMCKA, MPHUBICUEHUs, Moadopa W oTOopa
nepcoHana

Cobupath, aHaIU3UPOBATH M CTPYKTYpUPOBATh HH(POPMALHUIO O
KaHAUIATax U MPEUIOKEHUSIX Ha PBIHKE TPyia

Ilonp30BaThCs TIOMCKOBBIMH CHCTEMaMH U I/IH(bOpMaI_[I/IOHHBIMI/I
pecypcamMmu B obOnacTH oOecrieueHus NnepCcoHalIoM
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[IpuMeHTh TEXHOJIOTMHM U METOJIMKU IIOUCKA, IPUBJIEYEHNUs, ToA00pa
u or0opa KaHIWJATOB Ha BaKaHTHBIE JOJDKHOCTH (mpodeccuw,
CHEIHNAIbHOCTH) B COOTBETCTBHE C UX CIIelU(PUKON

Hcnonk30BaTh  cpeiacTBa  OOECIEUYCHHS MEPCOHAIOM,  BKIIFOYAs
COMPOBOXKICHHUE

KoHncynbTupoBath o Bonpocam NpuBJIeUYEHUs IEPCOHANA

CocTraBiaATh M KOHTPOJIMPOBATH CTaThbM PAacXoJ0B Ha oOecreueHue
MIEPCOHAJIOM JJIsl IUTAHUPOBaHUSI OI0/KETOB

Co0bmmo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHHS

HGO6XOI[I/IMBIG 3HaHHUA HcTounrku oOecreueHus OopraHH3alu KaJapaMu

TexHomoruu U METOAMKHU TOWCKA, MPUBIECYEHUS, TTo00pa U 0TOOpa
repcoHasa

Cuctembl, MeToabl U (HOpPMBI MaTepHAIBLHOIO U HEMATEPUAILHOTO
CTUMYJIMPOBAHU TpyZa MepcoHaa

TexHOIOruM U METOJIBI q)OpMI/IpOBaHI/IH H KOHTPOJIA GIOIL)KGTOB

TCXHOJIOFI/II/I, METOAbI n MCTOIHNKH IIPOBEACHUA aHaJIn3a,
CUCTEMATU3alu JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

CTpyKTypa OpraHu3alid W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUATILHOCTH )

OO0mue TeHACHIIMKY Ha PBIHKE TPYAa M B OTJCIBHBIX OTPAaC/ISIX U BUIAX
pohecCUOHATBLHOM JesITeNbHOCTH

OCHOBBI IICUXOJIOTHH U COLMOJIOTUHN Tpyda

OCHOBBI 5KOHOMMKH, OpPraHU3aAlMK TPYAA U YIPABICHUS IEPCOHATIOM

TpynoBoe 3aKOHOAATENHCTBO M WHBIC AKTBI, COJEpIKAIIUE HOPMBI
TPYZOBOTO IIpaBa

OCHOBBI apXWMBHOTO 3aKOHOJATEIhCTBA W HOPMATHBHBIE IPABOBHIC
akThl Poccuiickoit ®denepannu, B 4aCTH BEICHHS JOKYMEHTAIUU T10
nepcoHany

OCHOBBI HAJIOTOBOTO 3aKOHOaTenbeTBa Poccuiickoit denepannin

3akoHoaarenscTBO Poccuiickoit @eaepanuu 0 NepCOHATbHBIX JAHHBIX

JlokanpHple ~ AKTBl ~ OpraHU3allMM,  PETYJMPYIOIIUE  IOPAIOK
o0ecrnieueHus epcoHanIoM

HopMe1 3THKH 1e10BOTO 00IIIeHHUs
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

ba3oBbie OCHOBBI HMH(MOPMATHKH, MOCTPOEHHsSI HH(OPMAILIMOHHBIX
CHCTEM M 0COOCHHOCTHU pabOThl C HUMHU

Jlpyrue XapakTepUCTHKHU | -

3.2.3. TpynoBas pyHKIMsS

AJMUHUCTPUPOBAHUE TIPOLECCOB U YpoBeHb
HanmenoBanu
o JIOKYMEHTO0000pOoTa 00ecredeH s Kox | B/03.6 |(nmomypoBeHs) |6
[IEPCOHAIIOM KBaJIM(UKALIUU
[Ipoucxoxnenue 3auMCTBOBAaHO
P A Opurunan X

TPYAOBOH QyHKIMH U3 OpUruHaIa

Kon PerucrpanmonssIit

OpUruHaa HOMED
npo¢eCcCHOHATBLHOTO
CTaHzapTa

TpynoBele neicTBus AHanu3 mpoueccoB JOKYMEHTOOOOpOTa, JOKAJIbHBIX JOKYMEHTOB IO

BOIIpOCaM obecneueHUs nepcoHaaioMm

Benenune wuHdopmanmuu O BaKaHTHBIX JOJDKHOCTAX (mpodeccusx,
CIICIIMATBHOCTSX ) U KaHAUAaTaX

JIOKyMEHTAIIMOHHOE COIPOBOXKJICHHE KaHAMJATOB Ha 3Tanax IOUCKa,
nmpuBIeUeHUs, moxbdopa M oTOOpa TepcoHana Ha BaKaHTHBIC
noywkHocTd  (mpodeccuu,  cHeNMaIbHOCTH),  HH(POpPMHUpOBaHHE
KaHJAUIaTOB O pe3yJibTaTax oToopa

ITogroroBka 3ampocoB O KaHAMJATaxX B TOCYAapCTBEHHBIE OpPraHbI, B
CHy‘I&HX, Hpe)IYCMOTpeHHBIX ﬂeﬁCTBYIOHIHM 3aKOHOJaTCJIbCTBOM, H
00paboTKa Mpe10CTaBIEHHBIX CBEICHUM

[ToaroroBka n 06paboTka yBEJOMIIEHHI B rOCY/IapCTBEHHbIE OPraHbl,
npodeccHoHaIbHbIE COIO3BI M JIPYTUE TPEICTaBUTEIbHBIE OpPTraHbI
pPabOTHHUKOB TIO BONIPOCAM IOWCKA, NMPHUBJICYCHHUS, T0A00pa U oTOopa
nepcoHasna

COHpOBO)K,I[eHI/Ie A0roBOpoOB oo 00ecreyeHuIo OpraHu3anmuun
nepCoOHAJIOM, BKIIOYasA IMPCABAPUTCIIBHBIC TPOUCAYPHI IO HX
3aKIIFOYCHUTIO

Heo6xonumelie ymenust | OGecrieunBaTh  JOKYMEHTALMOHHOE  CONPOBOXJEHUE  BBIXOJA
KaHJu1aTa Ha paboTy U MepeMEIIeHNUs TIepcoHaa

O(I)OpMJ'ISITL AOKYMCHTBI 110 BOIIpOCaM obecneucHUs KaZApOBbIMHA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

pecypcamu, HEOOXOJUMBIE NIl MPEAOCTABICHUS B TOCYJapCTBEHHBIC
Oprafbl, MPOPECCHOHAIBHBIE COIO3Bl W JIPYTHE MPEACTABUTEIHHBIC
OpraHbl paOOTHUKOB

OpFaHI/ISOBI)IBaTI) XpaHCHUEC JOKYMCHTOB B COOTBETCTBHUU (¢
TpeOOBaHUSIMHU TPYIOBOTO, APXUBHOTO 3aKOHOIATENhCTBA Poccuiickoit
®denepalyiv U JOKATbHBIMUA aKTaMU OpTaHU3AIIH

AHanu3upoBaTh JOKYMEHThl U MEPEeHOCUTh HHPOpMAIUI0 B
UH(QOPMALIMOHHBIE CUCTEMBI U 0a3bl JaHHBIX O KaHAMJATaX

PabGortate ¢ wmH(DOpMAIIMOHHBIMH CHCTEMaMH W 0a3aMH JTaHHBIX TIO
BOMpocaM oOOecreueHus: MepcoHANIOM, BEIACHHMIO IIOMCKA M y4deTa
KaHJIUIaTOB Ha BaKaHTHbBIE JOJDKHOCTH (TIpOoeccuul, CreuanbHOCTH)

[IpousBoauTe mpeABapuUTElIbHBIE  3aKyHNOYHBbIE MPOLEAYPHl H
OoQOpMIITh  COMYTCTBYIOIIYIO JOKYMEHTAllMI0 TIO0 3aKIIOYEHUIO
JIOTOBOPOB

OpraHu3oBbIBaTb U TNPOBOAUTH  KOHKYPCBl, O(QOpPMIATH H
AQHAJIN3UPOBATh KOHKYPCHYIO IOKyMEHTALIHIO

Bectu nenoByto nepenucky

Co0mroaTh HOPMBI 3THKH JCJIOBOTO OOIICHUS

HeoOxonumble 3HaHuA [lopsnox odopmieHus, BeACHUS U XpaHEHHs JOKyMEHTAllHH,
CBSI3aHHOW C TIOMCKOM, IpHUBJIEYEHHEM, MOA00pPOM U OTOOpOM
IIEPCOHAJIa HA BAKaHTHBIE JJOJDKHOCTH

[Mopsanox dopmupoBanus, BeAeHHs OaHKa JaHHBIX O [EpPCOHANE
OpTraHMU3aIMH U MPEIOCTABICHUS OTYETHOCTH

OCHOBEI I[OKYMGHTOO60p0Ta U JOKYMCHTAIIUOHHOI'O obecreyeHus

TeXHOJ'IOFI/II/I, MECTOABI W MCETOAUKHW TPOBCACHHUA aHAIM3a U
CUCTEMATU3alUK JOKYMCHTOB U I/IH(i)OpMaI_II/II/I

[lopsimox mpoBeneHUss KOHKYPCOB M OQOPMIICHHS KOHKYpPCHOM
JOKYMEHTalu1

[lopsimox mpoBeneHUS 3aKyMOUHBIX Mpoueayp U OQpOpMIIECHUS
COITYTCTBYIOILEH JOKYMEHTALUH

CTpykTypa OpraHm3allil W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUATILHOCTH )

TpymoBoe 3aKOHOTATENHCTBO W HWHBIE aKTHI, COJEPIKAIIUE HOPMBI
TPYJOBOTO IIpaBa

OCHOBEI APXUBHOI'0 3aKOHOAATCJIbBCTBA W HOPMATHBHBIC IIPABOBLIC
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

akTel Poccuiickorn denepanuu, B 4aCTU BEICHUS JOKYMEHTALUU II0
MIEPCOHAILY

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbeTBa Poccuiickoit denepanuun

3akoHonarenbcTBO Poccuiickoit deaepannu 0 IEPCOHATBHBIX JAHHBIX

JlokasnbHble aKThl OpraHU3alM{, PEryJIMPYIOILIUe MOPAIOK IMoadopa
IepcoHaa

[Topsinok 3aKiTt0YeHUs T0TOBOPOB (KOHTPAKTOB)

HOpMH 9THUKHU JCJIOBOIO O6H_[€HI/I$I

ba3oBbie OCHOBbI HHGOPMATUKH, MOCTPOCHUS HHPOPMAIIMOHHBIX
CHCTEM M 0COOEHHOCTHU pabOThl C HUMHU

Jlpyrue XapakTepucTUKH | -

3.3. O606meHHas TpynoBast (pyHKIHS

HaumenoBanu |/lesTenbHOCTD IO OLIEHKE M aTTECTAL[H Kox C VYpoBeHb 6
e nepcoHana KBaJM(pUKAUN
IIpoucxoxnenue
. . 3aMMCTBOBAaHO
0000menHo TpynoBoit | Opurmnan X
U3 OpUrMHAaIa
byHKITUN
Kon PerucrpanuonHslii
OpUTHHaa HOMED
poeCCHOHATHFHOTO
CTaHIapTa
Bo3MmorxHbIE Crienamict 1o OIeHKe M aTTeCTalluy MepcoHaa
HalMEHOBaHHUS Crenuanyuct no nepcoHatry
JOJDKHOCTEH, mpodeccuii | MeHexkep 1Mo nepcoHary
TpebGoBanus K Bricmiee oO6pazoBanue - bakamaBpuaT
00pa3oBaHMIO U JlononHuTenbHOE MPOohecCHOHATBHOE 00pa30BaHKE - IPOrPaAMMBbI
00y4YEeHHIO MOBBIIIEHUS KBATH(UKAIIUH; TPOrpaMMBbI TPO(eCcCHOHANTBHOM
NePEnoArOTOBKY B 00JIACTH MTPOBEACHUS OLIEHKH ITepCcCoHala
TpeboBaHus K ONBITY -
MPAaKTUYECKON pabOTHI
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

Oco0sie ycioBus -
Jorycka K pabote

Jlpyrue XxapakTepucCTUKH | -

Z[OHOJ'IHI/ITGJ'IBHHG XapPaKTCPUCTUKU

HaumeHnoBanue nokyMeHnra Kon HanmenoBanue 06a30BOii TPYIIIHI, TOKHOCTH
(mpodeccun) UM CHEIUATBHOCTH

OK3 2412 CrniennaiucTsl Mo KaapaMm 1 nIpodoprueHTaun
3423 CriennanucTbl KaApOBBIX CITYKO U yUpexAeHUun
3aHATOCTH
EKC - Menemxep 1o nepcoHany
OKIIATP 27755 OKOHOMHUCT 110 TPyay

22956 WHucnekrop no kaapam

3.3.1. TpynoBas pyHKIus

Opranuzanus u MpoBeCHNE OLIEHKU YpoBeHb
HaumenoBanu p 1t PoBea It P
R TepcoHasa Kon | C/01.6 |(momypoBeHn) |6
KBaTH(UKAITIHI
[Ipoucxoxnenue 3auMCTBOBAaHO
. Opurunan X

TPYI0BOH QyHKIUHU 13 OpUTHHAJIA

Kon PerucrpanmonssIi

opuruHasua HOMED
npodeccrnoHanIbHOTO
cTaHgapTa

TpynoBeie nelicTBUS AHanu3 CTPYKTYpbI, IUTAHOB U BaKaHTHBIX JOJDKHOCTEH (mpodeccuii,

CHeUaNIbHOCTEN) OpraHu3auy, 0COOEHHOCTeH OpraHu3anuu padoThI
Ha pa3IMYHBIX YydYacTKaxX NPOM3BOJCTBA M KOHKPETHBIX paboumx
MecTax

Pa3paboTka TulaHa OILGHKM TEpCOHAla B COOTBETCTBHU C IICISIMU
OpraHu3aIiH

OueHka JWHAMHUKH  MPOU3BOJUTEIBLHOCTH, WHTEHCUBHOCTH U
3¢ exTUBHOCTU Tpy/la HA PabOYMX MecTax

Omnpenenenue pecypcoB, BBIOOpP CpEACTB U METOJOB IPOBEICHHS
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

OLICHKHU II€pCOHAJIa

[IpoBeneHue oOlEHKM TMEepcOHaAlla B COOTBETCTBUM C IUIAHAMHU
OpraHu3aIu

ConpoBoKJIeHUE JIOTOBOPOB C OpPraHU3alUsMU - HUCIOJHUTEISIMU
MEpONPUATUM 110 OLEHKE IEPCOHAA, BKIKOYas IPEIBAPUTEIIbHBIC
MPOLIEAYPHI IO UX 3aKIFOYEHUIO

KoHcynbTupoBaHne mepcoHajza IO BONPOCAM OLEHKH, BKJIIOYAs
OLICHKY 3aTpaT

AHanu3 pe3yabTaToB OLIEHKU IEPCOHANA, MOAr0TOBKA PEKOMEHIAIM
PYKOBOJCTBY U IEPCOHAITY

[MoaroroBka mnpemnoxkeHuid 1o  (QopmupoBaHUIO OrOKETa  TIO
OpraHU3alMH U MPOBEJCHUIO OLIEHKH IIepCOHAIA

Heo6xonumeie ymeHust OmnpenensTs napameTpsl U KpUTEPUHN OLIEHKH IIEpCOHaa

OmnpenensaTh U MPUMEHSTH CPEICTBA M METOJBI TPOBEJCHUS OIICHKU
nepcoHaa

Brigensats (OHpCI[eJ'IﬂTB) TpyHIibl IIEpCcoHaJIa AJIst MPOBCACHU A OLICHKU

OnpenensiTb ~ MHTEHCUBHOCTh ~ TpyZJa W 30HBl  TOBBIIICHUS
3¢ (HeKTUBHOCTH TIepcoHala

OnpenensiTb  MOTUBAallMOHHBIE  (DAKTOPHl  MPOBEACHUS  OLEHKHU
repcoHasa

CocrTaBlIsATh M KOHTPOJHUPOBATL CTATbU PACXOAOB HA OLCHKY
nepcoHalia IJid IJIaHUPOBAHUA 6IOI[)KCTOB

O0ecrieunBaTh OpTraHHU3allMOHHOC COIMMPOBOXKIACHUC OLUCHKHU IIEPCOHAIIA

ObecnieunBaTh COXPaHHOCTb KOH(UIACHIMAIBLHOW WHGOpMaLUU MHpU
IPOBEJICHUH OIIEHKHU TepcoHaa

OpFaHI/I3OBBIBaTB XpaHEHHUEC  JOKYMCHTOB B  COOTBCTCTBHUU C
TpC6OBaHI/I$[MI/I TPYAOBOT'O, apXHUBHOT'O 3aKOHOAATCIBCTBA Poccuiickoit
q)e;[epaum/l " JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMH OpraHU3allun

CoOuparp, aHATU3UPOBaTb M CTPYKTypUpOBaThb HH(OpMAIUIO O
MIPEIOKEHUSAX 110 OLIEHKE NIEPCOHAJIA HA PhIHKE Tpyia

[Ipou3BoauTh  mpeaBapUTENbHBIE  3aKYNOYHBbIE  MPOLENyphl H
0pOpMIIATH  COMYTCTBYIOLIYIO JIOKYMEHTAIMIO 10 3aKJIIOYCHHUIO
JIOrOBOPOB

OHpeI[eJlﬂTB yCJIOBUA I 3aKIIIOYCHHA OOTOBOPOB Ha YCIYTH 11O
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

IMPOBCACHUIO OLICHKU IIE€pCOHAJIa

CI/ICTeMaTI/BI/IpOBaTL , 0606].].[3TL U aHAJIM3UPOBATHL PE3YJILTAThI
OLICHKHU II€pCOHAJIa

ObecneunBaTh 00paTHYIO CBS3b 10 pe3yjbTaTaM IPOBEICHHOM
OLIEHKU C [IEPCOHAIIOM U PYKOBOJCTBOM

[Tonb30BaThcst  MOUCKOBBIMH  CHUCTEMaMH,  HH()OPMAIIMOHHBIMH
pecypcamu 1 6a3amMH JaHHBIX 110 TPOBEICHHUIO OIICHKH MIEPCOHAa

Pa3zpabaTpiBaTh peKOMEHAANMU 1O PA3BUTHIO TEPCOHANIA HA OCHOBE
MPOBEICHHOMN OLICHKHU

CO6J'IIOIL3.TB HOPMBI OTUKHU JCIIOBOTO O6I_I_ICHI/I}I

HeoOxonuMble 3HaHUS TexHomorun u MeTOABI OmpeneieHuss MpPodhecCUOHATbHBIX 3HAHUU,
YMEHUI U KOMIIETEHLIHUI

TexHonoruu nu MCTOBI OLCHKHA JIMYHOCTHBIX Ka4yCCTB n
XapaKTCPUCTHK

Cuctembl, MeToabl U (HOPMBI MaTEpHATBLHOIO U HEMATEPUAILHOTO
CTUMYJIMPOBAHU TpyZa MepcoHaa

TexHOIOruu U METOJIBI q)OpMI/IpOBaHI/IH H KOHTPOJIA GIOIL)KGTOB

TCXHOJIOFI/II/I, METOABI HW MCETOAUKH IPOBCACHHA aHAIM3a U
CUCTEMATU3alu JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

OcCHOBBI O0IIEH M COLUMAILHOM TIICUXOJOTHH, COLIMOJIOTHH U
MICUXOJIOTHH TPYJa

OCHOBEI HpOI/I3BOI[CTBCHHOI71 ACATCIIBHOCTH OpraHu3alunu

[lopsimox mpoBeneHUS 3aKyMOUHBIX Mpoueayp U OQpOpMIICHUS
COIIYTCTBYIOILEH JOKYMEHTALNH

CTpykTypa OpraHwW3allil W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUATILHOCTH )

TpymoBoe 3aKOHOIATENHCTBO W HWHBIE aKTHI, COJEPIKAIIUE HOPMBI
TPYJOBOTO IIpaBa

OCHOBBI apXWBHOTO 3aKOHOJATEIhCTBA W HOPMATHBHBIC IPABOBHIC
akThl Poccuiickoit ®denepannu, B 4aCTU BEJICHUS JOKYMEHTAIlUU I10
nepCcoHaITy

3akoHo aTenbCcTBO Poccuiickoi denepanu 0 epCoOHaIbHBIX JaHHBIX

JlokanpHple HOPMATHBHBIE AaKThl OpPraHHU3alUy, pPETYIUPYIOIINE
MOPSAIOK OLEHKH IIEpCOoHaa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

[Topsnok 3aKITt0YeHUs T0TOBOPOB (KOHTPAKTOB)

HOpMBI O9THUKHU JCJIOBOIO O6H_[€HI/I$I

bazoBbie  OcHOBBI  MHGOpPMATHKH, CTPYKTYpHOE  IOCTPOCHHUE
UH(QOPMALIMOHHBIX CUCTEM U 0COOEHHOCTH pabOThI ¢ HUMU

Jlpyrue XxapakTepuCTUKH | -

3.3.2. TpynoBas QpyHKIUSA

Opranu3zaiys u IpoBeACHUE aTTeCTallun YpoBeHb
nepcoHasa Koxn | C/02.6 |(momypoBeHb) |6
KBaJTU(DUKAITMH

HanmenoBanu
e

IIpoucxoxnenue 3aMMCTBOBAaHO
. Opurunan X
TPYAOBOW (yHKIHUU U3 OpUruHaJa

Kon PerucrpanuonHslii
OpUTMHaja HOMeEp
npodeccnoHaIEHOTO
CTaHapTa

Tpynoseie nericTBUA AHanu3 CTpYKTYpHl, IUIAHOB M BaKaHTHBIX JOJLKHOCTEH (mpodeccui,
CIEIUATIbHOCTEH) OpraHu3ami, 0COOCHHOCTEH OpraHu3aluu paboThI
Ha PAa3JIMYHbIX Y4YacTKaxX IPOMU3BOJCTBA M KOHKPETHBIX pabOdMx
MecTax

Pa3pa60T1<a MIPOCKTOB  JOKYMCHTOB, OIPCACHIOMIUX  TTOPAHOK
aTrTeCTalli 1nNepcoHalia, ¢ OLICHKOH 3aTpar

COHpOBO)KI[CHI/Ie nmpooecca arreCcrauu U pa6OTBI aTTeCTaHHOHHOﬁ
KOMUCCHH

[loarotoBka mpemioxkeHuit 1o (GopMUpPOBaHMIO OIOKETa Ha
OpraHu3alMIO U IPOBEJICHUE aTTECTAllMU [IEPCOHAlIa

IToaroToBka npeniokKeHnd O COOTBETCTBUM PaOOTHUKA IOJKHOCTH
(mpodeccun, cnenManbHOCTH) TO pe3yjibTaTaM aTTecTallud B
COOTBETCTBHHU C 3aKoHOAATeNbCTBOM Poccuniickoit denepanuu

HCO6XOI[I/IMBIG YMCHUA OHpe,[[eJI}ITL MapaMeTpbl U KPUTCPUU aTTCCTALIUN TIEPCOHAJIA

OHpeI[eJ'IHTB U IPUMCHATDL CPpCACTBA KU MCTOAbI aTTCCTAIlUN

BrigensaTs rpynmnsl nmepcoHaa s IpOBEICHUS aTTeCTAIINH
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

OOecrieunBaTh JOKYMEHTAI[MOHHOE COIPOBOXKICHUE AaTTECTAIMU
nepcoHasa

CocTaBisiTb M KOHTPOJUPOBATh CTaThbH PACXOJIOB HA AaTTECTAIUIO
nepcoHana /i IIaHUPOBaHUsI OI0JKETOB

[Tonp30BaTbess MHPOPMALMOHHBIMU pecypcaMu M 0a3aMH JJAHHBIX 110
IIPOBEACHUIO aTTECTALUU

Bectn yuer u perucTtpanuio JOKYMEHTOB B HWH(OPMALMOHHBIX
CUCTEMAxX Y Ha MATEPUAJIbHBIX HOCUTEISIX

Opranu3oBbIBaTb XpaHEHUE JIOKYMEHTOB B  COOTBETCTBUM C
TpeOOBaHUAMU TPYZOBOTO, apXUBHOT'O 3aKOHOZAATEIbCTBA
Poccuiickoit @denepanuu 1 JIOKATbHBIMU JOKYMEHTAMHU OpraHU3aliN

[Ipou3BoauTe HpeABapUTENbHBIE  3aKyIIOYHBIE IPOLEAYPHI H
oQOpMIIATh COMYTCTBYIOIIYIO JOKYMEHTAIMI0 TI0 3aKJIIOUYEHUIO
JOTOBOPOB

ColrogaTh HOPMBI 3THKH JCIIOBOTO OOIIIEHUS

HeO6XOI[I/IMBIC 3HaHHUA HOPHHOK 1 TCXHOJIOTHA IMPOBEACHHUA aTTCCTALlUN

TexHomoruu U METOABI OMPEICIICHUS U OLEHKHA MPO(PECCHOHATBHBIX
3HAHUI, YMEHUH U KOMIIETECHILINI

Cuctembl, MeToasl U (OPMBI MATEPUATBHOIO WM HEMAaTEPUATBHOTO
CTUMYJIMPOBAHUs TPY/la IEPCOHAIIA

TexHonoruu 1 MeTo 161 GOPMHUPOBAHUS U KOHTPOJISL OFOJKETOB

TexHonoruu, MeToAbl U METOAUKHA IIPOBEIACHUSA aHauu3a W
CHCTEMaTH3alluu IOKyMEHTOB U HH(opMaIuu

OcHOBEI HpOI/I3BOIlCTB€HHOI71 ACATCIIbHOCTU OpTraHU3allun

OcHOBBI 00IIEH M COIMANBLHON IICUXOJIOTHH, COIMOJOTMA U
TICUXOJIOTHH TpyJa

ITopsimox mpoBeneHHs 3aKyNOYHBIX Mpouexnyp U 0ohOpMIIEHUS
COITyTCTBYIOILEH JOKYMEHTALH

CtpykTypa oOpraHu3alid W BaKaHTHbIE JOJDKHOCTH (mpodeccud,
CHEIHATLHOCTH)

TpynoBoe 3aKOHONATENBCTBO M HHBIE aKThI, COZAEp)KAIIHEe HOPMBI
TPYJOBOTO ITpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATEIbCTBA M HOPMATHBHBIE IPABOBBIC
akTbl Poccuiickoii denepanuu, B 4aCTU BEICHHUS JOKYMEHTALMU 10
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

nepcoHaITy

3akoHonarenscTBO Poccuiickoii  @exnepan O  NEPCOHAIBHBIX
JAHHBIX

JlokanbHbBIC HOPMATUBHBIC AKTbl OpraHu3alu, peryjaupyromuc
MOPAJO0OK OLCHKHU IICPCOHAIA

[TopsmoK 3aKITIOYEHHS IOTOBOPOB (KOHTPAKTOB)

HopwMme! aTukH nenoBoro oomeHus

bazoBble  OCHOBBI ~ MH(POPMATHKH, CTPYKTypHOE TMOCTPOCHUE
MH(OPMAILIMOHHBIX CUCTEM M OCOOEHHOCTH PadOTHI C HUMU

Jlpyrue XapakTepuUCTHKH | -

3.3.3. TpynoBas QpyHKIUSA

AIMUHUCTPUPOBAHKE TIPOIIECCOB U YpoBeHb
HaumenoBanu
o JOKYMEHTO000pOTa MPH MPOBEICHUHU Kon | C/03.6 |(momypoBeHs) |6
OIICHKH W aTTECTAIUU TIepCcoHAalIa KBTH(DUKAITHH
[Ipoucxoxnaenue 3auMCTBOBaHO
P i Opurunan X

TPYIOBOM (DYHKIINN W3 OpHUTHHAJIA

Kon Perncrpanmonnslii

OpHUTHHAJIA HOMEp
npodeccrnoHalIbHOTO
CTaHIapTa

TpynoBble neiicTBus AHanu3 MpoIeccoB JOKYMEHTO0OO0POTa, JOKAIbHBIX JOKYMEHTOB IO

OLCHKC U aTTCCTAllNU MEPCOHAJIa

OpraHI/ISaHI/IOHHOG COIIPOBOKIACHUC MepOHpI/IHTI/Iﬁ IO  OLCHKC
IepCcoHalia u €ro arreCTaliuu

O(bOpMJ'IeHI/Ie mponecca 1 pe3yJibTaTOB aTTECTAllUN IIEPCOHAJIa

WNudopmupoBanue rnepcoHaia o pe3yiabTaTax OLUEHKU U aTTeCTalluu

[ToaroroBka MpemyIoKEHHM 110 Pa3BUTUIO NIEPCOHANIA M0 PE3yJIbTaTaM
OLICHKH

CormpoBOX/IeHHE OTOBOPOB IO OKAa3aHUIO KOHCYJIbTAIMOHHBIX H
MH(OPMALIMOHHBIX YCIIYT 0 OLIEHKE U aTTeCTalluy IepcoHana
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

Heo6xonumeie ymeHust OOecnieunBaTh JIOKyMEHTAIIMOHHOE COMPOBOXKACHUE OLEHKU U
aTTeCTaluy IepCOHala

OdopMnsaTh JOKYMEHTHI 1O BOIPOCAM OICHKH H aTTECTAINH
MepcoHaNa, TMPEAOCTaBISIEeMbIE B TOCYJApPCTBEHHBIC  OpTaHEI,
npodecCHOHANTbHBIC COIO3BI M JIPYTHE IPEJACTAaBUTEIBHBIC OPTaHbI
pabOTHHUKOB

AHanu3upoBaTh IpaBWia, NPOLEAYPHl W TOPAIKH TMPOBEICHUS
OLICHKHU Y aTTECTaliy IIepCOHaa

Bectn ywer u peructpauuio JOKYMEHTOB B HH(OPMAIMOHHBIX
CUCTEMaxX Y Ha MAaTEpUAIbHBIX HOCUTENIAX

Opranu3oBbIBaTh XPaHCHHE JIOKYMEHTOB B COOTBETCTBUHU C
TpeOOBaHUAMU TPYJOBOIO 3aKOHOJATEIbCTBA Poccuiickoii
denepalu 1 JOKaTbHBIMUA aKTaMU OPTaHU3AIHH

Bectu genoByto nepenucky

PabGoTtate ¢ mHpOpPMAIIMOHHBIMU CHCTEMaMH W 0a3aMH JAaHHBIX IO
BOIIPOCaM MPOBEJCHHS OLIEHKH M aTTeCTallii MepCOHala, BEACHUIO
ydyeTa KaHIWJATOB Ha BakaHTHBIE JODKHOCTH  (mpodeccuw,
CHEIHATLHOCTH)

AHanmu3upoBaTh JOKYMEHTBl M IEPEHOCUTh HH(pOpMaIMioO B
MH(POPMALMOHHbBIE CUCTEMBI U 0a3bl TaHHBIX

CobmroaTh HOPMBI ATHKH JI€JI0BOTO OOIICHHUS

HeoOxonuMble 3HaHUS [Topsimok odopmieHusi, BeaeHUS U XpaHEHUS JOKYMCHTAIIUH,
CBSI3aHHOM C MPOBEIEHUEM OLIEHKH U aTTeCTalluu MepcoHana

[lopsnox dopmupoBaHus, BeAeHHs OaHKa JAHHBIX O IEpPCOHAJE
OpraHM3alNH U MPEIOCTABICHUS OTYETHOCTH

[lopsmox mpoBeAeHUs 3aKyMOUYHBIX Mpoleayp U ohopMIICHHUS
COIYTCTBYIOIIEH JOKYMEHTAINH

[lopsmox  odopmiileHuss  JOKYMEHTOB,  INPEAOCTaBISIEMbIX B
rOCy/IapCTBEHHBIE OpraHbl, MPOQPECCHOHATbHBIE COIO3BI U JIPYTHE
MIPEJICTaBUTENbHBIE OPTaHbl pAOOTHUKOB

OCHOBBEI I[OKy'MCHTOO60pOTa U JOKYMCHTAIITUOHHOT O obecreyeHus

CtpykTypa OpraHu3allid W BaKaHTHbIE JOJDKHOCTU (mpodeccud,
CHEIHaTbHOCTH)

TpynoBoe 3aKOHOIATENBCTBO M HHBIE AKThbI, COZAEP)KALIME HOPMBbI
TPYAOBOTO MpaBa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

OCHOBBI apXMBHOTO 3aKOHOJIATEIbCTBA M HOPMATHUBHBIC IPABOBBIC
akThl Poccuiickoii denepanuu, B 4aCTU BEICHHUS JOKYMEHTAIMU 11O
MepcoHay

3akoHonarenscTBO Poccuiickoit @exnepani 0  MEPCOHATIBHBIX
JaHHBIX

TexHonmornn, MeTroAsl W METOAUKH IPOBEIACHUS aHaIu3a W
CUCTEMAaTH3allu1 JOKYMEHTOB U HH(OpMaLIUn

JlokanpHble HOPMATUBHBIE AaKThl OPraHHU3alUM, PEryJUPYOLIUE
MOPSIIOK OLIEHKH M aTTECTALMH IepCOoHaNa

[Topsanok 3aKITII0YEHHS! T0TOBOPOB (KOHTPAKTOB)

HopMe1 3THKH 1e10BOT0 00IIeHuUs

bazoBele  OCHOBBI ~ MH()OPMATHUKH, CTPYKTYpHOE IOCTPOCHHUE
MH(POPMALMOHHBIX CHCTEM H 0COOEHHOCTH pabOTHI C HUMH

Jlpyrue XapakTepucTHUKH | -

3.4. O600meHHas TpyaoBast GYyHKIIUSA

HanmenoBanu | JlesTenbHOCTB TIO Pa3BUTHIO TIEPCOHANA Kox D YpoBeHb 6
e KBaJIM(pUKALIMU
[Ipoucxoxnenue
o . 3auMCTBOBaHO
o00o0menHou TpynoBoit | Opurmnan X
U3 OpUTHHAJIA
byHKIII
Kon PerncrpanmonHslii
OpUTHHAJIA HOMeEp
po¢eCcCHOHATIBHOTO
CTaHJapTa

Bo3MmorkHbIE Crienanyct 1o pa3BUTHIO U 00YYEHUIO IIepcoHaa
HaMMEHOBaHHUS Crienanyct o pa3BUTHIO Kapbephl IIEpCOHaNa
nospkHocTel, mpodeccuii | CienuaiucT 1o nepcoHany

Menemxep no nepcoHany
TpeboBanus k Briciiee o0pazoBanue
o0pa30BaHUIO U JononuurenbHOE IpodeccuoHaabHoe 00pa3oBaHKe - IPOrPaMMBbI
00y4eHHIO MOBBIIICHUS KBATU(DHUKAIIAN; TPOTPaMMBbI IPO(HeCCHOHATEHOM

HEepenoroTOBKY B 00JIACTH OPraHNU3alMOHHOTO U

po(heCCUOHATIBHOTO Pa3BUTHUS IEPCOHAIIA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

TpeboBaHus K ONBITY -
MPAaKTUYECKON pabOTHI

Oco0sie ycioBus -
Jormycka K pabote

Jlpyrue XxapakTepucTUKH | -

Z[OHOJ'IHI/ITGJ'IBHHG XapPaKTCPUCTUKU

HaunmeHnoBanue nokyMeHnrta Konx HaunmenoBanue 6a30B0ii TPYIIIHI, TOKHOCTH
(mpodeccun) UM CEIUATBHOCTH

OK3 2412 CrienmanucThl 1O KajpaM U npodopueHTAINH

3423 CrienmanucThbl KaApOBBIX CITYKO M yUpexAeHUN

3aHATOCTH
EKC - Menemxep 1o nepcoHany
OKIIATP 27755 | DOKOHOMMUCT IO TPYyly

22956 |MHcnekTop mo Kajapam

3.4.1. TpynoBas pyHKIus

Opranuzanus u nNpoBeAcHNE Vposens
HanMmeHOBaHM | MEPONPHUATHH ITO PA3BUTHIO U
porip p . Kon | D/01.6 |(momypoBeHn) |6
e MOCTPOEHUIO MPOHECCHOHATHHON
KBaTMUKAITUN
Kapbephl epcoHaNa
[Ipoucxoxnenue 3anMMCTBOBaHO
. Opurunan X
TPYI0BOH (HYHKIIUK U3 OpUTHHAJIA
Kon PerucrpanmonHssiin
OopUrvHasa HOMEP
poheCCUOHATIHLHOTO
CTaHJapTa
Tpynoseie nencTBUsA AHanu3 CTpyKTYpHl, IUIAHOB ¥ BAaKaHCUI OpraHu3aluu

Anamu3z  ocoOeHHOCTe  pabOThl HAa  PAa3IMYHBIX  Yy4acTKax
IMPOU3BOACTBA U KOHKPCTHBIX pa60‘-II/IX MEcCTax

[loaroroBka NpPOEKTOB JOKYMEHTOB, OIPEACISIOUIMX IOPSIIO0K
pa3BUTHs TIEpCOHANA M TOCTPOCHUSI MPO(ECCHOHATBFHONW Kaphephl C
OLICHKOM 3aTpaT
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

PazpaboTka maHoB npodeccuoHanbHOM Kapbepbl paOOTHUKOB

®opMupoBaHUE KaJApOBOro pe3epBa

Opranuzanuss MEpONpUATHH MO  pa3BUTHIO UM IHOCTPOECHHUIO
npodeccuoHaIbHON Kapbephl epcoHana

[lonroroBka mpemIokeHU MO (QOpPMHPOBAHUIO OrOJKETa Ha
OpPraHu3allMi0 W MPOBEACHUE MEPONPUATHHA 1O PA3BUTHIO H
IIOCTPOEHHIO NPO(ECCHOHATBHON Kapbephl IEpCOHAIA

Amnanuz 3(b(1)eKTI/IBHOCTI/I MepOHpI/IﬂTI/Iﬁ o pa3BUTHUIO IICPCOHAJA,
IIOJArOTOBKA HpeI[JIO)KeHI/II\/JI 110 Pa3BUTHUIO

Heo6xonuMmble yMeHust | AHAQJIM3UPOBAaTh YPOBEHb OOILIETO pa3BUTHS U NPOQecCHOHATBHON
KBaJIM(HKALKKU TIepcoHalIa

OmnpenensaTh KpaTKOCPOUHBIE U JOJITOCPOUYHBIE TTOTPEOHOCTH Pa3BUTHS
IIepCOHajIa U MIOCTPOCHUS €ro MPO(HEeCCHOHANBHON Kaphephl

Omnpenensate  Kputepuu  (OPMHPOBAHUS  KAJPOBOTO  pe3epBa
OpraHu3anuu

CocraBnsaTh MHAMBUAyalbHBIC IUIAHBI  KapbepHOTO  Pa3BHUTHUS
niepcoHaa

[IpuMeHsITh TEXHONOTMM W METOAbl Pa3BUTUSA TMEepCOHANa M
MIOCTPOCHUS TPO(HECCHOHATLHOU Kapbephl

CocTaByATh NMPENTIOKEHUSI U KOHTPOJIMPOBATh CTAaTbU PacXoJ0B Ha
IPOrpaMMbl U MEPOIPUATHS 110 Pa3BUTHUIO MEPCOHANIA U OCTPOEHUIO
npodecCoHaIbHON Kapbephl TS TUTAHUPOBAHUS OI0KETOB

Omnpenensate 3pPEeKTUBHOCTE MEPONPUATHI IO Pa3BUTHIO NEPCOHANA
¥ ITOCTPOCHUIO MPOECCHOHATTBHOM Kapbepbl

PaGorate ¢ mHGOPMAIMOHHBIMU CHCTEMaMd W 0a3amMH JTaHHBIX TIO
HepcoHaIy

Co0bmo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHIUS

Heo0Oxoaumeble 3HaHUS Cucrema,  cnocoObl,  METOJbI,  HHCTPYMEHTHI  IOCTPOCHUS
npodecCuoHaIbHON Kapbephl

MeTobl OnpeielIeHusI U OLEHKU JTUYHOCTHBIX M MPO(PECCHOHATBHBIX
KOMIIETEHIIUN

Cuctembl, MeToabl U (HOPMBI MaTepHAIBLHOIO U HEMATEpUAILHOTO
CTUMYJIMPOBAHUs TPY/1a IIEpCOHAIIA

Texnomor 1, MCTOObBI (I)OpMI/IpOBaHI/I}I " KOHTPOJIA 6IOIL)KGTOB
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[aTta coxpaHeHus: 18.07.2019

TexHonoruu, MeETOABI W METOAMKM IPOBEACHUS aHaIUM3a U
CHCTEMaTH3aIU1 JIOKyMEHTOB U HH(POPMaIIUH

OcHoBbI IPO(HECCUOHATTLHOM OPUEHTAITUN

OCHOBEHI ,Z[OKy'MeHTOO60pOTa U JOKYMCHTAIMOHHOT'O obecrieueHus

OCHOBEI HpOH3BOI[CTB€HHOI>i ACATCIIbHOCTHU OpraHnU3allun

OcHOBBI O0IIEH M COLUMAILHOM TIICUXOJOTHMH, COLIMOJIOTHH U
MICUXOJIOTHH TPYJa

CTpyKkTypa OpraHu3alid W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUATILHOCTH )

TpynoBoe 3akOHOAATENbCTBO M HHBIE AKThl, COJACpXKALIUE HOPMBI
TPYAOBOTO IpaBa

3akoHo aTenbcTBO Poccuiickoi denepanuu 0 MepCoOHaAIbHBIX JaHHBIX

JlokanpHble HOpPMAaTHBHBIE aKThl OpraHM3allM, peryJIHpyroIue
MOPSAZOK Pa3BUTUSL M TOCTPOEHUS TNPO(PECCHOHANBHON Kapbepbl
nepcoHana

[Topsok 3akT0ueHUs 10rOBOPOB (KOHTPAKTOB)

Hopwmsr 3THKH 1e10BOTO OOIIEHUS

bazoBele  OCHOBBI ~ WMH(MOPMATUKH, CTPYKTypHOE  IOCTPOCHHE
WH(POPMAITMOHHBIX CUCTEM U OCOOEHHOCTH pabOThI C HUMHU

JIpyrue XxapakTepuCTUKH | -

3.4.2. TpynoBas QpyHKIUSA

H Opranmzanys 00yueHus IepcoHaa YpoBeHb
aMCHOBaHHU
o Koxn | D/02.6 |(momypoBeHb) |6
KBaJIU(DUKALIMH
Hponcxouxcz[eHHe Opnrmman X 3auMCTBOBaHO
TPYI0BOH (QYyHKIIUK W3 OpUTHHAJIA
Kon PerucrpanuonHssiin
OpUTHHAIA HOMEp
poheCCHOHATBHOTO
CTaHIapTa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

TpynoBeie nencTBUA Anamu3  pblHKa ~ 00pa3oBaTENBHBIX  YCIYr H  HOTpeOHOCTEH
OpraHu3anyy B 00yuyeHHH epcoHaa

PazpaboTka miuaHOB, METOAWYECKHX MAaTEPHAJIOB, yUCOHBIX IUIAHOB H
nporpamMmm, IMPOCKTOB JIOKAJIbHBIX AKTOB IIO 06yqumo U Pa3sBUTHUIO
HepcoHaa, BKIK0Yas OLIEHKY 3aTpar

Opranu3zanus MEpOnpUsITUNA 10 00YUYEHHIO IIepCoHala

[MoaroroBka mpemniokeHUd 1O (OPMUPOBAHUIO OIOHKETa HA
OpraHu3aluio o0ydeHus nepcoHana

Amnanu3z 3pPeKTUBHOCTH MEPONPUATHIA IO 00YyUSHHIO ITEPCOHATIa

HeoGxonuMmble yMeHUsT | AHQIM3UPOBAaTh M OMNPEAETATh MOTPEOHOCTH B OOYYEHHUH TpyII
IIEpCOHANA B COOTBETCTBUU C LIEJSIMU OpraHU3alUU

PazpabaTbiBaTh MJIaHbI MOATOTOBKH, MEPENOJTOTOBKH W TOBBIIICHHS
KBaJTM(HUKAIMK KaJPOB, yUeOHBIE TUIAHBI U IIPOTPAMMBI

AHaHI/ISI/IpOBaTL PBIHOK 06p330BaT€JIBHLIX yCciayr " TOTOBHTH
OpCAJIOKCHUA 110 MOCTAaBIIHUKAM YCJIIyT

OpF AHU30BbIBATDH 06yan01u1/Ie MCPOIIPUATHA

CocTaBnsaTh H KOHTPOJIMPOBATh CTAaTbH pPacCXodOB Ha O6y‘ICHI/IC
nepcoHalia IJid IJIaHUPOBAHUSA 6IOI[)KCTOB

P 33pa6aTBIBaTB 1 KOMIIJICKTOBATb yLIe6HO—MeTOI[I/I‘-ICCKI/IC JAOKYMCHTBIL

[IpousBoauTh oLieHKY 3QPEKTUBHOCTH 00YUEHHUS ITepCoHaIa

[IpousBonuTe mpeaBapuTElbHBIE  3aKyNOYHBIE MPOLEAYPbl H
opopMIIeHHE COMYTCTBYIOIIEH JIOKyMEHTAallMd [0 3aKJIIOUYEHUIO
JIOTOBOPOB

PaGorath ¢ MHQOPMALMOHHBIMU cHCTeMaMM W 0a3aMu JaHHBIX 110
HepcoHaly

PazpabatbiBath U OoQOpMIIATH  JOKYMEHTHI IO  Mpolleccam
OpraHu3aliyi 00y4YeHHsl IepcoHasa U UX pe3yibTrataM

Co0mroaTh HOPMBI 3THKH JCJIOBOTO OOIICHUS

HeoOxonumble 3HaHuA MeTobl, MHCTPYMEHTHI HCCIEIOBAaHUS TMOTPEOHOCTH B OOYy4YEHHH
nepcoHana

Mertonomnorust 00y4ueHus

TexHonmornu, MeETOABI W METOAMKM IPOBEACHUS aHaIM3a U
CUCTeMAaTH3alMM JOKYMEHTOB U HH(popManuu
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

[opsimox pa3pabOTKM IUIAHOB TOATOTOBKH, TE€PETOATOTOBKH H
MOBBILLIEHUS KBaTU(PUKALMU KAaJpOB, y4EOHBIX IUIAHOB U IPOTpamMm

Cuctembl, MeToabl U (HOpPMBI MaTEPHATIBLHOTO U HEMATEPUAILHOTO
CTUMYJIMPOBAHUs TPy/la IIEpCOHAIIA

TexHonoruu ¥ METO 16l GOPMUPOBAHUS U KOHTPOJISL OFOJIKETOB

[opsimok BeieHHs ydeTa U OTYETHOCTH 10 TOATOTOBKE U TOBBIIICHHIO
KBaJTM(UKAIMK IepCOHANa

OCHOBEHI ,Z[OKy'MeHTOO60pOTa U JOKYMCHTAIMOHHOT'O obecrieueHUst

OCHOBBI TEXHOJIOTHH MPOU3BOACTBA U ACATCIIBHOCTU OpTraHU3allun

OcHOBBI O0IIEH M COLUMAILHOM TIICUXOJOTMH, COLMOJIOTHH U
NICUXOJIOTHH TPYJa

[Topsimox mpoBeneHUS 3aKyMOYHBIX TMpoueayp U OQpOpMIICHUS
COIYTCTBYIOIIEH JOKYMEHTAINH

CtpykTypa opraHu3anuu

TpymoBoe 3aKOHOTATENHCTBO W HWHBIE aAKTHI, COJEPIKAIIUE HOPMBI
TPYZOBOTO IIpaBa

OCHOBBI apXWBHOTO 3aKOHOJATEIhCTBA W HOPMATHBHBIC IPABOBHIC
akThl Poccuiickoii ®denepannu, B 4aCTU BEJICHUS JOKYMEHTAIlUU I10
nepCcoHaITy

OCHOBBI HAJIOTOBOTO 3aKOHOIaTeNbeTBa Poccuiickoit denepannn

OcHoBBI 3aKOHO/IaTENbCTBA 00 00pazoBanuu Poccuiickoit denepanyu

3akoHoaarenbcTBO Poccuiickoit @eaepanuu 0 NepCOHATBHBIX JAHHBIX

JlokanpHple HOPMATHBHBIE AaKThl OPraHU3alUH, pPETYIUPYIOIIHE
o0ydeHue nepcoHana

[Topsaok 3aKiIF0UeHMs! TOTOBOPOB (KOHTPAKTOB)

HOpMLI OTHUKHU OCJIOBOI'O 06H_I€‘HI/ISI

ba3oBele  OCHOBBI ~ WMHGPOPMATHUKH, CTPYKTYpHOE  IOCTPOEHHE
MH(POPMAIIMOHHBIX CUCTEM H 0COOEHHOCTH pabOThl C HUMHU

Jlpyrue XapakTepUCTHKH | -

3.4.3. TpynoBas pyHKIHS
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

Opranuzanus ajanTaiyyd U CTaXKUPOBKU YpoBeHb
HaumenoBanu
o repcoHaa Kon | D/03.6 |(momypoBeHb) |6
KBaJIM(DUKALIUU
[Ipoucxoxnenue 3auMCTBOBAaHO
P i Opurunan X

TPyAOBOH (QYHKITHH W3 OpUTHHAJIA

Kon Perncrpanmonnslii

OpUTHHala HOMeEp
npodeccrnoHalIbHOTO
CTaHIapTa

TpynoBbie neiicTBus AHanu3 YCHemHBIX KOPIOPATUBHBIX MPAKTUK [0 OpraHU3aliH

aZlaliTaliu U CTAXXKUPOBKE IMEPCOHATIA

Pa3zpaboTka nmiuaHOB ajanTalMy, CTAKUPOBKU IEPCOHANA C OLIEHKOM
3arpar

OpraHmauI/m MepoanHTI/Iﬁ Mo aJamnTainuu, CTAXKUPOBKE IICPCOHATIA

[TonrotToBka mnpenyioKEHUd MO COBEPUICHCTBOBAHUID CHUCTEMBI
aJlanTalyu, CTAXKUPOBKH TIEpcoHasa

[TogroroBka mnpennoxkeHnit 10 (GOPMHPOBAHMIO OIOKETAa Ha
OpraHU3aIUIo aJIANTAlliU U CTRKUPOBKHU TIEPCOHANA

AHanu3 3¢ (HEeKTUBHOCTH MEPONPUITHIA MO afanTallud U CTaXXUPOBKE
nepcoHana

HeoOxonumbie ymeHust OnpenensTb rpyHIbl IEpcoHaNa Ui CTAXXKUPOBKU U a/lalTallul

Onpenensatb paboune MecTa sl MPOBEAEHUS CTAKUPOBKU U
aJlanTayy nepcoHaia

CoracoBbIBaTh MCPOIIPUATHA ajalTanuu u CTaXXUPOBKHA C
BO3MOXHOCTSIMHU IIPOU3BOJACTBA

HpOI/I?)BOI[I/ITI) aHaJIn3 U OLCHKY pE3yJIbTaTOB aganTraimumu u
CTKUPOBOK MEPCOHATIA

CocTaBiATh MPEUIOKEHUSI W KOHTPOJIUPOBATh CTaThH PACXOJIOB Ha
MPOrpaMMbl U MEPONPUSITUS MO aJaNTalluid U CTaXUPOBKE MEpcoHaIa
JUTSL TITTAHUPOBAHUS OFOJIKETOB

[IpousBoauTh O1IeHKY 3PHEKTUBHOCTH MEPONPUATUIN 110 aJanTalud U
CTaXKUPOBKE TMepcoHaa

BuenpsaTte cuctemMbl BOBJ€UEHUSI PAOOTHHUKOB B KOPIIOPATUBHYIO
KyJIbTypy
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

Hcnonb3oBate WHGOPMAIMOHHBIE CHCTEMBI W 0a3bl JaHHBIX TIO
MIEpCOHAIY

Co0bmo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHHS

HGO6XOI[I/IMBIG 3HaHHUA Mertoasl aganTanuu U CTAXKUPOBOK

TCXHOJ'IOFI/II/I, METOABI MW  MCETOAUKHU IPOBCACHUA aHAIM3a U
CUCTCMAaTU3alu JOKYMCHTOB U I/IH(i)OpMaI_II/II/I

HOpH)IOK pa3pa60TI<H IJIaHOB aJalnTalvi IIE€pCOHAJIa HAa HOBBIX
pa60q1/1x MCCTax, IMOAIOTOBKH, IMCPCIHOATOTOBKHW W IIOBBIIICHUA
KBaJII/I(bI/IKaLII/II/I nepcoHalla U OpraHru3al CTAKUPOBOK

[Mopsimok cocTaBiieHHss CMET 3aTpaT Ha aJanTalyi0 ¥ CTaKUPOBKY
nepcoHaa

[Mopsimok BeAeHUS ydeTa W OTYETHOCTH I10 aJaNTalld U CTAKUPOBKE
HepcoHaa

Cuctembl, MeToabl U (HOpPMBI MaTepHAIBLHOIO U HEMATEpUAILHOTO
CTUMYJIMPOBAHUs TPY/la IIEpCOHAIIA

TexHoa0ruM U METO 1B (I)OpMI/IpOBaHI/ISI 1 KOHTPOJIA 6IO,Z[)KCTOB

OCHOBBI TEXHOJIOTHH MPOU3BOACTBA U ACATCIILHOCTU OpTraHU3allun

OcHOBBI OOIIEH M COLUMAILHOM TIICUXOJOTMH, COLIMOJIOTHUH U
NICUXOJIOTHH TPYJa

CTpyKkTypa OpraHu3allid W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUATILHOCTH )

TpynoBoe 3akOHOAATENbCTBO M HHBIE AKThl, COJACpXKALIUE HOPMBI
TPYAOBOTO IpaBa

OCHOBBI HAJIOTOBOTO 3aKOHOIaTeNbeTBa Poccuiickoit denepannun

3akoHoaTenbCcTBO Poccuiickoi denepannn 0 MepCOHATbHBIX JaHHBIX

JlokanpHple HOPMATHBHBIE AaKThl OpPraHHU3alUy, pPETYIUPYIOIIHE
aJlaNTalluIo U CTA)KUPOBKY IEPCOHANA

OCHOBBI JOKYMEHTOO00POTa U JOKYMEHTAIIHOHHOTO 00eCTIeYeHHUS

[Topsaok 3aKiIF0UeHHs! TOTOBOPOB (KOHTPAKTOB)

HOpMLI OTHUKHU OCJIOBOI'O 06H_I€‘HI/ISI

ba3oBeile  OCHOBBI ~ WMH(POPMATHUKH, CTPYKTYpHOE  IOCTPOEHHE
WH(POPMAIIMOHHBIX CUCTEM H 0COOEHHOCTH pabOThl C HUMHU
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct

MO YNpaBfEHNIO MNEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC

[aTta coxpaHeHus: 18.07.2019

Jpyrue xapakTepuCcTUKU

3.4.4. TpynoBas GyHKIHS

IIpoucxoxnenue
TPYAOBOW (yHKIHU

AJIMAHHCTPUPOBAHHUE TIPOLIECCOB U VDOBCHE
HaumeHoBaHM | 10OKyMeHTOOOOpOTA IO Pa3BUTHUIO U p
. Koxn | D/04.6 |(momypoBeHb) |6
e npogeccuoHaabHOM Kapbepe, 00y4eHuIo,
KBaJIM(DUKALIMH
aJlanTalky ¥ CTAXXUPOBKE MEpCoHaa
3aMMCTBOBAaHO
Opurunan X
U3 OpUrMHaJIa
Kon PerucrpanuonHslii
OpurMHaIa HOMeEp
poheCCHOHATHLHOTO
CTaHIapTa

Tpynoseie nericTBUsA

AHanmu3 TNpOUECCOB, MNPABWI M IOPSAKOB OpPraHU3alMu  IpH
MPOBEACHUU MEPONPHATHI 10 Pa3BUTHIO U MPOeCcCHOHATHHOU
Kapbepe, 00yUeHHI0, aIaNTalluy U CTAXKUPOBKE MepcoHata

JlokyMeHTanmoHHOe oOQopmiieHne pe3yJabTaTOB MEPONPUATHI IO
pa3BUTHIO U TpodecCHOHATBHONU Kapbepe, O0yueHUIo, aJanTalud U
CTaXXUPOBKE NIEpCOHAa

[TonroroBka MHAMBUAYAIBHBIX MPEIOKEHUI HA OCHOBE PE3YJIbTATOB
MPOBEACHUSI MEpPONPUATHIA 1O PA3BUTUIO M NPO(EeCcCHOHATBHOM
Kapbepe, 00y4eHHIo, aJanTaliy U CTAXKHUPOBKE IepcoHaa

[MomroroBka MpeUIOKEHUH 1O  COBEPIICHCTBOBAHHIO  CHUCTEM
O6y‘-IeHI/I}I, aganTainyu MU CTAKUPOBKHU, Pa3BUTHA HW IOCTPOCHUA
npodeccroHaNbHON Kapbephl IEpcoHaa

ConpoBokJiIeHUE JOTOBOPOB 10 OKAa3aHHUIO KOHCYJBTAllMOHHBIX,
UH(QOPMALMOHHBIX YCIYT, HEOOXOAUMBIX JUISl IPOBEJCHUS O0yUeHMUs,
ajanTanuu 51 CTa>XUPOBOK, pa3BUTHUA " IIOCTPOEHUS
npo¢ecCHOHATIBHON Kapbepbl EPCOHANA, BKIOYas MpeBapUTEIbHbIE
IPOLEAYPHI IO UX 3aKITHOYECHUIO

Boinonnenue TpeboBaHuil Mo XxpaHeHHI0 UHPOpPMAIMK O pe3yJibTaTax
oOydYeHus, aJanTalud M CTXUPOBKH, DPAa3BUTUS U TOCTPOCHUS
npoecCHOHATIBHON Kapbephl IepcoHaa

HeobOxonumbie ymeHust

OdopMnsaTh JOKYMEHTHI TIO BOMpOCaM NPOBEACHHsS OOydeHus,
ajanTanuu u CTaXXUPOBKH, pa3BUTHS u MOCTPOEHUS
npodeccHoHAbHON  Kaphepbl TMEPCOHANA, MPEAOCTABISIEMBIE B
rOCyJJapCTBEHHBIE OpraHbl, MPOPECCHOHANBHBIC COIO3bI U JIPYTHE
MpEeACTaBUTEIHHBIC OPTaHbl pA0OTHUKOB

HafeXHasa npaBoBan noaAepXxkKa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

MO YNpaBfEHNIO MNEPCOH. ..

OOecnieunBaTh  JOKYMEHTAI[MOHHOE COIMPOBOXICHHUE  OOyueHHUs,
aJanTalMd ¥ CT@XKHUPOBOK,  Pa3BUTUS M [OCTPOCHHS
npodeccroHanbHON Kapbephl IEpcoHaIa

AHanu3upoBaTh TNpaBWiIa, MOPOLEIYpbl U TMOPSAKH TMPOBEICHHS
o0y4yeHHs, aJanTallid M CTaKUPOBKU, PA3BUTUS M MOCTPOCHHS
npodeccoHaIBLHON Kapbephl epcoHaa

OpI‘aHI/BOBBIBaTB XpaHeHI/Ie I[OKYMCHTOB B COOTBCTCTBUU C
TpeboBaHUSIMHU  3aKoHOAaTeNnbcTBa  Poccuiickoit  Deneparuu
JIOKAJIBHBIMH aKTaMH OpFaHI/ISaHI/II/I

AHanmm3upoBaTh JTOKYMEHTHl M TEPEHOCUTh HH(OpManuio B
MH(OPMaLIMOHHBIE CUCTEMBI M 0a3bl TaHHBIX

Bectu yuer u perucrpauyio JAOKYMEHTOB B HH(GOPMALlMOHHBIX
CHUCTEMax M Ha MAaTEPUAJIbHBIX HOCUTENSIX

Paborare ¢ WHGOPMAIMOHHBIMU CHCTEMaMd W 0a3aMH JaHHBIX TI0
BOMpocaM OOydYeHHUs, aJanTallid ¥ CTOKAPOBKH, PA3BUTHI W
MOCTPOCHHUS MPO(decCHOHANBHON Kapbephl NEpCcoHaNa, BEACHUS yUeTa
KaHJIUIaTOB Ha BaKaHTHbBIE JOJDKHOCTH (TIpoheccuul, CrieluanbHOCTH)

Bectu genoByro nepenucky

Co0mroaTh HOPMBI ATHKH JEJIOBOTO OOIICHUSI

HeoOxoaumeblie 3HaHUSA

[Mopsimok  odopmiieHusi, BeIeHUS W XpaHEHUS JIOKYMEHTAaIWH,
CBSI3aHHOM C CHCTEeMOW OOydYeHHs, ajanTalid W CTaXXUPOBKH,
Pa3BUTHUS U TIOCTPOSHUS MTPOPECCHOHAIIBHON Kapbephl MepcoHaIa

[opsnox ¢opmupoBanusi, BeAeHHs OaHKa JaHHBIX O I[EpCOHANEe
OpraHu3alK U NPEAOCTABICHHUS OTYETHOCTH

HopmatuBHbIe paBoOBbIe aKThl, PETyJIHPYIONIKE MIpaBa U 00S3aHHOCTH
rOCYyapCTBEHHBIX OpPraHOB M OpPraHU3alUd 10 IIPEIOCTABIICHUIO
YYETHOM TOKyMEHTaluu

[Mopsamox  odopmieHUs  TOKYMEHTOB,  MNPEAOCTaBISIEeMbIX B
rOCy/AapCTBEHHBIE OPTaHbl M UHbIE OpPraHU3aluu

OCHOBEI I[OKYMGHTOO60p0Ta U JOKYMCHTAIIUOHHOI'O obecreyeHus

[lopsimox mpoBeneHUS 3aKyMOUHBIX TMpoueayp U OQpOpMIICHUS
COIIYTCTBYIOILEH JOKYMEHTALUH

CTpykTypa OpraHm3allil W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUATILHOCTH )

TpymoBoe 3aKOHOTATENHCTBO W HWHBIE aKTHI, COJEPIKAIIUE HOPMBI

HafeXHasa npaBoBan noaAepXxkKa
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

TPYyIOBOTO IIpaBa

OCHOBBI apXMBHOI'O 3aKOHOAATEIbCTBA M HOPMATUBHBIE IPaBOBBIE
akTel Poccuiickorn denepanuu, B 4aCTU BEICHUS JOKYMEHTALUU I10
MIEPCOHAILY

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbeTBa Poccuiickoit denepanuun

3akoHonarenscTBO Poccuiickoit deaepanni 0 NIEPCOHATBHBIX JAHHBIX

TCXHOJ'IOFI/II/I, METOABI W  MCECTOAUKHU IPOBCACHUA aHAIHM3a U
CUCTCMAaTU3alu JOKYMCHTOB U I/IH(i)OpMaI_II/II/I

JlokanbHble HOPMATHBHBIE AaKThl OpraHU3allM{, pEryJIHpYIOLIe
MOPSAOK Pa3BUTUS M IOCTPOEHHsS MPO(ECcCCHOHATBHOW Kapbepsl,
o0yuyeHHs, alanTalyy ¥ CTAXKUPOBKU NIEpCOHaNa

[Topsaok 3akiIt0UeHMs TOTOBOPOB (KOHTPAKTOB)

Hopwmel 3THkH nenoBoro oomeHus

bazoBele  OCHOBBI ~ WMH(MOPMATUKH, CTPYKTypHOE  IOCTPOCHHE
UH(GOPMAIIMOHHBIX CUCTEM M OCOOEHHOCTH pabOThI C HUMHU

Jpyrue xapakTepuCTHKHU | -

3.5. O6o6menHas TpynoBast QyHKITHS

HaumenoBanu | /lesTenbHOCTB 0 OpraHU3alMK TpyJa U Kox E YpoBeHb 6
e OIIaThl IEPCOHAIIA KBaJM(pHUKAIUN
IIpoucxoxnenue
o . 3auMCTBOBAaHO
00o00meHHou TpyaoBoi | Opurmnan X
U3 OpUruHajia
byHKIII
Kon PerucrpanuonHslii
OpuUTrHHajIa HOMeEp
npodeccrnoHalIbHOTO
CTaHJapTa
Bo3MokHbIe Crneuuanuct no HOpMUPOBAHUIO U OIJIATe TPyAa
HAaUMEHOBAHMUS Crienpanuct 1Mo opraHu3alliy U orviare Tpyaa
nospKkHOCcTel, mpodeccuit | CienuanucT Mo KOMIEHCAUSAM U JIbroTaM
Crennanuct 1o nepcoHaiy
Menemxep no nepcoHany
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

TpeboBanus k Briciee oOpa3zoBanue

00pa3oBaHUIO U JlononHuTENbHOE MPO(ECCHOHATEHOE 00pa30BaHKE - IPOTPAMMBI

00y4eHHIO po¢eCCHOHAIBHON TTEPEMOATOTOBKY B 00J1aCTH YKOHOMUKH,
HOPMHPOBAHUS M OTUIATHI TPY/Ia, TPOTPAMMBI IOBBIIICHHUS
KBaNU(DUKALIMH

TpeboBaHus K ONBITY -
MIPAKTUYECKON pabOThI

Oco0Opble ycrioBus -
J0TycKa K pabore

Jpyrue xapakTepuCTHKHU | -

JlononHUTEIbHBIE XapaKTEPUCTUKH

HaumenoBanue nokymenta | Kon HaunmveHnoBanue 0a30B0ii rpymniibl, TOTKHOCTH
(mpodeccun) mim crienuaNIbHOCTH

OK3 2412 CrienianmucTsl 1o KaJipaM U npodoprueHTannm
3423 CrienianmucThl KaJIpOBBIX CIYXKO U yUpexIeHHUH
3aHATOCTH
EKC - HuxxeHep 110 HOPMUPOBAHUIO TPY1a

- TexHuk no Tpyay

- DKOHOMHUCT MO TPYAY

- Menemxep no nepcoHany

OKIIATP 27755 | DKOHOMMCT IO TPy Ly

22956 | WMHCcnekTop no Kaapam

3.5.1. TpynoBas pyHKIus

HanMeHoBAH Opranuzanus Tpyzaa nepcoHaia YpoBeHb
o Kon | E/02.6 |(nmomypoBeHn) |6
KBaTH(UKATII
I1
poncxovmzleHHe Opurmman X 3anMCTBOBaHO
TPyAOBOH (HYHKIIHH W3 OpUTHHAJIA
Kon PerucrpanmonssIi
OopuUTrHHaia HOMEP
npodeccrnoHaIbHOTO
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

cTaHjaapra

Tpynoseie nencTBUs AHanu3 yCHEIIHbIX KOPIOPAaTUBHBIX IPAaKTHK 110 OpraHU3aluu
HOPMHMPOBAaHMs TpyJAa JUIS Pa3IMYHBIX KaTErOpuUd IepcoHaa,
0COOEHHOCTEN TPOU3BOJICTBA U AEATEIBHOCTH OPTaHU3aNH

Pa3zpaboTka cucCTeMBl OpraHM3allMM TpyJAa IEpPCOHATa U TOpAIKa
HOPMHUPOBAaHUSA TpyAa Ha pabo4yMX MecTax C OLIEHKOW 3aTparT Ha
NepCOHAN

Brenpenue cuctemsl opranu3aiuy Tpyaa nepcoHana u KOHTPOJIS Hal
HOPMHPOBAHUEM C OIpeAeNIeHUEM TPYAOEMKOCTH, HOPMAaTHUBHOMI
YHCIIEHHOCTH, TpaduKOB padOT U YCIOBHI OIUIATHI TPY/Ia MepcoHama

BrisiBneHne pe3epBOB MOBBIMICHUS NPOU3BOAUTEIBLHOCTH Tpylda M
KauyecTBa HOPMHUPOBAHMS TpPyAd, MOATOTOBKA MPEAJIOKEHUN I10
M3MEHEHUSIM YCJIOBUM U OIUIaThl TPy/a EpCcoHaa

[loarotoBka mpemioxkeHuit 1o (GopMUpPOBaHMIO OIOpKETa Ha
OpraHu3alMIo TPyJa NepcoHaa

Omnpenenenne 3¢pGeKTUBHOCTH pabOThl CUCTEMBl OPTaHU3AINU TPYAa
Y HOPMUPOBaHUS TPyAa Ha pabOUnX MecTax

HeobOxonumbie ymeHust BuenpsaTh MeTO/bI palliOHANEHOM OpraHu3aluy Tpyaa

P33p36aTBIBaTB IJIaHbI OpraHnu3allMOHHBIX n TEXHHUYECCKUX
MepOHpI/IﬂTI/Iﬁ I10 MOBBIICHUTO TPOU3BOAUTCIIbBHOCTU TPy dad

AHanu3upoBaTh COCTOSIHME HOPMHUPOBAHHUS TpPyAd, KadyecTBO HOPM,
MoKazaTtene mo Tpyay

AHanu3upoBath 3(PGEKTHBHOCTh PAOOTHI CUCTEMBI OpraHU3AINH
Tpy/a NepcoHala U HOPMHUPOBAHUS TPyJa Ha pabOvHUX MeCcTax

CocTaBnaTh U KOHTPOJIUPOBATH CTaThbH PACXOJ0OB Ha OIUIATy TpyAa
MepcoHaa /i MIaHUPOBaHUs OI0KETOB

PabGorate ¢ mHpOpMANIMOHHBIMH cHCTEeMaMH W 0a3aMH JAaHHBIX IO
HOPMHPOBAHUIO U OIUIATE TPYJa MepCcoHaa

Pa3pabarbiBaTh W OQOPMIISITH  JTOKYMEHTHl IO  HAaIlpaBJICHUIO
JeSITeNIbHOCTH

CobmrogaTh HOPMBI 3THKH JCIIOBOTO OOIIEHUS

Heob6xomumble 3Hanus MeTtopl yuera U aHaiau3a oka3aTesel o Tpyay U oIiaTe TpyJa

MGTOI[BI OIpCAcCiICHUsA, OLUCHKU N CPAaBHCHUA HpOI/I3BOIICTB€HHOI71
HHTCHCHUBHOCTHU U HAIIPSXKCHHOCTHU TPpyJda

www.consultant.ru Crpanvua 41 ns 78
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

Meroasl HOpMUPOBaHUS TPy AA

MG)KOTpaCJ'IeBLIG " OTPACJICBBIC HOPMATUBBI TPYAOBBIX 3aTpaT

CoBpeMeHHbIe ¢bopmsl, CHUCTEMBI OIJIaThI U yudeTa
IIPOU3BOJUTENILHOCTH TPY/a MEpCoHaa

Cuctembl, MeToJbl U (OPMBI MATEPUATBHOIO M HEMAaTEPUATbHOTO
CTUMYJIMPOBAHUS TPpyAa MepcoHaIa

TexHOIOruM U METOIbI (I)OpMI/IpOBaHI/ISI N KOHTPOJIA 6IO,H)I(CTOB

TeXHOJ'IOFI/II/I, METOABI W MCETOOAMKH IIPOBCACHHA aHaliu3a U
CUCTCMATHU3allU JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

OCHOBEI I[OKYMCHTOO60pOTa U JOKYMECHTAIIUOHHOTI'O obOecreyeHus

[Topsimox  Tapuduxarmuu paboT ©  pabo4yMX, YCTAHOBIICHUS
JOJKHOCTHBIX OKJIAJIOB, JAOIIAT, Haa0aBOK W KOI(D(PUIMEHTOB K
3apabOTHOI T1aTe, pacyeTa CTUMYIUPYIOIIUX BBITLIAT

TapudHo-kBamU(UKAITMOHHBIC CIPABOYHUKHA paboT u mpodeccuid
pabounx © KBAIM(UKAIUOHHBIC XAPAKTEPUCTHKH JIOJKHOCTEH
CITyKaIluX

OCHOBBI TEXHOJIOTUH MMPOU3BOACTBA U ACATCIbHOCTHU OpraHnu3allun

CtpykTypa oOpraHu3allid W BaKaHTHbIE JOJDKHOCTU (mpodeccud,
CHEIHaTEHOCTH)

KaHpOBaH IIOJIMTHKA U CTPATETHUA OpraHru3allvin

OKOHOMHMKA TpyJa

OcHOBBEI 00mIEHE MW COIUAJIBHON IICUXOJOTHHU, COIUOJOTUHA U
IICUXOJIOTUH Tpya

TpynoBoe 3aKOHOIATENBCTBO W HMHBIE aKThl, COJEpPIKAIIUE HOPMBI
TPYJOBOTO MpaBa

OCHOBBI apXMBHOTO 3aKOHOJIATEIhCTBA M HOPMATUBHBIE IPABOBBIC
akThl Poccuiickoit denepanuu, B 4aCTU BEJICHHUS JOKYMEHTAIMU 110
nepcoHany

OCHOBBI HAJIOTOBOTO 3aKOHOaTenbCcTBa Poccuiickoit denepannu

3akoHogarenscTBO Poccuiickoit @exnepani O  MEPCOHATIBHBIX
JaHHBIX

JlokanpHblE HOPMATUBHBIE AaKThl OPraHHU3alUH, PEryJUPYOLIUE
MOPSIIOK OPTaHM3ALMN TPY1a 1 HOPMHUPOBAHUS IIEpCOHAIA
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

[TopsA0K 3aKITIIOYEHHS IOTOBOPOB (KOHTPAKTOB)

HOpMBI 9THUKHU OCJTOBOIO O6IJ_IGHI/I$I

bazoBele  OCHOBBI ~ MH()OPMATHKH, CTPYKTYpHOE IOCTPOEHHUE
MH(POPMALIMOHHBIX CUCTEM U 0COOEHHOCTH pabOThl C HUMH

Jlpyrue XxapakTepUcTHUKH | -

3.5.2. TpynoBas pyHKIHsS

Opragusanus omIaTel TPyaa IIepcoHaia YpoBeHb
HaumenoBanu p 1 Py p p
. Kon | E/01.6 |(momypoBeHs) |6
KBaJIM(DUKALIUU
IIpoucxoxxnenue 3auMCTBOBAHO
P i Opurunan X

TPyAOBOH QHYHKITHH W3 OpUTHHAJIA

Kon Perncrpanmonnslii

opurvHaja HOMED
po¢eCCUOHAITBHOTO
CTaHIapTa

TpynoBbie neiicTBus AHanu3 YCHemHBIX KOPIOPATUBHBIX MPAKTUK [0 OpraHU3aliH

CHUCTCMBI OIUIaThl TpyJa NEpCOHAJIA

Pa3pa60TKa CHUCTCMBI OIUIAaThI TPyZa IEpCOHAJIa

dopMupoBaHHWE TUTAHOBOTO OromkeTa (QoHIAa omIaTel  Tpyna,
CTHMYJIUPYIOIIMX W KOMIICHCAIITMOHHBIX BBITUIAT

Buenpenue cuctemsl omiaThl TpyAa epcoHaia

HO,]IFOTOBKa HpeI[J'IO)KeHI/II\/’I 10 COBCPUICHCTBOBAHUIO CHUCTCMBI OINJIAThI
Tpy/a mepcoHana

Heobxomumblie ymenust CocTaBiaTh U KOHTPOJIMPOBATH CTAaThU PACXOJOB HAa OIUIATy Tpy/a
TepcoHasIa Jyisl TUTAHUPOBAHUS OF0KETOB U (DOHIOB

[IprMeHATh TEXHOJOTMH MaTEPUAIIBHOM MOTHBAIlMM B YIPABICHHUH
[IEPCOHAJIOM

Pa3pa6aTI)IBaTI) KOHICIIIHIO IMOCTPOCHUA MOTHUBAIIMOHHBIX IIPpOrpamMm
pa6OTHI/IKOB B COOTBETCTBHUHU C LCIILIMH OPraHu3aluiu

AHaJ’II/I?:I/IpOBaTI) COBPEMCHHBLIC CHUCTEMbI OIIIAThl H MaTCpHaHBHOﬁ
(MOHETapHOI) MOTHBAITUU TPyJa IS 1IeJIel opraHu3aiuu
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

Ananu3upoBaTb ~ ypOBEHb  OIUIaThl  TPyAa  IEpcOHaIa IO
COOTBETCTBYIOIIUM NMPO(HECCHOHATBHBIM KBaTH(PHUKAIASIM

[TpoBOIUTH MOHUTOPUHT 3apabOTHOM TUIATHI HA PHIHKE TPYIa

AnanusupoBaTh  (OpPMBI  MaTepUATBHOTO CTUMYJINPOBAHMUS,
KOMIIEHCAIMI U JIbIOT B OIUIaTe TpyZa IepcoHaia

PaGorath ¢ MH(POPMAIMOHHBIMU CHCTEMaMH W 0a3aMu JIaHHBIX IO
oIUIaTe Tpy/a MepcoHaia

CocTaBisiTh IMPOTHO3BI pa3BUTHA OIJIATHI TPyAda IEpCOHAlIa

Cobmo1aTh HOPMBI ATHKH J1€JI0BOTO OOIICHHUS

Heo6xonuMele 3HaHUA ®dopMbl M CHCTEMBbI 3apa0OTHOM IUIATHI, MOPSJIOK COCTABIICHUS
OIOIKETOB

Cuctembl, MeToabl U (HOpPMBI MaTepUAIBLHOIO U HEMATEPUAILHOTO
CTUMYJIMPOBAHU TpyZa epcoHasa

TexHosorun ¥ MeToabl (HOPMHPOBAHUS W KOHTPOJIA OFOJDKETOB W
¢dhonmOB

[Mopsgok  Tapudukamuu  paboT W pabOUYMX, YCTAHOBJIICHUS
JOJKHOCTHBIX OKJIAZOB, JOIUIAT, HaA0aBOK U KOI(PPHUIMEHTOB K
3apaboOTHOM IJ1aTe, pacueTa CTUMYJIUPYIOMIUX BBITLIAT

MeTto b1 ONPEACIICHUS YUCIICHHOCTH pa6OTHI/IKOB

TapudHo-kBamTu(UKAITMOHHBIC CIPABOYHHKHA pPAabOT ® mpodeccuit
pabounx W KBAIM(UKAIMOHHBIE XapaKTEPUCTUKUA JTOJDKHOCTEH
CITyXKaIux

Mertoab! ydera 1 aHalIM3a MoKa3aTene o Tpyly U 3apaboTHOM miiaTe

TCXHOJIOFI/II/I, METOABI HW MCETOJUKH IPOBCACHHA aHAIM3a U
CUCTEMATU3alu JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

KaﬂpOBaﬂ IIOJIMTUKA U CTPATErusd OpraHu3aluu

CTpykTypa OpraHwW3allil W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUATILHOCTH )

TpymoBoe 3aKOHOTATENHCTBO W HWHBIE aKTHI, COJEPIKAIIUE HOPMBI
TPYZOBOTO IIpaBa

OCHOBBI HAJIOTOBOTO 3aKOHOIaTenbeTBa Poccuiickont denepannin

3akoHoaarenbcTBO Poccuiickoit denepanuu 0 NepCOHATbHBIX JAHHBIX

JlokanpHble HOPMATHBHBIE AaKThl OPraHU3alUH, PETYIUPYIOLIHE
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

oIiaTy Tpyaa

OCHOBBI TEXHOJIOTHH MMPOU3BOACTBA U ACATCIILHOCTU OpTraHHU3allun

OCHOBEI ,Z[OKYMCHTOO60pOTa U JOKYMCHTAIMOHHOTI'O obecreyeHus

[Topsiok 3akI0ueHs 10rOBOPOB (KOHTPAKTOB)

OcCHOBBI O0IIEH MW COIHANLHOM TICUXOJOTHH, COIMOJIOTHH U
TICUXOJIOTHH TPY1a

Hopwmsr 3THKH 1e10BOTO OOIIIEHUS

bazoBele  OCHOBBI ~ WMH(MOPMATHUKH, CTPYKTypHOE  IOCTPOCHHE
MH(POPMAITMOHHBIX CUCTEM U OCOOEHHOCTH pabOThI ¢ HUMHU

JIpyrue XxapakTepuCTUKH | -

3.5.3. TpynoBas QpyHKIUSA

AJMHMHUCTPUPOBAHHE IPOLIECCOB U VYpoBeHb
HanmenoBanu
o JOKYMEHTO000pOTa 110 BOIIPOcaM Kox | E/03.6 |(nmomypoBeHs) |6
OpraHu3aIiK TPY/Aa U OIUIaThl IEpCOHANA KBaJTU(UKALIIH
[Tpoucxoxaenue 3auMCTBOBAHO
P A Opurunan X
TPYA0BOW (yHKINU U3 OpUrMHAaIa
Kon PerucrpanuonHslii
OpHUTHHaJIa HOMEp
poeCCHOHATHFHOTO
CTaHIapTa

TpynoBsie neiicTBus AHamM3 TpoIEecCOB TOKYMEHTOOOOPOTA, JOKAIBHBIX JOKYMEHTOB IO

BOIMPOCAM OpraHHW3aIMY OIUIATHI U TPY/Ia IepcoHasa

Odopmilenne JOKyMEHTOB 110 BOIIPOCaM OILIAThI M TPyZAa NepCcoHaIa

[ToaroroBka npemyioKEHUI O BOMPOCAM OIUIATHI U TPYAa MEPCOHAIA

[ToaroroBka npeI0KeHU MO0 COBEPIIEHCTBOBAHUIO CUCTEMBI OILIAThI
Y OpTaHU3alluy TpyZa IepcoHana

JIOKyMEHTAallMOHHOE M OPraHU3allMOHHOE COMPOBOXKICHHE CHUCTEMBI
OpraHM3aliM U OIUIaThl TpyZa IepcoHaia

[MonroroBka u 00paboOTKa 3aMpPOCOB U yBEIOMJICHUN O pabOOTHHKAX B
TOCYJIapCTBEHHBIE OpraHbl, MPOPECCHOHATBHBIE COIO3bI U JApYTHE
MIPECTaBUTEIbHBIE OpPraHbl PaOOTHUKOB, IO CHCTEMaM OIUIATHl H
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

OpraHM3aluu TpyJa nepcoHana

COHpOBO)KIlCHI/Ie AOTOBOPOB IO OKA3aHUIO KOHCYJIbTAIMOHHBIX,
PIH(l)OpMaI_II/IOHHHX YCIIyT MO0 CUCTEMaM OIUIAThI U OpraHu3allii Tpyada
nepcoHala, BKJIrO4as npeaBapuTCIIbHLIC nmpoucaypsl Io nux
3aKJIFOYCHUTIO

HeoOxonumelie ymeHust ObecneunBaTh JOKYMEHTAMOHHOE COMPOBOKICHUE MEPOIPUITUN 110
OIUIaTE U OPTaHU3ALMH TPYyAa IEpCOHAIA

OdopMIATE TOKYMEHTHI TIO BOTIPOCAM OIUTATHI U OPTaHU3AIMH TPYAa
NepcoHania, TPeNOCTaBiIsieMble B  TOCYAApPCTBEHHBIE  OpTaHBI,
npodeccroHaNbHBIE COIO3bI M JPYTH€ IPEJCTABUTEIbHBIE OPTaHbI
pabOTHHUKOB

AHaHI/ISPIpOBaTB HOPMATUBHBIE W MCETOAUYCCKHUE JOKYMCHTBI IIO
BOIIPpOCaM OIUIaThl U OpraHNU3allvuU TpyJda IICpCOHAIa

OpraHu3oBbIBaTh XpaHEHHE JIOKYMEHTOB B  COOTBETCTBUHU C
TpeOoBaHUSIMU  3akoHoAaTenbcTBa Poccuiickoit denmepauuu u
JOKAJIbHBIMHU aKTaMHU OPTraHU3aliu

Bectn yder u peructpauuio JOKYMEHTOB B HMH(OPMAIMOHHBIX
cucTeMax U Ha MaTepHaJIbHBIX HOCUTEIAX

PaGorate ¢ I/IHCI)OpMaI_II/IOHHLIMI/I cucTeMaMHd U Oa3aMu JaHHBIX IIO
CUCTCMaM OIUIAThI 1 OPraHU3alluu TpyJa IICpCOHAIa

[IpousBoauTh  mpeaBapUTENbHBIE  3aKYNOYHBIE  MPOLENyphl H
OopOpPMIIATH  COMYTCTBYIOLIYIO JOKYMEHTAIMIO IO 3aKJIIOYCHHUIO
JIOrOBOPOB

Bectu ACJIOBYIO MEPCIIUCKY

Cobmo1aTh HOPMBI ATHKH J1€JI0BOTO OOIICHHUS

HeoOxonuMble 3HaHUS [Topsgok odopmieHus, BeICHHS M XPaHCHUS JOKYMEHTAIMH TI0
CHUCTEMaM OIUIaThl U OpTaHHU3AINK TPY/a IMepcoHana

HopmatuBHbIe paBoBbIe aKThl, PETyJIHPYIOIIKE IIpaBa U 00S3aHHOCTH
TOCY/IapCTBEHHBIX OpPraHOB M OpPraHU3alMd [0 MPEIOCTABICHUIO
YYETHOU JOKyMEHTAIlUU

TCXHOJIOFI/II/I, METOABI MW  MCECTOAUKHU IPOBCACHUA aHAIM3a U
CUCTCMAaTU3alu JOKYMCHTOB U I/IH(i)OpMaI_II/II/I

JlokanbHbBIE HOPMATUBHBIC aAKTbl OpraHU3aluu, peryJIupyromue
MMOPAAOK OIUIATBI, OPraHU3allui U HOPMUPOBAHUA TPy dad

OCHOBEI ,Z[OKYMCHTOO60pOTa U JOKYMCHTAIMOHHOI'O obecreyeHus
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

[Mopsimox dopmMupoBaHusi, BeACHUS OaHKa JTaHHBIX U MPEIOCTABICHUS
OTYETHOCTH IO CUCTEMAaM OIUIAThI U OPraHU3alMU TPYyAa NepCoHaIa

TpynoBoe 3aKOHONATENHCTBO W HWHBIC AaKTHI, COJEPKAIINE HOPMBI
TPYZOBOIO IIpaBa

OCHOBBI apXMBHOT'O 3aKOHOJATEIbCTBA W HOPMATHBHBIC IPABOBHIC
akThl Poccuiickoit ®denepannu, B 4aCTH BEICHHS JOKYMEHTALMU I10
MepCoOHAY

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNNbecTBa Poccuiickoit denepanuu

3akoHoaarenbcTBO Poccuiickoil @enepanuu 0 NEPCOHAIBHBIX JAHHBIX

[Topsaok 3aKiIF0UeHMsI TOTOBOPOB (KOHTPAKTOB)

[lopsimox mpoBeAeHUS 3aKyNOYHBIX TNpoUeNyp M OQOpPMIICHHS
COITYTCTBYIOILIEH JOKYMEHTAINH

Hopwme! 3THkH nenoBoro oomeHus

bazoBele  OCHOBBI  WMH(MOPMATUKH, CTPYKTypHOE  IOCTPOCHHE
UH(GOPMAIIMOHHBIX CUCTEM M OCOOEHHOCTH pabOThI C HUMHU

Jpyrue xapakTepuCTHKHU | -

3.6. O606meHHas TpynoBast QyHKITHS

HanmenoBanu | JleATeIBHOCTD 110 OpraHU3alin Kox F YpoBeHb 6
e KOPIIOPAaTUBHOM COLIMATILHOM MTOJTUTUKHU KBaJTU(DUKAITAH
IIpoucxoxnenue
o . 3aMMCTBOBAaHO
00o00meHHoM TpyaoBoi | Opurmaan X
13 OpUTHHAJIA
byHKIIN
Kon PerucrpanuonHslii
OpHruHazia HOMED
npodeccrnoHalIbHOTO
cTaHjapra
Bo3MokHbIe Crnenuanuct no CouMaIbHBIM TporpaMMam
HaVMEHOBAHUS Crneuunanuct mo paboTe ¢ MpeIcTaBUTEIbHBIMU OpraHaMy PaOOTHUKOB
nospkHocTel, mpodeccuit | CienuaiucT 1Mo KOpInopaTUBHON COLUATBHON MOIUTUKE
Crennanuct 1o nepcoHaiy
Menemxep no nepcoHany
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H

"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct

no ynpaBneHno NepCcoH...

[JokymeHT npepoctasneH KoHcynbTaHTAOC

[aTta coxpaHeHus: 18.07.2019

TpeboBanus k
00pa30BaHMIO
00y4eHHIO

Briciee oOpa3zoBanue

JlononuuTtenbHOE MpodeccuoHanbHOe 00pa30BaHUE - TPOTPAMMBI
npodeccroHanbHOM MepenoroTOBKY U MPOrpaMMBbl TIOBBIIICHUS
KBaJIM(UKALKU B 00JIACTH COLMAIBHBIX IPOrpaMM

TpeboBanust K ONBITY
MPaKTHYECKOI padoThI

Oco0Ople ycroBus
JoycKa K pabore

Jpyrue xapakTepuCTUKU

JlonoHUTENbHBIE XapaKTEPUCTUKH

HaumeHnoBanue nokyMmeHTa Kon HaumenoBanue 6a30Boii rpymnmbl, JOTKHOCTH
(mpoeccun) UM CIEUATIEHOCTH

OK3 2412 CrnenanucThl 1o KaJapaM U npodopueHTauu

3423 CrienuaiuCThl KaJpOBBIX CIIYXKO M YUPEIKICHUN
3aHATOCTH

EKC - Cnenuanuct no Kkaapam
- Menemxep 1o nepcoHany

OKIIATP 27755 | DKOHOMHCT IO TPYLy
22956 | HucnekTop 1o Kaapam

OKCO - -

3.6.1. TpynoBas pyHKIus

Pa3paboTka KOpropaTHBHOW COMMATLHOM YpoBeHb
HaumenoBanu
o MOJINTUKU Koxg | F/01.6 |(momypoBenb) |6
KBaTH(UKAITII
[Ipoucxoxaenue 3auMCTBOBaHO
P A Opurunan X
TPYI0BOH QyHKIUU 13 OpUTHHAJIA
Kon PerucrpanmonssIit
opuruHasua HOMED
npodeccrnoHanIbHOTO
cTaHgapTa

HafeXHasa npaBoBan noaAepXxkKa
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

TpynoBeie nencTBUA AHanu3 yCHEHIHbIX KOPIIOPAaTUBHBIX IPAaKTUK [0 OpraHu3aluu
COLIMAIIBHOTO  MAapTHEPCTBA, COLMAIBHOM  OTBETCTBEHHOCTH W
COLIMAJIBHBIX IIPOIPAMM

PazpaboTka KOpIOpaTHBHBIX COLMAIBHBIX MPOTPAMM

PazpaboTtka cucteMsl BHIIIIAT paOOTHUKAM COIUATIBHBIX JIBTOT

Opranuzaiiuss TEperoBopoB ¢ NPOGECCHOHATBHBIMU COI03aMHU |
JIpYTUMU MPEICTaBUTEIbHBIMU OopraHamu pabOTHUKOB,
00IICCTBCHHBIMU OpraHU3aALUSIMH, B3aUMO/ICHICTBUE c
rOCyIapCTBEHHBIMH OpraHaMH

[TonroroBka mpemioxkeHnit o (GopMuUpoBaHHIO OODKETa B YacTH
obecrieueHrst KOPIIOPATHBHOMN COIUATLHOMN TTOJUTUKHI

HeoOxonumblie ymeHust Omnpenenats LeneBble TIPYNIbl  [E€pcoHala A Pa3pabOTKU
CHELMAIN3UPOBAHHBIX COLUAIBHBIX TPOrpaMM

JloBoauTh WHQOPMAIIMIO O COIMAIBHBIX MPOTpaMMax A0 MEICBBIX
TPYII TEePCOHAJIa C HCIOJIh30BAHUEM HHCTPYMEHTOB BHYTPEHHHUX
KOMMYHUKaIUMA

Ornpenenars KpUTEPUH U YPOBHH YIOBJIETBOPEHHOCTH IEPCOHANA

Hcnons3oBaTh MarepuagbHble U HEMATEPHUAIBHBIE CUCTEMBI, METO/BI
1 (GOpMbI MOTHBAIIMH B YIIPABJICHUU IEPCOHAIOM

Ompenenarb 00BEMBI CPEACTB JUIsI  peaTu3allMi  COLUATBHBIX

rapaHTUi,  KOPIMOPAaTHUBHBIX  JIBFOT W  HWHBIX  DJIEMCHTOB
KOPIIOPATHBHBIX  COIMAIBHBIX MpOrpaMM uid  (HopMHpOBaHHUS
OIOIIKETOB

CocTaBiiaTh H KOHTPOJHUPOBATbL CTATbHU PACXOJ0B Ha COLUAIIBHBIC
nporpamMmsl Jis IMIIaHUPOBAHUA 6IO,Z[)KCTOB

[IpousBoauTh  NOpeaBapUTENbHBIE  3aKyNMOYHBIE MPOLEAYPbl U
oopmIleHHE COMYTCTBYIOUIEH JOKYMEHTAIlMH IO 3aKJIIOUYEHHUIO
JIOTOBOPOB

CobmroaTh HOPMBI ATHKH JI€JI0BOTO OOIICHHUS

H606XOI[I/IMBIC 3HaHUA HOprI[OK n MCETOAbI p83pa6OTKI/I IUIaHOB W IporpaMm COLHAJIBHOI'O
Pa3BUTHA OpTraHU3aAlUN

Metoapl  aHanM3a  BBINOJHEHHMS  COLMAIBHBIX  [pOrpaMM U
OIpeJIeJIEHUs] UX SKOHOMUYECKOH 3(h(heKTUBHOCTH

Cuctembl, MeToJbl U (OPMBI MATEPUAIBHOIO UM HEMATEPUATBHOTO
CTUMYJIUPOBAHUs TPyAa NepcoHaIa
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

TexHonoruu 1 MeTo 161 GOPMHUPOBAHUS U KOHTPOJISL OFOJKETOB

MeTtoabl TPOBEACHUST COIMOJIOTMYSCKHX WCCIICIOBAHNMN, H3Yy4eHUS
00LLIECTBEHHOTO MHEHUS

TexHonmoruu, MeToAbl U METOAUKHA IIPOBEIACHUSA aHauu3a W
CHCTEMaTH3alluu IOKyMEHTOB U HH(opMaIuu

[Mopsimok mpoBeAeHUs 3aKyMOUHBIX Tpoleayp U ohopMICHUS
CONYTCTBYIOIIEN JOKYMEHTAIUU

OcHOBEI HpOI/I3BOI[CTB€HHOI71 ACATCIIbHOCTU OpTraHrU3allun

OcHOBBI 00IIEH M COLMAIBLHON IICUXOJIOTHH, COLMOJOTMA U
TICUXOJIOTHH TPpyJa

CprKTypa, LCJIM, CTPATCTUA U KaApOBaA MOJHUTHKA OPraHU3alluu

TpynoBoe 3aKOHONATENBCTBO M HHBIE AKThI, COZAEP)KALIME HOPMBbI
TPYAOBOTO IpaBa

OCHOBBI HAJIOTOBOTO 3aKOHOaTeNbecTBa Poccuiickoit denepaunu

HopmaTuBHBIE  1paBOBBIE  aKThl, pEryJHpYyKOIIUME IpaBa W
0053aHHOCTH  TOCYJapCTBEHHBIX  OpPraHoB, MPO(hecCHOHAIBHBIX
COIO30B U JIPYTHUX MPeCTaBUTEIbHBIX OPraHOB paOOTHUKOB

3akoHonarenbcTBO  Poccuiickoit  denepanii 0 NEPCOHAIBHBIX
JTAHHBIX

JlokanbHble HOPMATHUBHBIE AaKThl OpraHU3allMM, pEryJupylolIne
HOpAA0K (OPMHUPOBAHUS COLUATIBHON TOJIUTUKU

OcHOBBI  MpPaBOBOro  perynupoBanHus Pocculickoit  ®Denepanuu
MOPSIKA 3aKIIFOUEHUH I0TOBOPOB (KOHTPAKTOB)

Hopwmbl 3THKH 1e710BOTO O0IIeHUS

bazoBble  OCHOBBI ~ MH(pOpPMATHKH, CTPYKTypHOE TMOCTPOEHUE
MH(POPMALMOHHBIX CUCTEM U 0COOEHHOCTH pabOThl C HUMU

Jlpyrue XapakTepucTUKu | -

3.6.2. TpynoBas QpyHKIUSA

H Peanuzanus koprnopaTuBHOM COLMATIBHOM YpoBeHb
auMEHOBAaHU
o MOJINTUKU Kox | F/02.6 |(nmomypoBeHb)
KBaJTU(DUKAIIH
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

IIpoucxoxnenue 3aMMCTBOBAHO
" Opurunan X
TPYAOBOH (QyHKIHH U3 OpUruHaJa
Kon PerucrpanuonHslii
OpUTHHaja HOMED
npodeccrnoHalIbHOTO
CTaHJapTa
Tpynossle neiicTBus BHenpeHne KOpnopaTUBHBIX COLMAIBHBIX IPOrPaMM, B TOM YHUCIE O

COHI/IaJIBHOI;'I MOAACPIKKE OTACIIbHBIX I'PYIIIT pa6OTHI/IKOB

Peanuzarusi cUCTEMBI COIMANBHBIX JIBIOT, BBIIJIAT PAOOTHHKAM C
y4eToM TpeOOoBaHMM 3akoHOAaTeNNbcTBa Poccuiickoit deneparnuu

O1neHka yJI0BJIETBOPEHHOCTH MEPCOHANIAa KOPIOPATUBHOW COLIMATIBHOMN
MOJUTHUKOMN

Ornenka 3(PEKTUBHOCTH MEPOTNPHUSATHN KOPIIOPATUBHON COIMATBLHOMN
MOJIUTUKU

[ToaroToBka mNpenoXeHUd IO COBEPIICHCTBOBAHUIO MEPONPUATUI
KOPIOPaTUBHON COLIMAIbHON MOTUTUKU

[TogroroBka mpemioxkeHudt 1o QopMupoBaHui0 OrOKETa Ha
peau3aIyio KOPIOPATHBHON CONMAIBHOW TOJNMTUKUA MU COIHATBHBIX
MporpaMm

H606XOI[I/IMBIG YMCEHUA PaccuutniBaTh 3aTpaTrbl Ha IIPOBCACHUC  CIICHHAJIU3UPOBAHHBIX
COHMAJIbHBIX IPOTI'paMM

[IpoBOIUT MOHMTOPUHI YCHEIIHBIX KOPIOPATUBHBIX COLMATBHBIX
porpamMm

[IpoBoauTh MEpONpPUSTHS B COOTBETCTBUM C  KOPHOPATUBHOMU
COLIMAJILHOM ITOJIUTUKOUN

OHpeI[eJ'IHTB OCJICBBIC I'PYIIIbI IepcoHalia JIIA CO3JaHuA
CIICTIUAJIM3UPOBAHHBIX COIUAJIBHBIX IIPOT'paMM

OHpeI[eJ'IHTB KPpUTCpUH U YPOBHU YIOBJIICTBOPCHHOCTU IIEPCOHATIA

Onpenenarsb 3¢ PeKTUBHOCTH MEPOTPUITHIA peanuzyeMoi
KOPITIOPATHBHOM COIMAIBHOMN ITOJIUTHKA

Opranu3oBbIBaTh B3aWMOJEHCTBHE C TOCYAAPCTBEHHBIMH OpraHaMmu,
npodeccHoHANbHBIMH  COI03aMU U JIPYTUMH  [PEACTaBUTEIHHBIMU
opraHamu pabOTHUKOB, OOIIIECTBEHHBIMU U UHBIMU OPTaHU3AIUSMU T10
BOIIPOCaM peaIU3all KOPIOPATUBHOM COUMAIBHON MMOJUTUKU

AHaHI/I3I/IpOBaTL PBIHOK yciayr o conraJIbHbBIM n
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

CIICUAJIM3UPOBAHHBIM IIpOrpaMMamM COHH&HBHOﬁ MOAACPIKKHU YJICHOB
LEJICBBIX I'PYIIT U TOTOBUTDH MPEAJIOKCHUSA 110 UX MMOCTAaBIIMKaM

[Ipous3BoauTh  INpenBApUTENIbHBIE  3aKyIIOYHbIE  MPOLEAYpbl U
0pOpMIIATE  CONMYTCTBYIOIIYIO JOKYMEHTAIlMIO 110  3aKJIFOYEHUIO
JIOTOBOPOB

Co0umro1aTh HOPMBI ATHKH JIEJIOBOTO OOIICHHS

Heo6xonumbie 3HaHUS Bonpocs! ynpaBieHus COMAIBHBIM Pa3BUTHEM OPTaHMU3aLUN

Metonsl  aHanM3a  BHITIOJHEHHS]  KOPIOPATUBHBIX  COIMANBHBIX
MIPOrPaMM U OTIPEICTCHUS HX IKOHOMUIECKOU 3()(heKTUBHOCTH

Cuctembl, MeTOIbl, (OPMBI MaTEPUATBHOTO M HEMaTepPHAILHOIO
CTUMYJIMPOBAHUs TPY/la IIEPCOHAIIA

MeToabl TPOBEICHHS COIMOJIOTUYCCKUX HCCIICIOBAHUMN, H3YUYCHUS
00LIECTBEHHOI0 MHEHUS

TexHomoruu, MeTOABI W METOAMKM IIPOBEICHMsS AaHAIW3A U
CHCTEMaTH3alluu JTIOKyMEHTOB U HH(pOopMaIuu

HopmatuBHbIE IPaBOBBIE aKThI, PEryJIMPYIOLIME MpaBa U 00SI3aHHOCTH
rOCYJapCTBEHHBIX OPraHOB, MPO(ECCHOHANBHBIX COI30B M JAPYTHX
MIPE/ICTaBUTENBHBIX ~OpPraHOB pPa0OTHUKOB IO  MPEJOCTaBICHUIO
YYETHOU TOKYMEHTalUH

[Mopsimox mpoBeAeHHUS 3aKYMOYHBIX Tporeayp U odopmiieHus
CONYTCTBYIOIIEH JOKYMEHTAIUU

CrtpyKTypa, 11eJu, CTpaTerust U KaapoBas MOJUTHKA OPTaHU3aIluN

OcCHOBEI HpOHBBOIICTBCHHOﬁ ACATCIIbBHOCTU OpraHru3allun

OcHOBBl O0mIC W COLUMANBHONW TICHXOJIOTUH, COIMOJIOTUU U
MICUXOJIOTHH TPYyAa

TpynoBoe 3aKOHOJATENBCTBO M HHBIE aKThl, COAEPKALIUE HOPMBI
TPYJIOBOTO ITpaBa

OCHOBBI apXMBHOI'O 3aKOHOZJATEIbCTBA W HOPMATHUBHBIE IIPAaBOBBIE
akTbl Poccuiickoii ®Penepanyy, B 4aCTU BEIACHUS JTOKYMEHTALlUH II0
IEPCOHAILY

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNNbeTBA Poccuiickoit @enepanun

3akoHonarenbcTBO Poccuiickoit deaepannn 0 NEPCOHATBHBIX JAHHBIX

JlokanbHBIE aKThI OopraHu3alvy, peryJIupyromue MmopaaoK BHECAPCHUA
COILIMAJIbHOM IOJIUTUKU
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

[Topsa 10K 3aKiI0OYEHHS 10TOBOPOB (KOHTPAKTOB)

HOpMBI 9THUKHU ACJTOBOI'O 06H_I€HI/IH

ba3oBble  OCHOBBI ~ MH(OPMATHKH, CTPYKTypHOE  IOCTpPOEHHE
MH(POPMAIMOHHBIX CUCTEM H 0COOEHHOCTH pabOThl C HUMHU

Jlpyrue XapakTepUCTHKH | -

3.6.3. TpynoBas pyHKIHS

AJMUHUCTPUPOBAHUE TIPOLIECCOB U YpoBeHb
HanmenoBanu
o JIOKYMEHTO000pOTa 1o BOIIpocaM Kox | F/03.6 |(nmomypoBeHn) |6
KOPHOpPaTUBHON COLIMAIbHON MOTUTUKU KBaJIM(DUKALIUU
[Ipoucxoxnenue 3aMMCTBOBaHO
P A Opurunan X

TPYAOBOH QyHKIMH U3 OpUruHaIa

Kon PerucrpanmonssIit

OpUruHaia HOMED
npo¢eCcCHOHATBLHOTO
CTaHzapTa

TpynoBele neicTBus AHanu3 mpoueccoB JOKYMEHTOOOOpOTa, JOKAJIbHBIX JOKYMEHTOB IO

BOIIPOCaM KOPIOPATUBHOM COLMAJIBbHON IMOJTUTUKU

JlokyMeHTaluoHHOe  O(OpMIICHHE PE3yJbTaTOB  KOPHOPATUBHOM
COLIMAJILHOM TTOJIUTUKA

[loaroroBka  mpemIoXKeHUM [0  Pa3BUTHUIO KOPIIOPAaTUBHOM
COLIMAJILHOM ITOJIUTUKA

IlogroroBka pe3ynbTaTOB aHajlM3a COOTBETCTBUA KOPIOPATUBHOU
COLMAJILHOW TOJIMTHUKU TPeOOBaHUAM 3aKOHOAATeNnbcTBa Poccuiickoit
®denepanyy U yCIOBUAM PbIHKA TPyAa

JloxyMeHTaumoHHoe u OpPraHu3alMOHHOE COIIPOBOXKACHUE
MEPOIPUATHI KOPIOPATUBHOW COLMAIIBHON MOJIUTUKH

[MonroroBka u 00paboTKa 3aMpOCOB U yBEIOMJICHUN O pabOOTHHKAX B
TOCYJJapCTBEHHBIE OpraHbl, MPOQECCHOHATBHBIE COIO3bI U JApYTHe
MIPECTABUTEIbHBIE OpPTaHbl PAOOTHUKOB IO BOIMPOCAM COIMAIBHOM
MOJIUTUKY B OTHOLIEHUH MIepcoHala

CormnpoBOXIeHHE TOTOBOPOB IO OKa3aHUI0 KOHCYJIBTAIlMOHHBIX U
WH(OPMALIMOHHBIX ~ yCIYyT 1O  MEpONPUATUSAM  KOPHOPATUBHOM
COLIMAJIbHOW TOJHUTHUKH, BKIIOYAs IMpeABAPUTENbHBIE MPOLEAYPHl 1O
UX 3aKJII0YEHUIO
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

Heo6xonumeie ymeHust OdopMIATE JOKYMEHTHI 10 BOIPOCAM KOPIOPATUBHON COLMAIBHOM
NOJINTUKY,  TPENOCTaBISEMBbIE B  TIOCYJAapCTBEHHBIE  OPIaHBI,
MIpe/ICTaBUTENbHBIE OPTaHbl pAOOTHUKOB

AHanmM3UpoBaTh TpaBWja, MOPSAKU, MPOUEAYPHl KOPIOPATUBHOM
COLIMAIBHOM ITOJIUTHKHU

O0ecrieunBaTh AOKYMCHTAIITUOHHOC COMNPOBOXKIACHUC COITMAJIbHOM
MOJIMTUKU B OTHOIICHWH IIEPCOHAIA

OpFaHI/ISOBI)IBaTI) XpaHCHUEC JOKYMCHTOB B COOTBETCTBHUU (¢
TpeOOBaHUSIMU ApXUBHOIO 3aKOHOJIaTEIbCTBA Poccuiickoit
®denepalyiv U JOKAIbHBIMUA aKTaMU OpTaHU3AIIH

[Ipon3BoauTe  mIpeABapUTENIbHBIE  3aKyNOYHbIE IMPOLEAYPHl H
Oo(pOpMIIATh CONYTCTBYIOLIYIO JOKYMEHTALIMIO 10 3aKJIIOYEHHUIO
JIOTOBOPOB

Paborate ¢ I/IH(bOpMaI_[I/IOHHBIMI/I cucTeMaMu U Oa3aMu JaHHBIX IIO
BOIIpoOCaM COIIMAJIbHOM MOJIUTUKHU B OTHOIIIEHUH IepcoHalia

Bectu yder u peructpanuio JOKYMEHTOB B HH(GOPMAIlMOHHBIX
CUCTeMax M Ha MaTepPHAIbHBIX HOCUTESIX

Bectu genoByro nepenucky

Co0mroaTh HOPMBI ATHKH JEJIOBOTO OOIIICHUSI

HeoOxonumble 3HaHuA [lopsnox odopmieHus, BeAeHHs M XpaHEHHUS JOKYMEHTAlluu IO
COIIMAJIBHOM MTOJINTHKE B OTHOILIEHNUHU ITEPCOHAJIA

[Mopsimox dopMupoBanus, BeieHUs 0aHKa JaHHBIX U MPEIOCTABICHUS
OTYETHOCTH [0 BONPOCaM COLMAIBHON TMOJUTUKKA B OTHOIIEHUHU
repcoHana

TeXHOJ'IOFI/II/I, MECTOABI W MCETOAUKHW TPOBCACHHUA aHAIM3a U
CUCTEMATU3alUK JOKYMCHTOB U I/IH(i)OpMaI_II/II/I

OCHOBBI TOKYMEHTO000POTA U JJOKyMEHTAITMOHHOTO 00eCTIeYCHUS

[Mopsimok  mpoBeAeHWS 3aKyNMOUYHBIX Tpouenyp ©u  0ohOpMIICHHUS
CONyTCTBYIOIIEH JOKYMEHTAIUU

CtpykTypa OpraHm3alii W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUATLHOCTH)

TpynoBoe 3aKOHOAATENHCTBO M WHBIE AKTBI, COJEpIKAIIUE HOPMBI
TPYZOBOTO IIpaBa

OCHOBBI apXWBHOTO 3aKOHOJATEIhCTBA W HOPMATHBHBIE IPABOBHIC
akThl Poccuiickoit ®denepannu, B 4aCTH BEICHHS JOKYMEHTAIlUU I10
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

HePCOHAITY

OcHOBBI HAJIOrOBOTO 3aKOHOAaTeNbecTBa Poccuiickoit denepanun

HopmatuBHBIE TpaBOBbIE aKThl, PETyJIUPYIOIIKE IpaBa U 00s3aHHOCTH
rOCYJJapCTBEHHBIX OPraHOB, MPO(ECCHOHANBHBIX COIO30B U JPYTUX
MIPEICTAaBUTENBHBIX ~OPraHOB pPAaOOTHUKOB IO  IIPEIOCTABIICHUIO
Y4ETHOM TOKyMEHTaluu

3akoHoaarenscTBO Poccuiickoil @enepanuu 0 NEPCOHAIBHBIX JAHHBIX

JlokasnibHbIE HOPMATHMBHBIE AKThl OpraHU3aldd, pPETYJIUPYIOLINE
MOPSAOK BHEIPEHUS KOPIOPATHUBHOW COLMAIBHOM IOJIUTUKUA H
COLIMAJIBHBIX IIPOIPAMM

[Topsaok 3aKiIF0UeHHs! TOTOBOPOB (KOHTPAKTOB)

HOpMLI OTHUKHU OCJIOBOI'O 06IJ_[€‘HI/ISI

ba3oBele  OCHOBBI ~ WMHPOPMATHUKH, CTPYKTYpHOE  IOCTPOEHHE
WH(POPMAIIMOHHBIX CUCTEM U 0COOEHHOCTH pabOThl C HUMHU

Jlpyrue XapakTepUCTHKH | -

3.7. OGoOuieHHast Tpy10Basi PyHKIIHS

OnepanroHHOE ynpaBiIeHUE
HanmenoBanu parl yrp YpoBeHb

MIEPCOHAJIOM U MOAPA3AEICHUEM Konx G 7
e KBaJIM(DUKALIMU

OpTaHu3aIH
[Ipoucxoxnaenue

N N 3auMCTBOBaHO
o0o0menHou TpynoBoit | Opurmnan X
U3 OpUruHala
byHKIAHA
Kon PerucrpanmonssIit
OpUTHHala HOMEp
npodeccrnoHanIbHOTO
CTaHIapTa
BosmoxHbIe PykoBoauTens CTpyKTYpHOTO MOApa3aesieHuUs
HAaUMEHOBAHHUSI HavanbHuK cTpYKTYpHOTO TIOIpa3aeieHus
JOJDKHOCTEH, Tpodeccnit
TpebGoBanus k Briciiee oOpazoBanue - CrielUaIuTeT, MarucTpaTypa
o0pa30BaHUIO U JononuurenbHOE npodeccuoHaabHoe 00pa3oBaHUe - IPOrPaMMBbI
00y4eHHIO npo¢eCCHOHAIBHON TTEPENOATOTOBKH B 00JIACTH yIPABJICHHS
MEPCOHAIIOM, ONIEPALIMOHHOTO U TAKTUYECKOTO yIPaBICHHUS;
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H

"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct

MO YNpaBfEHNIO MNEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

MIPOrpaMMBbl TMOBBIIICHUS KBATH(PHUKAIUN B O0JIACTH yIIPaBICHUS
IIEPCOHAJIOM, ONEPALIMOHHOTO ¥ TAKTUYECKOIO YIIPaBICHUS

MPAaKTUYECKON pabOTHI

TpebGoBanus K ONBITY He menee natu et B 061acTy yIpaBieHUs TIEPCOHATIOM

Oco0sie ycioBus -
Jorycka K pabote

Jlpyrue XxapakTepucTUKH | -

Z[OHOJ'IHI/ITGJ'IBHHG XapPaKTCPUCTUKU

HaunmeHnoBanue nokymeHTa Kon HaumenoBanue 6a30Boii rpymimbl, JOTHKHOCTH
(mpodeccun) WM CHEIUATBHOCTH
OK3 1232 PykoBonurtenu noapazaenenuit (ciyx0) yrnpaBieHus
KaJ[paMH U TPYAOBBIMU OTHOILIEHUSIMU
EKC - Hauaneauk otaena kaapos
- HavanbHuk oTzena opraHu3aluu U OIuaThl Tpyaa
- HavanpHuk oT/iena NoAroTOBKY KaapoB
- HauanpHuk oTAena conuaibHOTO pa3BUTHUSA
- 3aBenyronuii (Ha4aaIbHUK) OTIEIOM KaJApOB
OKIIATP 24063 | Menemxep o NepcoHary
3.7.1. TpynoBas QpyHKIUSA
Pa3paboTka cucTemMbl OMIEPAIMOHHOTO YpoBeHb
HaumenoBanu
o yIpaBJICHUS IEPCOHAIOM U pabOTHI Kox | G/01.7 |(nmomypoBeHns) |7
CTPYKTYPHOTO MOAPa3/IeICHUS KBTH(DUKAITHH
IIpoucxoxaeHu WMCTBOBaH
poncxoxkenue Opurnnan X 3auMCTBOBAHO
TPyAOBOH HYHKITHH U3 OpUruHaJIa
Kon Perncrpanmonnslii
OpUTHHala HOMeEp
npodeccrnoHalIbHOTO
CTaHIapTa
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

TpynoBeie nencTBUA AHanu3 yCHIEIIHBIX KOPIOPATUBHBIX IPAaKTUK [0  BONPOCAM
CTPAaTETHYECKOI0 W ONEPATHMBHOIO  YIIPABICHUSA  IEPCOHAIOM
OpraHu3alu

[locTaHOBKa oOmEpaTHBHBIX MEJE€d IO BONPOCAM  YIIPABICHUS
MIEPCOHAJIOM

PazpaboTrka TuTaHOB, TpOrpaMM H  TPOLIEAYpP B  YIPaBICHUH
MIEPCOHATIOM

Pa3paboTtka mpemiokeHHH 1O CTPYKType TMOApa3JeNeHus W
MOTPEeOHOCTH B IIEpCOHATIE

Pazpabotka  mpenmnokeHnit 1O OOECMEYEHUI0  MEPCOHAIIOM,
(hOopMUPOBAaHMIO CHCTEM OLIEHKH, pa3BUTHSA, OIUIaThl Tpyja,
KOPITOPATHBHBIM COIMAIBHBIM ITPOrPaMMaM U COIHATIBHOMN ITOJIUTHKE

Pa3pabotka npennoxenuii o 3aTpatax U GopMHUpPOBaHHIO OIOKETa Ha
nepcoHan

Pazpabotka mpennokeHMii TO  3aKIIOYCHHUIO  JOTOBOPOB  TIO
YOPaBIEHUIO TMEPCOHAIOM C TMOCTaBUIMKAMHU YCIYr U MPOBEICHHE
IpeIBapUTENbHBIX IPOLEAYP MO UX 3aKIFOUECHUIO

HeobOxonumbie ymeHust Opranu3oBbIBaTh pabOTy MepcoHaia CTPYKTYPHOTO MOIpa3iesieHus

OmnpenensaTs 3aJaud MNEpCOHana CTPYKTYPHOTO MOJpa3JesIeHUs,
UCXO0JIS U3 LIeJIe U cTpaTeruy OpraHu3alum

CoznaBaTh U ONKCHIBaTh OPraHU3ALMOHHYIO CTPYKTYPY, 1I€JIH, 3a]]auH,
(YHKIMU CTPYKTYPHOTO MOJIpa3/IeIeHuUs

HpI/IMeHSITI) MCTOABI YHPAaBJICHUA MEKINYHOCTHBIMU OTHOIICHUAMMU,
(bOpMHpOBaHI/IH KOMaH, pa3BUTHUA JIUACPCTBA W HCIIOJIHUTCIIBHOCTH,
BBISABJICHUSA TAJIAHTOB, OIIPCACIICHUA YAOBJICTBOPCHHOCTU pa60T0171

Onpez[eJme, AHAJIN3UPOBATD, MOJICINPOBATH nu BbICTPAUBATDb
BHYTPCHHUC KOMMYHUKAIIUU IIEPCOHAJIA

Pa3pabareiBaTh IPOEKTHBIC TPEUIOKCHHUS M MEpOIpPUATHI IO
s dhexkTuBHON paboTe mepcoHana

BuenpsaTh cTpaTteruio no ynpapieHUIO IEPCOHAIOM

CocTaBnsiTh, pacCUUTHIBaTh, KOPPEKTUPOBATH U KOHTPOJIUPOBATH
CTaTbU PACXOJOB Ha IEpPCOHAN, pa3padaTbiBaTh IPEUIOKEHUS IO
3aTparaM Ha nepcoHail i (GOpMUpPOBaHUS OrO/IKeTa

HpC,I[CTaBJ'IHTB HHTEPECChl OpraHu3alliki W BECTH IICPEroBOPbBI C
HpO(l)eCCI/IOHaJ'IBHLIMI/I COKO3aMH W JPYIruMH MpCACTABUTCIIbHBIMU
OopraHaMu pa60THI/IKOB, B3aUMOJEUCTBOBAaTh C T OCYJapCTBCHHBIMU
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

OpraHu3alusIMU

AHaHI/I3I/IpOBaTL I/IH(l)OpMaI_II/IIO 0 MnOoCTaBIIUMKaM YCIYI' B o0actu
YHpaBJICHUA IIEPCOHAIOM U IO YCJIOBUAM 3aKIHOYAaCMbIX TOTOBOPOB

[IpousBomuTh mpeABapuUTENbHBIE  3aKyNOYHBIE TMPOIEAYPHl H
OopOpMIIATH  COMYTCTBYIOLIYIO JOKYMEHTAIMIO TI0 3aKJIIOYCHHUIO
JIOTOBOPOB

PaGorate ¢ mMHGOPMAIMOHHBIMU CHCTEMaMd W 0a3amMH JaHHBIX TIO
BOIIPOCAM YIPABJICHUS IEPCOHATIOM

Opranu3oBbiBaTb U IPOBOAUTH KOPIOPATHBHBIE MEPONPUATUSA C
IIEPCOHAIIOM

Co0bmo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHIS

HGO6XOI[I/IMBIC 3HaHHUA MGTOI[LI, CIIOCOOBI ¥ HWHCTPYMCHTHI YIIPABJICHUA ICPCOHAIIOM

]_[eJ'II/I, CTPATCTUA pa3BUTHA U Ou3Hec-IIaH OopraHu3anuun

Ilonutuka yHpaBJICHHUA IIEPCOHAIOM OpPraHu3alnuu

MeTOJII)I aHajIn3a KOJIMYECTBCHHOIO MW Ka4Y€CTBCHHOIo COCTaBa
IepcoHaia

CucreMbl CTaHIApTOB IO OHM3HEC-TIpolieccaM, MpodeccusiM, HopMaMm
Tpyna

Cucrempl, MeToAbl M (OPMBI MAaTEPHAIILHOTO U HEMaTepUAIbHOIO
CTUMYJIMPOBAHUs TPya IEpCOHAIa

TexHosnoruu u MeTopl HOPMUPOBAHUS U KOHTPOJIS OIOJKETOB

[Mopsimok mpoBeAeHHS 3aKyNMOUYHBIX Tpouenyp #u  0ohOpMIICHHUS
CONyTCTBYIOIIEH JOKYMEHTAIUU

OCHOBEI HpOI/IBBOI[CTBCHHOfl ACATCIIbHOCTH OpraHu3alunu

OcHOBBl 00mIEH W COIHMAIBHON TICUXOJIOTHH, COIIMOJIOTHH U
MICUXOJIOTUH TPY/1a, SKOHOMUKH TPY1a, 0€30MaCHBIX YCIOBHM Tpyaa

CrpykTypa opranuszanuu

TpynoBoe 3aKOHONATENHCTBO W HWHBIE aKThl, COJEPKaIe HOPMBI
TPYJIOBOTO TIpaBa

OCHOBBI apXMBHOIO 3aKOHOJATEIbCTBA M HOPMATUBHBIE IPaBOBBIE
akTel Poccuiickorn ®denepanuu, B 4aCTU BEICHUS JOKyMEHTALUU II0
IIEPCOHAILY

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNNbeTBa Poccuiickoit @enepanuun
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

OcHOBBI MUTPALIMOHHOTO 3aKOoHOAaTenbcTBa Poccuiickoit denepanuu,
B YaCTU IPUBJIICYECHUS U TPYAOYCTPOMCTBA MHOCTPAHHBIX I'PAXKIAH U
aurl 0e3 Tpa)K1aHCTBa

OCHOBEHI AIMUHUCTPATUBHOT'O 3aKOHOAAaTCJILCTBA B o0actu
yHpaBJICHUA IIEPCOHAIOM U OTBETCTBCHHOCTH AOJIDKHOCTHBIX JIMIT

3aK0HOIATEILCTBO Poccuiickoi ®denepaunn o 3aIIUTE
MEPCOHAIBHBIX JAHHBIX

JlokapHBIE HOPMaTHBHBIC aKThl OPTraHU3aIlMK B 00JIACTH YIPaBICHHS
HIEPCOHAIOM

[Topsaok 3aKiIF0UeHMsI TOTOBOPOB (KOHTPAKTOB)

Hopwme! 3THKH nenoBoro oomeHus

bazoBele  OCHOBBI ~ WMH(MOPMATUKH, CTPYKTypHOE  IOCTPOCHHE
UH(GOPMAIIMOHHBIX CUCTEM M OCOOEHHOCTH pabOThI C HUMHU

Jpyrue xapakTepuCTHKHU | -

3.7.2. TpynoBas QpyHKIUSA

Peanuzanus onepamoHHOTO yIpaBIeHUsS YpoBeHb
HanmenoBanu
o MIEPCOHATIOM M pabOThI CTPYKTYpPHOTO Kox | G/02.7 |(nmomypoBeHs) |7

Mo/Ipa3iesIeHus KBaJTU(pUKAIIH
[Ipoucxoxnenue 3anMCTBOBAaHO

P i Opurunan X
TPYAOBOH (QyHKITHH U3 OpUTHHAJA
Kon Perncrpanmonnslii
OpUTHHAJIA HOMED
po¢eCCHOHATIBHOTO
CTaHJapTa

Tpynossle neiicTBus [1nanupoBaHue AesATeNbHOCTH NOAPA3ACIICHHs U IepCoHaa

OnepatrBHOE yIIpaBJIeHHUE IEPCOHAIOM MOpa3IeieHHs] OpraHu3alun

Pacder 3arpar mo mojapasieieHHuI0 ¥ MOArOTOBKA MPEATIOKCHUN IS
(dhopmupoBanms Or0KETA

Pa3paboTtka crangapToB A€ATEIBLHOCTH NOApa3AeIeHUs U YHUDUKALINS
IIPOLIECCOB

[IpoBenenue HHCTPYKTaXka O OXpaHe TpyJa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

[locranoBka 3amay pabOTHUKAM CTPYKTYpHOTO IOApAa3/EiICHMUS,
OINPEJIETICHUE PECYPCOB ISl UX BBIIOJIHEHUS, KOHTPOJIb UCIIOJIHEHUS

Ananus I1JIaHOB n OTYECTHOCTHU IIOAYNHCHHBIX pa6OTHI/IKOB,
pa3paboTka  MpeNIOKEHWA MO  YIy4YIIEHHWIO  TOKa3aTesen
JEeSTeNIbHOCTH MOAPa3IeICHUS

@dopMHUPOBaHUE OTUETOB O PabOTE CTPYKTYPHOr'O MOAPA3AEICHUS

HeoGxonumeie ymenust | Onpenensite 30HBI OTBETCTBEHHOCTH U I(PQPEKTHBHOCTH pabOTHI
IepcoHaja CTPYKTYPHOTO IOAPa3/AeNeHUs], PACHpeAetaTh 3aJaud U
o0ecrieynBaTh  MaTepPHAIBHO-TEXHHYECKHE  PEeCypchl IS WX
UCTIOJTHEHUS

[IpuMeHATh METOABI  OMEPATUBHOTO  YIPABJICHHUS  IMEPCOHATIOM
OpraHu3aIiu

KoHTponnpoBaTe HCHOJHEHHWE TOPYYEHHH M 3a4ad, BHOCHTH
CBOEBPEMEHHBIE KOPPEKLUU B IUIaHbI U 3a1a41

Onpenensatb nokazatend 3PQPEKTUBHOCTH  pabOThl  HEpcoHala
HOApa3/IeIeHUs

VYhpaBisaTe MOTHBAIlMEHd TNE€pPCOHaNa, €ro BOBJICYEHHOCTHIO U
JUCHUIIMHON Tpyaa

CocTaBiATh IUIaHBI JEATENBHOCTH CTPYKTYPHOTO TMOJpa3JIeiaeHUs
OpraHu3aluu

CocCTaByATh, PACCUHUTHIBATh, KOPPEKTUPOBATH M KOHTPOJIUPOBATH
CTaThbM PACXOJIOB CTPYKTYPHOTO MOJpa3felieHUs Il (GOPMUPOBAHUS
OIOIKETOB

[IpousBoauTe aHamWM3 TEKyIIeH JEATENIBHOCTH  CTPYKTYPHOIO
noJipa3AesieHus] ¥ BHEAPSATH MPOIEIYPHI IO €€ ONTUMHU3AIUU

[IpencraBnaTh HHTEpPECHl OpPraHU3alMM M BECTH MEPETOBOPHI C
TOCYAapCTBEHHBIMU OpraHaMH, MPOQECCHOHATbHBIMUA COHO3aMU U
JIPYTHMHU TPEICTABUTEILHBIME OpraHaMH PaOOTHHKOB IO BOIPOCAM
niepcoHaa

Bectu NEeperoBopel €  MOCTaBHIMKaMH  YCIYyr 10  YCJIIOBUAM
3aKJII09aCMbIX TOT'OBOPOB

[IpousBomuTh  mpeABapUTENbHBIE  3aKyNOYHBIE TMPOIEAYPHl H
0pOpMIIATH  COMYTCTBYIOLIYIO JOKYMEHTAIMIO 10 3aKJIIOYCHHUIO
JIOTOBOPOB

[IpoBOUTH ayIUT pe3yabTaTOB paObOTHI C IEPCOHATIOM

PaGorats ¢ HH(bOpMaHHOHHLIMH cucreMaMu M 0Oa3aMu JaHHBIX IIO
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

BOIIPOCAM YIIPaBICHUS IEPCOHATIOM

CO6J'IIOIL3.TB HOPMBI 5TUKHU JCIIOBOTO O6I_I_ICHI/I}I

HCOGXOI[I/IMBIC 3HaHUA TCOpI/II/I yhrpaBJICHHUS [IEPCOHATIOM U €0 MOTHUBAallUN

Meronpl aHanmM3a BBINOJIHEHHS IUIAHOB M 3a/ad, OINpPEICICHUS HX
IKOHOMHYECKOI 3(pPexkTHBHOCTH

@opMBbI U METO/IBI OLICHKH IIEPCOHANa U Pe3yJIbTaTOB UX TPya

Texnomorun OIICPAaTUBHOI'O YIIPaBJICHUA IEPCOHAIIOM OpraHu3aliun

Cucrempl, MeToApl U (HOpPMBI MATEPUATILHOTO U HEMaTEpUAIbHOIO
CTUMYJIMPOBAHUs TPy/la IEpCOHAIIA

TexHosnoruu u MeTo bl HOPMUPOBAHMS U KOHTPOJISI OIOJKETOB

Teopun 1 MeTOABI YIIPABIICHUS Pa3BUTUEM IIEPCOHAIIA

DKOHOMMKA Tpy/ia

OpraHu3allMOHHO-LITAaTHAs CTPYKTypa OpraHu3alnuu

Ilonutuka yIopaBJI€CHHUA IIEPCOHAJIOM MW COLHAaJIbHas IIOJIHUTHKA
OopraHu3anuun

I_ICJ'II/I, CTpaTerusa pa3BUTHA U OusHec-IIaH OpraHu3anuu

MeTonukyu TUTAHUPOBAHMST U MPOTHO3MPOBAHUS MOTPEOHOCTH B
nepcoHalie

[Topsaok yperynupoBaHus TPyAOBBIX CIIOPOB

TpeboBanust 1 paBUIIa TPOBEICHUS ayAUTa pabOTHI C IEPCOHATIOM

@OopMBI  COLIMAIBHOIO  IMAPTHEPCTBA W B3aUMOJCWUCTBUA  C
NpopeCcCCHOHATBHBIMI  COI03aMH M JPYTUMH  TIPEICTABUTEIHHBIMH
opraHamMu paOOTHHKOB, U MHBIMU OpraHU3aLUsIMU

[Mopsimox odopmiteHUsT KagpOBBIX JOKYMEHTOB W TIPUIAHUS WM
FOPUANYECKON CHIIBI

[Mopsimok mpoBeAeHWS 3aKyNMOUYHBIX Tpoueayp ©u  0hOpMIICHHUS
CONyTCTBYIONIEH JOKYMEHTAIUU

TpynoBoe 3aKOHOAATENHCTBO M WHBIC AKTHI, COJEpIKAIIUE HOPMBI
TPYZOBOTO IIpaBa

OCHOBBI apXWUBHOTO 3aKOHOJATEThCTBA W HOPMATHBHBIC IPABOBHIC
akThl Poccuiickoii ®denepannu, B 4aCTH BEICHHS JOKYMEHTAIlUU I10
nepcoHany
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

OcHOBBI HAJIOrOBOTO 3aKOHOAaTeNnbecTBa Poccuiickoit denepanun

OCHOBBI MUTPAILMOHHOTO 3aKOHOAaTeIbCcTBa Poccuiickoit denepanuu,
B YaCTH MPHUBJICYEHUS U TPYAOYCTPOWCTBA MHOCTPAHHBIX TPaKIaH U
auI 0e3 Tpa)K1aHCTBa

OCHOBEI AIMUHUCTPATUBHOT'O 3aKOHOJaTC/IbCTBA B obnactu
ypaBJICHUA IIEPCOHAIOM U OTBECTCTBCHHOCTH JOJIKHOCTHBIX JIMIL

3akoHonarenbcTBO Poccuiickoit @eaepannu 0 NEPCOHAIBHBIX JaHHBIX

JIokanbHBIE HOPMATUBHBIC aKThl OpraHU3alMi B YacCTU YIIPaBJICHUA
IepcoHaaIoM

OcCHOBBI PaBOBOIO perynupoBanus Poccuiickoit denepanun nopsiaka
3aKJIFOYEHUS TPaXTaHCKO-TIPABOBBIX JJOTOBOPOB

HOpMBI 9THUKHU JCJIOBOIO O6H_[CHI/I$I

bazoBbie  OcHOBBI  MHGOpPMATHKH, CTPYKTYpHOE  IOCTPOEHHUE
UH(QOPMALIMOHHBIX CUCTEM U 0COOEHHOCTH pabOThI ¢ HUMU

Jlpyrue XxapakTepucTUKH | -

3.7.3. TpynoBas QpyHKIUSA

AJMHMHUCTPUpPOBaHHE NPOLIECCOB U VposeHs
HaumeHnoBaHu | 10KyMeHTOO0OpOTA IO ONEPALUMOHHOM
FOKY p parl y Kon | G/03.7 |(momypoBens) |7
e YIPaBIEHUIO IEPCOHAIIOM U paboTe
KBaJTU(pUKAIN
CTPYKTYPHOTO MOAPa3/IeICHUS
[Ipoucxoxnenue 3aMMCTBOBAaHO
P i Opurunan X
TPYAOBOH (QyHKITHH U3 OpUruHaJa
Kon Perncrpanmonnslii
OpUTHHala HOMeEp
po¢eCCHOHATIBHOTO
CTaHJapTa
Tpynossle neiicTBus AHanu3 nporeccoB JOKYMEHTOOO0OpOTa, JOKAJIbHBIX JOKYMEHTOB IO

BOMPOCAM OMNEPALMOHHOTO YMpaBIEHUS TEPCOHATIOM U PabOThI
CTPYKTYpHOTO TIOJpa3ieNeHusi, OW3HEC-MPOIECCOB OpTaHU3aINU,
yIIOBJIETBOPEHHOCTH TIEpCOHANA

JlokyMeHTarmmoHHoe  O(OpMIICHHE PE3yJIbTaTOB  OMNEPANMOHHOTO
yIpaBJICHUS] TIEPCOHAIIOM W PabOTBHl CTPYKTYPHOTO MOJpa3/eIeHus,
Pe3yNbTaToB ayauTa paboThl C IEPCOHATIOM
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

IlogroroBka npemIoKEHUM II0 Pa3BUTUI0 CHUCTEM OIEPALMOHHOIO
yIpaBJIEHUS IEPCOHAJIOM U PabOThI CTPYKTYPHOIO NOAPA3IEJICHUs, 110
HE0OXOIUMBIM KOPPEKTUPYIOIIUM U PEBEHTHBHBIM MepaM

Pa3paboTka cucTeMbl aHAJIN3a U KOHTPOJIsl pabOThI IIepcoHaa

KoHTponb, cpaBHEHME 1 aHAJIU3 MIPOLIECCOB B 00JIACTU ONEPATUBHOIO
yIpaBiIeHUsS MIEPCOHAIIOM, pe3ynbTaToB yIpaBIE€HYECKUX
MEpPOIPUATHH, OnpesielieHne PaKkTOPOB, BHI3BIBAIOIINX OTKIOHEHHE OT
IUTAHOBBIX TTOKa3aTesen

[TogroroBka m o00paboTKa 3ampoOCOB, YBEAOMJICHWW, CBEICHHHA O
pabOTHHKAX B TOCYAAPCTBEHHBIC OPTaHbl, MPO(ECCHOHATBHBIE COIO3HI,
OOIIIECTBEHHBIC OpTaHU3aluU

ConpoBoxeHHE JIOrOBOPOB ~ OKa3aHUs yCIOyr IO  BOIIpoOcam
ONEPATUBHOTO YIMPABJIEHUS IEPCOHAIOM U PabOTe CTPYKTYpHOTO
NOJpa3AcieHus, BKJIOYas I[PEIBAPUTENBHBIE TPOLEAYPbl IO HX
3aKJIIOYECHUIO

[MonroToBka mpeIoxeHui no GopMupoBaHuio Or0pKETa Ha EPCOHAI
OpraHu3anuu

BrimonHenue TpeGoBaHuUil 0 XpaHEHHUIO UHPOPMALIMU O pe3yIbTaTax
JIeMCTBUS CUCTEM OINEPALIMOHHOTO YIPABICHUS MIEPCOHATIOM U PaOOTHI
CTPYKTYPHOTO MOJApa3/IeICHUS

Heo6xonumele ymeHust Kontposnmposats IIPOLIECCHI YIIPABJICHUS [IEPCOHAIIOM
NOPA3JICIICHNN, ONPENENATh HX pe3yJbTaTUBHOCTh M BBIABIATH
(hakTOpbI OTKIIOHEHUH OT IJIAHOBBIX MTaPAMETPOB

PazpabarbiBaTh mporpaMMbl JOCTIDKEHMSI II€JIEM W OINEpPaTUBHOTO
pemenus 3a/1a4 noApa3ieaeHun

AmnanusupoBaTth, paszpabaTeiBaTh W OQOPMIISATH JOKYMEHTHI IO
OTIEPaTUBHBIM TIPOIIECCaM U UX Pe3yJIbTaTaM

[IpoBoauTh aynuT KagpOBBIX MPOLIECCOB, MPOUEAYP, OPOPMIICHUS
Ka/IPOBBIX JOKYMEHTOB M JIOKYMEHTOB T10 YIIPABJICHUIO MIEPCOHATIOM

KoHTponmpoBath pacxooBaHue OIOPKETOB Ha TIEPCOHAI

OdopmiiATh  JOKYMEHTHI 10  ONEpPAlMOHHOMY  YIPAaBJICHHUIO
EPCOHAIOM u pabote CTPYKTYpPHOTO noJipa3aeyeHus,
MIPEeIOCTABNIIEMbIE B TOCY/IapCTBEHHbIE OpraHbl, MPECTaBUTEIbHBIC
Oprassl paOOTHUKOB

OO0GecneunBaTh JOKYMEHTAIIMOHHOE COIPOBOXKIEHHUE IO CHUCTEMaM
OTIEPAIMOHHOTO YIPAaBJIEHUSI MEPCOHAJIOM M paboTe CTPYKTYPHOTO
noJipa3aeneHus
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

Opranu3oBbIBaTh  XpaHEHUE JIOKYMEHTOB B  COOTBETCTBUH C
TpeOOBaHUSAMU  TPYAOBOIO M APXUBHOTO  3aKOHOJIATEIhCTBA
Poccuiickoit deneparuu 1 J0KaJIbHBIMH aKTAMU OpTraHU3alHI

KOHTpOJ'II/IpOBaTI) HCIIOJITHCHUEC IOOroBOPOB IMOCTABIIHUKOB YCIYI' II0
BOIIpocaM InepcoHajia

[Ipou3BoauTh 3aKynoYHbIE NPOLIEAYPHI, OPOPMIISTH U AaHAJIU3UPOBATH
3aKyIOYHYIO TOKYMEHTAINIO

[IpoBoauTh TEpEroBOpPHl M MPEACTABIATh MHTEPECHl OPraHU3alMHU B
TOCYJapCTBEHHBIX OpraHax, Mpo(eCCHOHAIbHBIX COI03aX M JAPYTHX
IpEeJICTaBUTENIbHBIX OpraHax paOOTHHUKOB IO BOIIPOCaM MEpcoHalia

Bectu nenoByro nepenucky

Bectu yuer u perucrpauyio JAOKYMEHTOB B HH(GOPMALlMOHHBIX
CHUCTEMax M Ha MAaTEPUAJIbHBIX HOCUTENSIX

Paborare ¢ WHGOPMAIMOHHBIMU CHCTEMaMd W 0a3aMH JaHHBIX TI0
MIEPCOHAy U CUCTEMaM ONEPALMOHHOIO YIPABJICHHS MEPCOHAIOM H
paboTe CTPYKTYPHOTO MOApa3IeIICHuUs

Co06mroaTh HOPMBI ATHKH JEJIOBOTO OOIICHUSI

Heobxomumbie 3HaHUS MeTonpl yrpaBieHUus pa3BUTHEM H 3(PPEKTUBHOCTHIO OpTaHH3AIIHH,
METOJIbl aHAJN3a BBITIOJTHCHHSI IUIAHOB M MPOTPAMM, OTIPECIICHUS WX
9KOHOMUYECKOH 3P (HEKTUBHOCTH

MeTobl OIIEHKH paboThl CTPYKTYPHBIX MOAPA3/IEICHUN, Pe3yIbTaTOB
TpyZa IepcoHasna

MeTOJII)I IMPOBCACHUA ayauTa W KOHTPOJUIMHIAa OIICPATUBHBIX
YIIPABJICHYCCKUX IMPOUCCCOB

dopMBI W CHUCTEMBI  MaTEPHAIIBHOTO U  HEMAaTepUaJIHLHOTO
CTUMYJIMPOBAHUS Tpy/Aa epcoHaia

OCHOBEI AOKYMCEHTAIIMOHHOT'O oOecreyeHus

[lopsnox odopmiieHus, BeNeHHs M XpaHEHHUS JOKYMEHTAlluu IO
CHUCTEMaM OIEPallMOHHOIO YIPaBJICHMS MEPCOHAIOM OpPraHMU3alMH U
paboTe CTPYKTYPHOTO MOApa3eIICHuUs

[Hopsnox ¢popmupoBanus, BeAeHUs OaHKa JTaHHBIX U MPEAOCTaBICHUS
OTYETHOCTH I10 CUCTEMaM OIEPALMOHHOr0 YIPABICHHS IEPCOHATIOM U
paboTe CTPYKTYPHOTO MOApa3esieH s

HopmatuBHbIe paBoBbIe aKThl, PETyJIHPYIOIIKE IIpaBa U 00S3aHHOCTH
TOCY/IapCTBEHHBIX OpPraHOB M OpPraHU3alMd [0 MPEIOCTABICHUIO
YYETHOU JOKYMEHTAIUU
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[JokymeHT npepoctasneH KoHcynbTaHTAOC

[aTta coxpaHeHus: 18.07.2019

MO YNpaBfEHNIO MNEPCOH. ..

[Mopsimox mpoBeNeHUS 3aKYMOYHBIX TMpoleayp W  OQOpPMIICHHS
COINyTCTBYIOIIEH JOKYMEHTAIUU

[lonuTuka ympaBiaeHuss MEPCOHAIOM M COLMAlbHAsA IIOJIMTHKA
OpraHu3alu

OpraHu3alOHHO-IITaTHAs CTPYKTYpa OpraHu3alu

HGJ'II/I U CTpaTCrus pasBUTUA OpraHU3allun

busnec-nnan u 6I/I3HCC-HpOHeCCLI OopraHu3anuun

TpynoBoe 3akOHOAATENbCTBO M HHBIE AKThl, COJACpXKALIUE HOPMBI
TPYAOBOTO IpaBa

OCHOBBI apXHMBHOTO 3aKOHOJATEIbCTBA W HOPMATHUBHBIE IPABOBbBIC
akTel Poccuiickon ®enepannu, B 4aCTU BEICHHS JOKYMEHTALUMU I10
IepCOHAIY

OcHOBBI HAJIOrOBOTO 3aKOHOAaTeNnbcTBa Poccuiickoit denepanun

OCHOBBI MUTPALIMOHHOTO 3aKOHOAaTeIbCcTBa Poccuiickoit denepanuu,
B YaCTH MPHUBJICYEHHUS U TPYAOYCTPOWCTBA MHOCTPAHHBIX TPaKIaH U
auIl 0e3 Tpa)K1aHCTBa

OCHOBEI AIMUHUCTPATUBHOT'O 3aKOHOOJaTC/IbCTBA B obnactu
ypaBJICHUA IIEPCOHAIOM U OTBECTCTBCHHOCTH JOJIKHOCTHBIX JIMIL

3akoHonarenscTBO Poccuiickoit @eaepannu 0 NEPCOHATBHBIX JaHHBIX

JIokanbHBIE HOPMATUBHBIC JOKYMCHTHI OpraHu3aniui B obnactu
yHpaBJICHUS IIEPCOHATIOM

[Topsok 3akiTt0ueHus 10rOBOPOB (KOHTPAKTOB)

Hopwmsr 3THKH 1e10BOTO OOIIEHUS

bazoBele  OCHOBBI ~ WMH(MOPMATHUKH, CTPYKTypHOE  IOCTPOCHHE
MH(POPMAITMOHHBIX CHCTEM U OCOOEHHOCTH pabOThI C HUMHU

Jpyrue xapakTepuCcTUKU

3.8. O60061eHHas Tpy1oBast PyHKIHS

HaumenoBanu | CTpaTerndyeckoe yrpaBlieHUE Kox H YpoBeHnb 7
e MIEPCOHAIOM OpPTaHU3AINH KB (DUKALIMH
IIpoucxoxnenue

o . 3auMCTBOBAaHO
00o00meHHoM TpyaoBoi | Opurmunan X

W3 OpUTHHAJIA
byHKIIN
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

Kon PerucrpanuonHsbiin
opUrvHasa HOMEP
poheCCUOHATIHLHOTO
CTaHJapTa
Bo3moxHbIE Bune-npe3uaeHT 1o ynpaBieHUIO IEPCOHATIOM

HAUMEHOBAHUSA JwupekTop 1o nepcoHany
TOJDKHOCTEH, mpodeccuii | JIMpeKTop Mo yIpaBiIeHUIO MEPCOHATIOM
3amMeCTUTENb T'€eHEPAIbHOTO TUPEKTOPA MO YIPABICHUIO IEPCOHATIOM

TpeboBanust k Beicuiee o0pa3oBaHue - CHEIHATNUTET, MATHCTPATypa
00pa30BaHUIO U JononHutenbHOE podeccHoHaIbHOE 00pa30BaHUE - TPOTPAMMBI
00yUYEeHHIO npoeccuoOHaTbHON MEPENOArOTOBKY B 00JIACTH yIIPaBICHUS

NIEPCOHAJIOM, CTPATETUYECKOTO U ONEPALIMOHHOTO YIIPaBJICHHUS,
SKOHOMUKH OPTaHHU3AIMN; POTPAMMBI TIOBBIIIIEHUS KBATU(UKAIIIN B
o0jacTu ynpaBieHHs IEPCOHATIOM, CTPATErHUECKOro U
OTIEPAIIMOHHOTO YIIPaBICHUS

TpeboBanust kK ONBITY He menee natu et B 061acTy ynpapieHUs IEPCOHAIOM Ha
MPAKTUYECKON pabOThI PYKOBOJISIINX JTOJKHOCTSIX

Oco0Ople ycroBus -
JI0TTycKa K pabore

Hpyrue xapakTepUCTUKH | -

JlononHUTENbHBIE XapaKTEPUCTUKH

HaumeHnoBanue 1okymMeHTa Kon HaumenoBanue 6a30B0ii rpyImbl, JOIDKHOCTH
(mpodeccun) UM CIEUATIEHOCTH

OK3 1232 PyxoBoaurenu noapasnenenuil (ciryx0) ynpaBieHus
KaJpaMH 1 TPYJAOBBIMU OTHOLICHUSMHU

EKC - 3aMecTUTENb TUPEKTOPA 110 YIIPABICHUIO IIEPCOHATIOM

OKIIATP 24063 | MeHemxep Mo MepcoHany

3.8.1. TpynoBas ¢pyHKIus

H PazpaboTka cUCTEMBI CTPATErNYECKOTO YpoBeHb
auMEHOBAaHU 101.7 7
e YIIPABJICHUS TIEPCOHATIOM OpTraHU3aliu Kon | H/01.7 |(nmomypoBeHb)
KBaJTU(UKAIIH
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

IIpoucxoxnenue o 3aMMCTBOBAaHO
N purnHan X
TPYAOBOH (QyHKIHH U3 OpUruHaJa
Kon PerucrpanuonHslii
OpUTHHaja HOMeEp
npodeccrnoHalIbHOTO
CTaHJapTa
Tpynossle neiicTBus AHanu3 yCHEemHbIX KOPHOPATUBHBIX TMPAKTUK II0 OpraHU3aliu
CTPaTEru4ecKoro yIpaBJIeHUs HIepCOHAIOM OpraHu3aIui,
OpraHU3allMIOHHOTO IIPOEKTUPOBAHHUS u B3aUMO/JICHCTBUS
MOJpa3IeICHUI

IlocranoBka CTPAaTCTUYCCKUX Lejaeu B YHpaBJICHUH IIEPCOHAIIOM

Pa3paboTka KOprnopaTUBHOM MOJUTUKH, TUTAHOB, IPOTpaMM, MPOIEayp
Y TEXHOJIOTUM M0 YNPaBJICHUIO EPCOHATIOM

Pa3paboTka KOpHOpaTUBHOM KyJIbTYyphl W COIHUAIBHON TOJHUTUKH,
CUCTEM MOTHUBAIUH, YH(PEKTUBHOCTH, OLIEHKU U Pa3BUTHS MEPCOHATIA

(DOpMI/IpOBaHI/Ie CUCTCMBI OIIaThbl U OpTraHU3allvuu Tpyaa

Pazpabotka OpraHU3aIMOHHOMN CTPYKTYDBHI, IJTAaHUPOBAHUE
NOTPEOHOCTH B MIEPCOHAJIE OPTaHU3alUN

Pa3zpaboTka nporpamm, NPUHLUIOB CTaHAAPTU3aLUH, YHH(UKALUH,
aBTOMAaTH3allMM MPOLECCOB YIIPABICHHS MEPCOHATIOM U Oe30MacHbIX
YCJIOBUM TpyAa

®opmupoBaHue OroKeTa Ha TepCOHall, TEXHOJIOTUN ayauTa paboThl ¢
[EPCOHAJIOM U KOHTPOJUIMHIA

H606XOI[I/IMBIG YMCEHUA P 33pa6aTBIBaTB CTPATCTHUU U ITOJUTHUKU B YIIPABJICHUH IIEPCOHAIIOM

CoznaBaTh U ONMKCHIBAaTh OPraHU3ALMOHHYIO CTPYKTYPY, LI€JId, 3a]Ja4H,
(GYHKIIUU CTPYKTYPHBIX MOpa3IeIeHU U JOKHOCTHBIX JIUI]

HpI/IMeHHTB MCTOABI YHPaBJICHUA MEXKINYHOCTHBIMHU OTHOIICHHUAMMU,
(1)OpMI/IpOBaHI/I$I KOMaHI, pa3sBUTHA JIMACPCTBA U HCIIOJIHUTCIBHOCTH,
BBISAABJICHUSA TAJIAHTOB, OIIPCACIICHUA YAOBJICTBOPCHHOCTHU pa6OTOI\/'I

Onpez[eJme n aHaJIM3UPOBATb BHYTPCHHUC KOMMYHHKallUK,
MOJCIMPOBATH NOBCACHUC IICPCOHAIIA

[IpencraBnsTh MHTEPECHl OpraHU3allMi B rOCYIAapCTBEHHBIX OpraHax,
BO B3aMMOJICHCTBHM C NpOo(coro3aMu, MHBIMHU IPEICTABUTEIbHBIMU
oprasamu paOOTHUKOB I10 BOIIPOCaM MEpCcoHaa

COCTaBHSITL, pacCUUTBIBATh, KOPPCKTUPOBATL H KOHTPOJIIMPOBATH
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

CTaTbl pacxoloB OmwopkeToB W (GOHIAOB HA MPOrpaMMbl |
MEPOTIPUATHS IO YIPABJICHUIO TIEPCOHAIIOM OpTaHU3aLUU

[IpoBomuTh ayauT ¥ KOHTPOJUIMHT B OONACTH  YIpPaBICHHS
IIEPCOHAIIOM

Pa3pabaTpiBaTh KOPIOPATUBHBIEC COLUANIBHBIEC TIPOTPAMMBI

Bectu MEpEroBOpPLI IO BOIIPOCaM COLHMUAJIBHOIO MApPTHEPCTBA C
MpeaACTaBUTCIbHBIMH OpraHaMu pa6OTHI/IKOB

PaGorate ¢ mHGOPMAIMOHHBIMU CcHCTeMaMd W 0a3amMH JTaHHBIX IO
BOIIPOCAaM YIIPABJICHUS IEPCOHAIOM

OpraHu3oBbIBaTh MEPONPHUATHS 1O OOECHEUEHHUIO BBITOJHEHHS
TpeOOBaHUI OXpaHBl TpPyAa B COOTBETCTBHH C JICHCTBYIOIINM
3aKoHOIATenbCcTBOM Poccuiickoit Penepanny U JOKaIbHBIMA aKTaMH
OpraHu3alu

Opranu3oBbIBaTh M TPOBOJUTH MEPOIPHUSATHUS C MEPCOHAIOM B
COOTBETCTBUE C KOPIOPATUBHOM COIMATBLHON MOTUTUKOMN

Co0imro1aTh HOPMBI STHKH JISTIOBOTO OOIICHHUS

Heo6xonumbie 3HaHUS Mertoap!l yrpaBieHHsl pa3BUTHEM H 3()(PEKTHBHOCTHIO OpraHHM3aluy,
aHaJIM3a BBIMOJIHEHMs] IUIAHOB M NPOrpaMM, ONPENENIeHUus HX
9KOHOMMYECKOH 3(ppexTuBHOCTH

MeTo1bl OLIEHKH paboThl CTPYKTYPHBIX MOAPA3/IEICHUN, PE3YyIbTaTOB
TpyZa IepcoHana

MCTOI[BI MINPOBCACHUA aAyJAUTOB, KOHTPOJIJIMHIAa YHPABJICHYCCKUX
MPOIIECCOB

Meronapl aHadM3a KOJUYECTBEHHOTO M Ka4eCTBEHHOI'O COCTaBa
HepcoHaa

Cucrtembl CTaHAApTOB MO OW3HEC-TIpoIieccaM, MPodeccusiM, HOPMBI
Tpyna

Cucrempl, MeToApl U (OpPMBI MAaTEPUAIILHOTO U HEMaTEpUAIbHOIO
CTUMYJIMPOBAHU TPy/la IEpCOHAIIA

Metonpl aHanmu3a COLMAIBHBIX MPOTpaMM M OINpPEAETCHUS UX
9KOHOMUYECKOH 3(ppexTHBHOCTH

Texnonorun u MeToasl (HOPMHPOBAHUS M KOHTPOJS OIOIKETOB Ha
IIEpPCOHAI

TpeGoBanms OXpaHbI U O€30MACHBIX YCIOBHH TPyIa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

HGJII/I, CTPAaTCrusa U KaApoBas IOJUTHUKA OpraHu3alnun

OCHOBBI TEXHOJIOTHH MMPOU3BOACTBA U ACATCIILHOCTU OpTraHHU3allun

OCHOBEI COMHOJIOTHH, IICUXOJIOTUN U SKOHOMUKH TPyda

OCHOBEI yhpaBJI€HUA COOUAJIbHBIM PAa3BUTUCM OpIraHHU3allun

Metonbl TPOBEAEHUS COLUMUOJIOTHYECKUX HCCICIOBAHUMN, H3YYEHUS
00IIECTBEHHOIO MHEHUS

CTpyKTypa opraHusanuu

TpynoBoe 3aKOHOAATENHCTBO M WHBIC AKTBI, COJEpIKAIIUE HOPMBI
TPYZOBOTO IIpaBa

OCHOBBI apXWBHOTO 3aKOHOJATEIhCTBA W HOPMATHBHBIE IPABOBHIC
akThl Poccuiickoit ®denepannu, B 4aCTH BEICHHS JOKYMEHTAIlUU T10
nepcoHany

OCHOBBI HAJIOTOBOTO 3aKOHOIaTenbeTBa Poccuiickoit denepannin

OcHOBBI MUTPAIIMOHHOTO 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu,
B YacTH IPHUBJICYEHUS U TPYJIOYCTPONCTBA MHOCTPAHHBIX I'PaXKIaH U
a1 6e3 TpaKIaHCTBA

OCHOBEI AIMUHHUCTPATUBHOI'O 3aKOHOJAaTCJIbCTBA B obnactu
yHpaBJICHUA IIEPCOHATIOM U OTBETCTBCHHOCTH AOJI>KHOCTHBIX JIMIT

3akoHoaTenbCcTBO Poccuiickoi denepannn 0 MepCOHATbHBIX JaHHBIX

JloxanbpHBIE HOPMATUBHBIC AKThl OpraHvu3aluu B obOiacta YHpaBJICHUA
HIEPCOHAIIOM

[Tops ok 3akir0ueHUs 10rOBOPOB (KOHTPAKTOB)

HopMe1 3THKH 1e10BOTO 00IIIeHUs

OCHOBBI HH(POPMATHKH, CTPYKTYPHOE ITOCTPOCHNE WH(POPMAITHOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

Jlpyrue XapakTepUCTHKH | -

3.8.2. TpynoBas pyHKIus

Peanu3anus cuctemel cTpaTeru4eckoro YpoBeHb
HanmenoBanu
o yIpaBieHUs IEPCOHATIOM OpraHU3aluu Kon | H/02.7 |(momypoBens) |7
KBaTH(UKAITIHI
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

IIpoucxoxnenue 3aMMCTBOBAaHO
" Opurunan X

TPYAOBOH (QyHKIHH U3 OpUruHaJa

Kon PerucrpanuonHslii

OpuUrMHaja HOMeEp
npodeccrnoHalIbHOTO
CTaHJapTa
TpynoBbie neicTBUA [InanupoBaHue MAESATEIBPHOCTH W pa3paboTKa MEpPONPHATHH TIO
YOpaBIEHUIO TEPCOHAJIOM JJIsi pealu3all CTPAaTEerMuecKux Ienei

OopraHu3anuun

Buenpenue nonuTuk, miaHOB, MPOTrpamMM, MPOIEIyp U TEXHOJIOTHI 1O
YIPaBJICHUIO IEPCOHATIOM

[locTpoeHne OpraHu3allMOHHON CTPYKTYpbl C YY€TOM IUIAHOBOM
HOTPeOHOCTH B MEpPCOHANe M B3aMMOJEHCTBHS  CTPYKTYPHBIX
NIOJIpa3/IeIICHU OpraHu3auu

Brenpenue u noazep:kanne KOpnopaTuBHON KyJbTYPbl U COLIMAIILHOM
HOJMTHUKH, CUCTEM MOTHUBAIMH, 3(P(HEKTUBHOCTH, OLICHKH U Pa3BUTHS
HepcoHana

BHCI[peHI/Ie U NOAACPIKAHUC CUCTEMbI OpPraHU3allUd Tpyda W OIIATHL
niepcoHasa

VYipasineHue BHEAPEHUEM IIPOrpaMM M IIPUHIUIIOB CTaHIAPTU3ALNH,
YHU(PUKAIIUN, aBTOMATU3AIMN TPOIECCOB YIIPABICHUS TICPCOHAIOM H
0e30macHbIX YCJIOBHM Tpyaa

OpFaHI/I?,aIII/ISI MNPpOBCACHUA ayauTa W KOHTPOJUIMHTA B YIIPABJICHUU
IIePCOHAIIOM

ITocTaHoBKa 3ama4 PYKOBOJMUTEISIM CTPYKTYPHBIX IOAPA3ACIICHUMN,
ONpENEICHUE  MaTEePUAIBHO-TEXHUYECKUX  pPECYpCOB  JIA  HX
BBITIOJTHCHHUS

AHanmM3 OTYETHOCTH MO YIPABJICHUIO IEPCOHAIOM U BBISBICHHUE
PECYPCOB M0 YIYUIICHUIO EATEIbHOCTH OpraHu3alun

CornacoBaHue YCIOBUM 3aKIOYaeMbIX JOTOBOPOB IO BOIpPOCaM
yIpaBieHUs IEPCOHATIOM

Opranuzanus NOpoOBEACHMsI 3aKYNOYHBIX MPOLEAYp IO BOIpocaM
yIOpaBJIE€HUSI  NEPCOHAIOM U OQOPMIIEHHMSI  COIYTCTBYIOLIECH
JOKYMEHTAIMU 110 HUM

dopmupoBaHue 0r0KETa Ha MEPCOHAI, TEXHOJIOTHI ay/IuTa paboThI C
NIEPCOHAIOM M KOHTPOJUIMHTA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

[Ipumenenne k paOOTHUKAM Mep MOOLIPEHUS M TUCHUIUTMHAPHOTO
B3BICKaHUS

Heobxonumbie ymeHUS [Ipon3BoauTh aHamM3 JEATENBHOCTH MO YIPABICHHUIO IEPCOHAIOM,
pa3pabartbIBaTh Mmokaszatenu 3()(HEeKTUBHOCTH paboThI

DOopMHPOBATH IIJIaHBI U MEPOIPUATHS T10 YIIPABICHUIO IEPCOHAIOM

PaccuurniBaTth 6IOI[)K€T B 00JacTu yYHpaBJCHUA IICPCOHAIOM

OmnpenensiTb 30HBI OTBETCTBEHHOCTH PAOOTHHKOB M TMOAPA3JEICHUN,
CTaBUTh 3aJla4ll PYKOBOAUTENSM TMOJpa3feliecHnii U obecrneunBaTh
peCypehl ISl UX UCTIOJIHEHUS

KOHTpOJ'II/IpOBaTB 1 KOPPCKTHUPOBATH UCIIOJITHCHUC HOpy‘-IeHI/Iﬁ " 3a1a4

ynpaBJ’IfITL 3(1)(1)CKTI/IBHOCTLIO U BOBJICUCHHOCTBIO  II€PCOHAJIA,
JUCLIUILIMHOMN Tpyda u CO6J'IIOI[CHI/I€‘M 0C30IMacHBIX YCJIOBI/Iﬁ Tpyaa

Bectn mneperoBopsl 10 BOIPOCAM COLMAIBHOIO IAPTHEPCTBA H
IIPEACTABIIATh UHTEPEChl OPraHU3alUU B TOCYJAPCTBEHHBIX OPraHax,
npoQeCCHOHATBHBIX COI03aX M APYTUX NPEACTABUTEIBHBIX OpraHax
pabOTHUKOB, U OPraHU3aLUAX 110 BOIIPOCAM IepCoHalIa

PaGorare ¢ mHGOPMAIMOHHBIMU CHCTEMaMd W 0a3aMH JTaHHBIX IO
BOIIPOCAM YIPABJICHUS IEPCOHATIOM

[IpoBomuTh ayauT ¥ KOHTPOJUIMHI B OONACTH  YIpPaBICHHS
IIEPCOHAIIOM

@opMHUpOBaTH U NPOBOAUTH COLMAIBHYIO IOJIUTUKY U COLMAJIBHBIC
IIPOrPaMMBI

Bectu meperoBopsl ¢ IIOCTaBUIMKAMHM  YCIYI II0  YCIOBHUSIM
3aKJIFOYaE€MBIX JOIOBOPOB

[Ipou3BoaANTH 3aKyMOYHBIE MPOLEAYPHI, OQOPMIIATH U aHATTU3UPOBATH
3aKyIIOYHYIO JTOKYMEHTALNIO

Co0bmo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHHS

Heo6xonumble 3HaHUS Mertoap!l yrpaBieHHUsl pa3BUTHEM H 3()()EKTHBHOCTBIO OpraHHU3alluy,
METO/bI aHAJIM3a BHITIOJIHEHUS IUIAHOB U MPOTPaMM, ONpPEACTICHUS X
SKOHOMHYECKOH 3P PEKTUBHOCTH

Opranuzanus ynpaBiaeHUs] pa3BUTHUEM OpPTaHU3alUN

Teopun ympaBiaeHUs OpraHu3alueil, TI[OJUTUKA U  CTpaTerus
YIIPABJICHUS [IEPCOHATIOM

MeToasl aHalM3a BBIIOJHEHHS ILUIAHOB U 3aZla4d, OIMPCACIICHUA HX
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MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

HKOHOMHYECKOH 3P HEKTUBHOCTH

MeToab! OLIeHKH, Pe3yibTaToB U 3(PPEKTUBHOCTHU TpyIa

MeTto b1 BHCAPCHHUA CUCTCMBI YIIPABJICHUS IICPCOHAIIOM

OcHoBBI pabOTHI IO TPOGOPUEHTALTUI

MeTonukyu TUTAaHUPOBAHMST M MPOTHO3HPOBAHUS MOTPEOHOCTH B
nepcoHalie

enu, cTparerus pa3BUTHS U OU3HEC-TUIAH OPTaHU3aAIuN

Teopuu 1 MeTO 161 POPMHUPOBAHUIO OpEHIA OpPraHU3aAINN

TpebGoBanust OXpaHbI U O€30MACHBIX YCIOBHH TPyIa

Metoauku pa3pa60TI<H W BHCAPCHUA JIOKAJIbHBIX HOPMATHUBHLBIX dKTOB

[lopsimox  3akOYeHUsT TPYIOBBIX JOTOBOPOB,  PEryJIUPOBaHMS
TPYZOBBIX CIIOPOB

OCHOBEI COHMOJIOTHH, TICUXOJIOTUHU, SKOHOMUKHU Tpyda U YIPABJICHUA
COHAJIbHBIM PA3BUTHUEM OpraHu3aliin

Metoapl MPOBEICHUS COLMOJIOTUYECKUX HCCICIOBAHUM, H3yUCHHS
00LIIECTBEHHOTO MHEHUS

TexHomoruu mMpoBeNEHUS ayauTa M KOHTPOJUIMHTA B YIIPaBJICHUU
MIepCOHAIIOM

[lopsimox mpoBeAeHUs 3aKyNOYHBIX TNpoUeNyp M OQOpMIICHHS
COIIYTCTBYIOILIEH JOKYMEHTAINH

TexHonoruu,  craHpapTusauusi, yHU(QUKaLUs,  aBTOMAaTH3aIMs
IIPOLIECCOB YIIPABJICHUS IEPCOHAIOM

CrpykTypa opranu3anuu

TpynoBoe 3akOHOAATENbCTBO M HHBIE AKThl, COJACpXKALIUE HOPMBI
TPYAOBOTO IpaBa

OCHOBBI apPXHUBHOTO 3aKOHOJATEIbCTBA W HOPMATHUBHBIE IPABOBbBIC
akTel Poccuiickon ®enepaunu, B 4aCTU BEICHHS JOKYMEHTALUMU I10
IepCOHAIY

OcHOBBI HAJIOIOBOTO 3aKOHOAaTeNnbecTBa Poccuiickoit denepanun

OCHOBBI MUTPAILMOHHOTO 3aKOHOAaTeIbCcTBa Poccuiickoit denepanuu,
B YaCTH MPHUBJICUEHUS U TPYAOYCTPOWCTBA MHOCTPAHHBIX TPaKIaH U
auIl 0e3 Tpa)k1aHCTBa
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

OCHOBEI AIMUHUCTPATUBHOI'O 3aKOHOAAaTCJILCTBA B o0ractu
YHpaBJCHUA NIEPCOHAIOM U OTBETCTBCHHOCTH AOJIKHOCTHBIX JIMIT

3akoHoaarenbcTBO Poccuiickoil @enepanuy 0 NEPCOHAIBHBIX JAHHBIX

[Topsaok 3akiIt0UeHMs! TOTOBOPOB (KOHTPAKTOB)

JlokanbHbBIE HOPMAaTUBHBIC AKThI B obnactu yHpaBJICHUS [IEPCOHATIOM

HOpMBI 9THUKHU JCJIOBOI'O O6H_[€HI/I$I

bazoBbie  OcHOBBI ~ MHGOpPMATHKH, CTPYKTYpHOE  IOCTPOEHHUE
UH(QOPMALIMOHHBIX CUCTEM U OCOOEHHOCTH pabOThl ¢ HUMU

Jlpyrue XxapakTepuCcTUKH | -

3.8.3. TpynoBas QpyHKIUSA

AIMUHUCTPUPOBAHKE TPOIECCOB U YpoBeHb
HaumenoBanu
o IoKyMeHTooOopoTa 1o crpareruueckomy | Kox | H/03.7 |(momypoBens) |7
YIPaBIEHUIO IEPCOHAIOM OpPTraHU3aLNN KBaTU(DUKAIIHH
[Ipoucxoxnenue 3auMCTBOBAaHO
P i Opurunan X

TPYIOBOM (DYHKIIUH W3 OpUTHHAJIA

Kon PerucrpanuonHslii

opuUruHazia HOMeEp
npodeccrnoHalIbHOTO
CTaHJapTa

TpynoBble neficTBus AHanu3 MpoIeccoB JOKYMEHTOOOOPOTa, JIOKAIbHBIX TOKYMEHTOB IO

BOIIpOCaM YIIpaBJICHU IIECPCOHAIIOM, 6I/ISHCC—Hp0HeCCOB OopraHu3aliuu,
YAOBJICTBOPCHHOCTHU IICPCOHAJIA

JlokyMeHTalMoHHOe  O(QOpMJICHHE  Pe3yJbTaTOB  YIPABICHMS
MIEPCOHAJIOM, €T0 ayUTa, paOOThI CTPYKTYPHBIX MOApa3/IeIeHHH

JlokymeHTaumoHHoe u OpraHU3alMOHHOE CONPOBOXKACHUE
CTPaTEernuecKoro YIpPaBJICHUS TMEPCOHATIOM U PabOThI CTPYKTYPHBIX
MOpa3IeICHUI

[loaroroBka mnpemIOKEHUM 1O PA3BUTUIO CUCTEM YIPABICHUSA
MIEPCOHAJIOM, TI0 HEOOXOAUMBIM KOPPEKTHUPYIOIIUM U MPEBEHTUBHBIM
MepaM U TIO TOBBIIICHUIO 3((EKTUBHOCTH PaOOTHI CTPYKTYPHBIX
MOJIpa3IeJICHUI

KoHTpons mporieccoB B 0071acTH yIpaBJICHUs MEPCOHATIOM U PaOOTHI
CTPYKTYPHBIX TMOJpPA3ACIICHU, CPAaBHCHHE M aHAJINU3 TPOIECCOB,

www.consultant.ru Crpanvua 73 ns 78
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

Pe3yIbTaTOB YIPABICHUECKUX MEPONIPUATHIA, ONIpeieieHue (PaKTopoB,
BBI3BIBAIOIINX OTKJIOHEHHE OT IUIAHOBBIX IIOKa3aTeen

CornacoBaHue M KOHTPOJb JIOTOBOPOB IO BONPOCAM M CHCTEMaM
CTPaTEeruyecKoro yMpaBjieHHs] MEPCOHAIOM M padoTe CTPYKTYpPHBIX
MO/Ipa3/IeNIeHnH, OpraHu3alys MPOLEAyp M0 UX 3aKIIOUEHHUIO

[loaroroBka pe3ynbTaTOB aHalIM3a COOTBETCTBHUSI OpraHMU3alMM U
OILIaThI TPyZa MepPCOHaNa YCHEIIHbBIM KOPIOPATUBHBIM MTPAKTUKaM

Brimonmnenue TpeboBaHuil M0 XpaHSHHUIO HHPOpPMAIHK O Pe3yJIbTaTax
JICUCTBUSA CHCTEM CTPATETMYECKOr0 YNPABJICHUS TMEPCOHAIIOM U
paboThI CTPYKTYPHBIX MOIpa3iesieHui

HeoOxonumele ymenust | AHanmu3upoBaTh, paspadarbiBaTh U OQOPMIISATH JIOKYMEHTHI 10
npoleccaM M pe3ysibTaTaM yNpaBJIEHUS IIEPCOHAIOM M paboTe
CTPYKTYPHBIX NIOJIpa3AcIeHUI

HpI/IMeHHTB METOJbI aHaJINu3a 6I/I3HGC-Hp0HeCCOB OpraHu3anmuunu

Onpenenarb NpPOTpaMMBbI  JIOCTHIKEHHUS TI€JIEM W pEIIeHUs 3aaad
nojApa3eaeHul

[IpoBOANTH ayUT CUCTEMBI YIIPABICHUS IEPCOHATIOM

[IpoBOANTH KOHTPOJUIMHT CUCTEMBI YIIPABJICHUS IEPCOHATIOM

Kontposuposars OI0fKET Ha IEPCOHAT U yIpaBJICHUE PacXoJaMu Ha
HepCOHA

OpI‘aHI/I3OBHBaTB COITPOBOXKACHHUC AOT'OBOPOB 110 BOIIpoCcaM
YHpaBJICHUA IIEPCOHATIOM, BKIIOYasd NPCABAPUTCIBHBIC IPOUCAYPHEI 110
X 3aKJIIOYCHUIO

OpraHu3oBbIBaTh  3aKyNOYHbIE  MPOLENYpbl, OPOPMISTH U
AQHAJIM3UPOBATh 3aKYNOYHYIO JOKYMEHTALUIO

KonTposmupoBarh ©W  aHAIM3UPOBATH  BOMNPOCHI  COLMAJIBLHOIO
MMapTHEPCTBA, JOTOBOPHI MOCTABIIUKOB YCIYT

[IpoBoaUTh TEpEroBOpPHI M MPEACTABIATh MHTEPECHl OPraHU3alMHU B
TOCYJapCTBEHHBIX OpraHax, Mpo(eCCHOHAIBHBIX COI03aX H JAPYTHX
NPEICTaBUTENIbHBIX OpraHax paOOTHUKOB U OpraHu3alUsaxX [0
BOIIPOCaM IEpCOHAIIA

Bectu genoByro nepenucky

PabGortate ¢ wmH(DOpMAIMOHHBIMH CHCTEMaMH W 0a3aMH JTaHHBIX TIO
NEepCcoHAly, CHUCTEMaM YIPaBJICHUA MEPCOHAIOM M OpraHu3aluu
JEeSTENIbHOCTH CTPYKTYPHBIX MMOAPA3IEICHUN
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
MO YNpPaBiEHUIO NEPCOH. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

ObecnieunBaTh KaJpoOBOE JEIOMPOU3BOJCTBO U JTOKYMEHTALIMOHHOE
COIPOBOXKACHHUE IMPOILIECCOB IO YIPABIEHUIO MEPCOHAIOM MU pabore
CTPYKTYPHBIX MOJIpa3AeIeHUN

Opranu3oBbIBaTh XpaHEHHWE JIOKYMEHTOB B  COOTBETCTBUH C
TpeOOBaHUSAMU  TPYJAOBOTO M  ApPXMBHOTO  3aKOHOJIATEIhCTBA
Poccuiickoit denepaiuu 1 J0KaJIbHBIMU aKTAMU OpTraHU3alUI

Co0mroaTh HOPMBI ATHKH JEJIOBOTO OOIIICHUSI

Heob6xomumble 3Hanus KopropatuBHast  KynbTypa, coLMalbHasg TMOJHTHKA, CHCTEMBI
MOTHUBAIMH U 3PPEKTUBHOCTH YIIPABICHUS TIEPCOHATIOM

MeTonbl yrpaBieHUs pa3BUTHEM H 3(PPEKTUBHOCTHIO OpTaHHU3AIIHH,
METOJIbl aHAJN3a BBITIOJIHCHHSI IJIAHOB M MPOTPAMM, OTIPECIICHUS WX
9KOHOMUYECKOH 3P (HEKTUBHOCTH

MeTOJII)I IIPOBCACHUA ayauTa, KOHTPOJIA OICPaTUBHBIX
YHIPaBJICHYCCKHUX IIPOUECCOB, CONUOJIOTHIYCCKUX I/ICCJ'ICI[OBaHI/Iﬁ

BusHec-1u1aH 1 OM3HEC-TIPOIECCHl OpraHU3aIN

bropxeTHOE TPOEKTHPOBAHME

OpranuzannoHHOE IPOEKTUPOBAHNE

@opMBI, METOIBI U CHCTEMBbI MAaTEPUAJIBHOIO U HEMATEPUATIBLHOTO
CTUMYJIMPOBAHUA TPY/la IIEpCOHAIIA

Cuctembl  cTaHAapToB 1O  OHM3Hec-mporeccaMm,  Npodeccusm
(cmennanbHOCTSAM), HOPMBI TPy1a

Meroapl aHanHM3a KOJMYECTBEHHOTO M KayeCTBEHHOT'O COCTaBa
niepcoHaa

KaI[pOBaH IMMOJIMTUKA OpraHUu3alun

[opsimox dopmupoBaHus, BeeHUs OaHKa JAHHBIX U MPEAOCTABICHUS
OTYETHOCTH TI0 CHCTEMaM YIpaBJIEHUS T[EpCOHAIOM U paboTe
CTPYKTYPHBIX IIOJIpa3AeieHui

OCHOBBI JTOKYMEHTAIIMOHHOTO OOCCIICYCHHUs, TOPSI0K OPOPMIICHHS
JOKYMCHTOB, MpeaoCTaBIsACMbIX B TOCydapCTBCHHBIC OpTraHbl,
po(heCCUOHATILHBIC COFO3bI, OOIIECTBEHHBIC OPTaHU3AIHH

HGJ'II/I U CTpaTCrus pasBUTHA OpraHru3alun

[Mopsimox mpoBedeHUST 3aKYMOUYHBIX TMpoueayp U OQOpMIICHUS
COINYTCTBYIOLIEN JOKYMEHTAIUU

HOpMaTI/IBHLIC IMMPAaBOBLIC AKTHI, PCTYJIUPYIOIIUC IIpaBa U 00513aHHOCTHU
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Mpukas MuHTpyaa Poccum ot 06.10.2015 N 691H
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

TrOCYJapCTBEHHBIX OpPraHOB M OpPraHU3alUU 110 IMPEIOCTaBICHUIO
Y4ETHOU JOKYMEHTAUU

CTpykTypa OpraHm3alii W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CHEIHAIbHOCTH)

TpynoBoe 3aKOHONATENHCTBO W HWHBIC AaKTHI, COJEPKAIINEe HOPMBI
TPYZOBOIO IIpaBa

OCHOBBI apXMBHOT'O 3aKOHOJATEIbCTBA W HOPMATHBHBIC IPABOBHIC
akThl Poccuiickoii ®denepannu, B 4aCTH BEICHHS JOKYMEHTAIMU I10
MepCoOHAIY

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu

OcHOBBI MUT'PALIMOHHOIO 3aKOHOAaTenbcTBa Poccuiickoit denepaunu,
B YACTH IIPUBJICYECHUS U TPYAOYCTPOMCTBA MHOCTPAHHBIX TIPa)KIaH U
nu1] 6€3 TpaKJaHCTBA

OCHOBEI AIMUHUCTPATUBHOT'O 3aKOHOJAaTCJILCTBA B obnactu
YHpaBJCHUA NIEPCOHATIOM U OTBETCTBCHHOCTH JOJI>KHOCTHBIX JIMIT

3akoHoaarenscTBO Poccuiickoil @enepanuu 0 NepCOHATBHBIX JAHHBIX

JloxanpHBIC HOPMATUBHBIC AKThl OpraHu3aluu B obiactu yYpaBJICHUA
HIEPCOHAIOM

[Topsaok 3aKiIF0UeHHs! TOTOBOPOB (KOHTPAKTOB)

HOpMLI OTHUKHU OCJIOBOI'O 06H_I€‘HI/ISI

ba3oBele  OCHOBBI ~ WMH(POPMATHUKH, CTPYKTYpHOE  IOCTPOEHHE
WH(POPMAIIMOHHBIX CUCTEM H 0COOEHHOCTH pabOThl C HUMHU

Jlpyrue XapakTepUCTHKHU | -

IV. CBenenus 00 opranuzanusx - pa3padoTyrKax
po¢eCCHOHATIBHOIO CTaHAAPTa

4.1. OTBeTCTBEHHAs OpraHU3alusi-pa3paboTUNK

Ob6mepoccuiickoe ooberuHeHne padoroaarene "Poccuiickuii cor03 MPOMBIIIICHHUKOB U

=n

npeaAlIpUHUMATEIICU ', TOPOJ MockBa

Hcnonuutensublil Bulie-npe3uienT Ky3smun Jmutpuii Bnagumuposud

4.2. HaumeHOBaHMs OpraHn3alui-pa3padoTINKOB
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

1| AHO "HarmmonanpHOE areHTCTBO pa3BuThs kBanmdukamnmii", ropox Mocksa

2| Accormanust (Coro3) "Acconuaiusi KOHCYJIbTaHTOB 110 1OA00pY mepcoHana", ropoa Mocksa

3| I'pynna HeadHunter, ropog Mocksa

4/3A0 "KPOK HHKOPHOPEPITEZ[, ropos1 MockBa

5| UndopmanmonHo-ananutudeckuii nentp "Kamapossiit Jlozop", roponx Mocksa

6| MI"O "OITOPA POCCHUUN", ropon Mocka

7| MexayHapoiHasi acCoUMalts AEJI0BOro COTpYIHHYECTBA, ropod MockBa

8 HOUY AIIO "HMucTtuTyT npodeccruoHanbHOro KaapoBuka', ropog Mocksa

9| HIT "Accommanus EBponeiickoro 6uzneca', ropoa Mocksa

10| HIT "BKK - HanmonanbeHbli cO¥03 KaApOBUKOB", ropoJ MockBa

11| HIT "Mexnynapoasslii anssiHe "Tpyaosas murpanus", ropox Mocksa

12| HIT "HannoHaneHast acconuanus OQpUCHBIX CIIEIUAIMCTOB ¥ aIMUHUCTPATUBHBIX
pabotaukoB", ropoag Mocksa

13| HIT MHO "Accouuanust mesemxepoB Poccun', ropox Mocksa

14| HIT CYPD "HauunonanbHas koH}penepanus "Pa3BuTue yenoBeueckoro Kamurana'", Topos
Mocksa

15{OAO "BIHX" (I'AO BBL]), ropog Mocksa

16| OAO "Tazmpom HedTh-HoBocubupck", ropon HoBocubupck

17| OAO "O06benuHeHHas cy10CTpouTeNIbHas Kopropauus", ropoa Mocksa

18 OAO "PXK", ropox MockBa

19| OAO "Caxanun Dueppxu UuBectment Kommann", ropon KOxno-CaxanmHck

20| OAO "TatuedTs" nmenu B. /1. Illamuna, ropox Kazanp

21| OAO "Hayuno-npousBojactBeHHOe 00beannenue "Hayka", ropox Mocksa

22/ 000 "LG Electronics Rus", ropoag Mocksa

23| 000 "buznec Ilcuxonoru SHL Russia & CIS HIT", ropon Mocksa

24/ 000 "UT-CK", ropox Mocksa

25| 000 "JTykoun-Unxnanpunr", ropon Mocksa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 18.07.2019

26| OO0 "OKB 3enut", ropog Mocksa

27000 "Tlerponuym Tpeiiaunr", ropon Mocksa

28 OO0 "IMonurpag-3amura", ropox Mocksa

29| OO0 "llenTp kaapoBeIX TexHOJOTHM - OO0yueHne. CTaxupoBKH. TpyI0ycTpoicTBO", TOPOI
Mocksa

30| Poccutiickoe npeactaButeabcTBO "Coleman Services UK" ("Koynaman CepBucus"), ropon
Mocksa

31| Toproo-npomsinieHHas nainata Poccuiickoit @enepannu, ropoa Mocksa

32| ®I'bOY BIIO "MockoBckuii rocyJapcTBEeHHbIN yHHBepcuTeT nMeHn M.B. Jlomonocosa",
[IIkona nupekTopa no nepconairy, ropox Mocksa

33| ®I'bOY BIIO MCYVY, ropox Mocksa

34| ®I'bOY BIIO MOCH, ropon Mocksa

35| ®I'bOY BIIO Cubupckuii rocynapcTBeHHbIH yHIBepcuTeT myTei coodmenus (CIYIIC),
ropoa HoBocubupck

36| ®I'bY "HayuHo-uccienoBaTeabCKuii MHCTUTYT TPY/la U COLUAIBHOIO CTPaxoBaHUs"
MuHucTepceTBa Tpyla M COLMAIBHOM 3auThl Poccuiickon @enepannn, ropox Mocksa

37| ®I'VII "[loura Poccun", ropon Mocksa

38| ®K "Ypancub", ropog Mocksa

<1> OGmepoccuiickuii kiaaccupukaTop 3aHITUH.
<2> O0mepoccuiicknii kiaaccu(uKaTop BUI0B SKOHOMHUYECKOH JesITeTbHOCTH.

<3> EnuHblii KBaTH(HUKAIMOHHBIN CIPAaBOYHHMK JOJDKHOCTEH PYKOBOAWTEINEH, CIIEHUAINCTOB U
JOPYTUX CITyKAIKX.

<4> OOmepoccuiickuii knaccudukarop mnpodeccuid padbodnx, MAOHKHOCTEH CHyXKaluX W
Tapu(HBIX Pa3psIOB.

www.consultant.ru Crpanvua 78 ns 78
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

	Приказ
	Профессиональный стандарт. Специалист по управлению персоналом
	I. Общие сведения
	Основная цель вида профессиональной деятельности
	Группа занятий
	Отнесение к видам экономической деятельности

	II. Описание трудовых функций, входящих в профессиональный стандарт (функциональная карта вида профессиональной деятельности)
	III. Характеристика обобщенных трудовых функций
	3.1. Обобщенная трудовая функция
	Дополнительные характеристики
	3.1.1. Трудовая функция
	3.1.2. Трудовая функция
	3.1.3. Трудовая функция

	3.2. Обобщенная трудовая функция
	Дополнительные характеристики
	3.2.1. Трудовая функция
	3.2.2. Трудовая функция
	3.2.3. Трудовая функция

	3.3. Обобщенная трудовая функция
	Дополнительные характеристики
	3.3.1. Трудовая функция
	3.3.2. Трудовая функция
	3.3.3. Трудовая функция

	3.4. Обобщенная трудовая функция
	Дополнительные характеристики
	3.4.1. Трудовая функция
	3.4.2. Трудовая функция
	3.4.3. Трудовая функция
	3.4.4. Трудовая функция

	3.5. Обобщенная трудовая функция
	Дополнительные характеристики
	3.5.1. Трудовая функция
	3.5.2. Трудовая функция
	3.5.3. Трудовая функция

	3.6. Обобщенная трудовая функция
	Дополнительные характеристики
	3.6.1. Трудовая функция
	3.6.2. Трудовая функция
	3.6.3. Трудовая функция

	3.7. Обобщенная трудовая функция
	Дополнительные характеристики
	3.7.1. Трудовая функция
	3.7.2. Трудовая функция
	3.7.3. Трудовая функция

	3.8. Обобщенная трудовая функция
	Дополнительные характеристики
	3.8.1. Трудовая функция
	3.8.2. Трудовая функция
	3.8.3. Трудовая функция


	IV. Сведения об организациях - разработчиках профессионального стандарта
	4.1. Ответственная организация-разработчик
	4.2. Наименования организаций-разработчиков



